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JOB DESCRIPTION EYFS TEACHING ASSISTANT (TA4)


Salary Grade: TA4 Band 5 points 19-22

Working hours: 36.25 hours per week (8:30am-4:45pm) 39 weeks per year, term time only 	

Reports to: Designated member of the teaching staff 	

Purpose: To support the teaching and learning process


Work Context:
To work as part of the Early Years team to support teaching and learning, lead learning activities, deliver targeted interventions and contribute to the planning, assessment and development of pupils with the EYFS. The HLTA will promote inclusion, raise standards of achievement and support children’s emotional wellbeing, development and safety.

Job Duties:

1. To support the delivery of the EYFS curriculum be developing and resourcing high quality continuous provision.

2. Under the direction of a qualified teacher to plan, deliver and evaluate appropriate learning activities for the whole class, groups or individual pupils including phonics, early mathematics, early language development and play-based learning.

3. To use specialist skills to support pupils’ learning experience.

4. To adapt learning activities to meet the needs of all learners, including those with SEND, EAL and additional needs and assist in the development and implementation of Pupil Profiles.

5. To observe, assess and record children’s learning in line with the EYFS statutory framework and school procedures.

6. To support the teacher in implementing positive behaviour strategies in line with school policy.

7. Remain vigilant to safeguarding and welfare of all pupils in line with statutory guidance. 

8. To establish good working relationships and communicate effectively with parents and provide and relay information to and from the school as necessary. 

9. To provide administrative support and effectively use ICT to support teaching and learning. 

10. To support pupils to understand instructions and use a range of ICT devices. 

11. To attend to pupils’ personal care needs and implement personal programmes.

12. To promote positive learning behaviours and encourage children’s independence, confidence and engagement in learning.

13. To support pupils’ emotional wellbeing and social and physical development.

14. To assist with the supervision of pupils outside of lesson times, including playtimes, lunchtimes and before and after school. 

15. To accompany teaching staff and pupils on school trips/residentials. 

16. To attend and participate in relevant meetings with school staff and representatives of other agencies. 

17. Engage in continuous professional development.

18. To be aware of and comply with school policies relating to Safeguarding, Health and Safety and security.   

19. To contribute positively to the wider life of the school community, which may include attending school events, reading meetings and community events.

20. To undertake any other duties and responsibilities as directed by Headteacher, commensurate with the level of the role.                                            
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