
URMSTON PRIMARY SCHOOL
Job Description: Mid-day assistant
	Job title:
	Mid-day assistant

	Grade:
	Band 1 pt 2 - 3

	Location of work:
	Urmston Primary School

	Directly responsible to:
	The Headteacher and the Governing Body

	Hours of duty:
	7.5 hrs or 6.5 hrs per week 38 weeks pa term time

	Core Purpose 

	· To ensure the health and safety of children at lunchtimes under the direction of the appropriate person as identified by the school.
· To be responsible for promoting and safeguarding the welfare of children and young people within the school.

	Main responsibilities and tasks

	· To supervise the children at all times during lunchtime on the school premises.
· Ensure that the children are behaving appropriately in line with the schools behaviour policy at all times including the dining room, playground and during wet lunch times.
· To engage with the children and ensure that they are active in purposeful and co-operative behaviour throughout the lunchtime period.
· In the event of any spillage inform the appropriate person and take necessary action immediately to avoid possible accidents.
· To follow the schools policy and procedures on child protection.
· To take reasonable precautions whilst in charge of the children to see that they do nothing that is likely to injure themselves or others.
· In the event of any injuries or sickness making sure they are dealt with according to the school’s policy.
· To engage with the children and ensure that they are active in purposeful, positive and co-operative behaviour throughout the lunchtime period.
· To challenge and report any stranger on site.
· Inform the appropriate member of staff in regard to behaviour at lunchtimes this includes positive and negative behaviours.
· Keep the appropriate person informed of any information that may relate to a child’s health and safety.
· To take reasonable precautions whilst in charge of the children to see that they do nothing that is likely to injure themselves or others.
· In the event of any injuries deal immediately with the situation referring to the appropriate person and following the school’s policy and procedure.
· [bookmark: OLE_LINK26][bookmark: OLE_LINK27]To take account of, and follow, the school’s safeguarding policy
· Ensure that you are a strong, positive role model for the children and other staff.
· To undertake broadly similar duties commensurate with the level of the post.

	Standard Duties:
· Treat all users of the school with courtesy and consideration and present a positive personal image which will contribute to a welcoming school environment.
· To actively promote the equality and diversity agenda in the workplace and in service delivery.
· To be familiar with customer care, health and safety and child protection policies of the school.
· To participate in self- improvement through workplace development.
· To maintain confidentiality in all matters.

	[bookmark: OLE_LINK25]The duties may be varied to meet changed circumstances in a manner compatible with the post held, at the reasonable direction of the Head Teacher. 
This job description does not form part of the contract of employment. It describes the way in which the post holder is expected and required to perform and complete the particular duties as set out above. 
Signed…………………………………………………………………………….Post-holder……………………..……. Date
          ………………………………………………………..………………….Headteacher…………….……………. Date 






