Job Description and Advert - Part-time SENDCo
Job Description: Part-time, fixed term SENDCo
Wellfield Junior School
Job Title: SENDCo (Special Educational Needs and Disabilities Coordinator) 
Contract: Part-time, 3 days per week (flexible on days) 
Salary: M1-M6/UPS with TLR 2b 
No teaching commitment
Fixed term

Start date: January 2027
End date: February 2028

Main Purpose of the Role
· Develop, lead and manage the school’s SEND provision in line with statutory requirements.
· Work collaboratively with staff, parents, and external agencies to ensure the needs of pupils with SEND are met.
· Oversee and coordinate the effective implementation of EHCPs and the graduated approach.
· Monitor and assess the progress of pupils with SEND, ensuring high-quality provision and outcomes.
· Lead on staff training and development in relation to SEND.
· Ensure all statutory duties relating to SEND and safeguarding are fulfilled.
· Act as a key point of contact for SEND across the school community.


Key Responsibilities
· Develop, review and implement the SEND policy and provision.
· Coordinate identification and assessment of pupils with SEND.
· Lead on the graduated approach to SEND support, ensuring timely interventions.
· Manage and review EHCPs, including attending annual reviews and liaising with the local authority.
· Work closely with teachers, teaching assistants and support staff to ensure effective support is in place for SEND pupils.
· Provide guidance, support and training to staff to build capacity in supporting pupils with SEND.
· Maintain accurate records, monitoring progress, and reporting as required.
· Liaise with parents/carers to ensure they are fully involved and informed about their child’s support and progress.
· Develop and maintain strong relationships with external professionals and agencies.
· Ensure the school’s statutory SEND and safeguarding duties are fully met and adhered to.
· Contribute to the school’s self-evaluation and improvement planning in relation to SEND.
· Attend relevant meetings, training and professional development opportunities.
· Promote the school’s ethos and values in all aspects of SEND provision.

Person Specification

Qualifications and Training
· Qualified teacher status (QTS)
· National Award for SEN Coordination (or a willingness to complete)
· Evidence of ongoing professional development relevant to SEND

Experience
· Successful experience of supporting and leading SEND provision within a primary school
· Experience working with pupils with a range of SEND needs, including those with EHCPs
· Experience of working with the graduated approach to SEND
· Experience of working collaboratively with staff, parents, and external agencies

Skills and Knowledge
· Strong understanding of statutory requirements and guidance relating to SEND and safeguarding in primary schools
· Knowledge and experience of the EHCP process and monitoring
· Ability to analyse data and monitor the impact of SEND provision
· Excellent communication and interpersonal skills
· Ability to provide training, advice and support to staff
· Excellent organisational and time management skills

Personal Qualities
· High expectations for all pupils and a commitment to inclusion
· Commitment to upholding and promoting the ethos and values of the school
· Ability to work collaboratively as part of a team
· A proactive and solution-focused approach
· Commitment to safeguarding and promoting the welfare of children
· Ability to maintain confidentiality and act with integrity
---
Job Advert: Part-time SENDCo
Join Our Team as SENDCo (Part-time) at Wellfield Junior School
3 days a week (flexible), M1-M6/UPS with TLR 2b
Are you passionate about making a real difference for children with special educational needs and disabilities? Wellfield Junior School is seeking a dedicated and experienced SENDCo to join our friendly and supportive team.

About the Role: As SENDCo, you will develop and lead SEND provision across the school, including in our small specialist class, working closely with staff, parents, and external agencies. You will be responsible for managing EHCPs, implementing the graduated approach, monitoring provision, and delivering staff training. This is a non-teaching role, giving you the time and focus to drive SEND strategy and provision, ensuring every child can succeed.

Why Join Us?
· Flexible working: 3 days per week, with flexibility on which days
· Supportive and inclusive school community
· Opportunities for professional development and training
· Strong commitment to staff wellbeing
· Friendly, welcoming and experienced team 

About You:
· Qualified teacher with experience in primary SEND provision
· Strong understanding of statutory SEND and safeguarding duties
· Excellent communication, organisational and leadership skills
· Commitment to inclusion and high expectations for all

About Wellfield Junior School: Wellfield Junior School is a welcoming and inclusive primary school with 239 pupils, located in Ashton-on-Mersey, Sale. We are committed to providing the very best education and support for all our children.

How to Apply: If you are ready to inspire and lead SEND provision with passion and professionalism, we would love to hear from you.

Safeguarding Statement: Wellfield Junior School is committed to safeguarding and promoting the welfare of children. All appointments will be subject to satisfactory completion of safeguarding checks.

Wellfield Junior School is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.
