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Job Description and Person Specification
Cover Supervisor
Main Purpose of the Role
To support the delivery of high-quality education for pupils with a range of special educational needs and disabilities, including pupils aged 11–19. The postholder will supervise classes during teacher absence, deliver pre-planned learning activities, support personalised learning, and contribute to a safe, inclusive and purposeful learning environment.

Key Responsibilities
Learning, Cover Supervision and Curriculum Support
· Cover lessons during teacher absence by delivering pre-planned learning activities and maintaining continuity of learning.
· Within an agreed system of supervision, plan, adapt and deliver challenging teaching and learning activities, evaluating and adjusting plans where appropriate.
· Support the delivery of the curriculum and personalised learning programmes for pupils with a variety of special educational needs.
· Select, prepare and adapt resources to meet pupils’ learning, communication, sensory and physical needs, taking account of pupils’ interests, backgrounds and prior attainment.
· Monitor and evaluate pupil responses to learning activities using agreed assessment and monitoring strategies against pre-determined learning objectives.
· Provide objective and accurate feedback, records and reports on pupil achievement, progress, behaviour and other relevant matters, ensuring appropriate evidence is available.
· Promote pupils’ independence and use agreed strategies to recognise and reward achievement, self-reliance and positive engagement.






Pupil Support, Behaviour and Safeguarding
· Promote the inclusion, dignity and acceptance of all pupils within the classroom, wider school/college and community.
· Follow the school/college behaviour policy and individual pupil plans to anticipate, de-escalate and manage behaviour constructively, promoting self-control and independence.
· Support pupils with complex social, emotional, communication, sensory, physical, medical and personal care needs, including moving and handling where trained and authorised.
· Maintain a safe learning environment and follow all safeguarding, child protection, health and safety, intimate care, medication and data protection procedures.
· Report concerns promptly in line with Trust and school/college safeguarding procedures.


Teamwork, Communication and Wider contribution
· Liaise effectively with teachers, line managers, teaching assistants and other colleagues to create a successful learning environment for all pupils.
· Provide appropriate direction and support to teaching assistants during cover sessions, where required, in line with agreed classroom roles and responsibilities.
· Establish constructive relationships and communicate effectively with parents/carers, other agencies and professionals, in liaison with the teacher or line manager.
· Contribute to meetings with parents/carers and professionals by providing constructive feedback on pupil progress and achievement, where required.
· Support extra-curricular activities, educational visits and wider school/college activities within agreed policies and risk assessments.
· Contribute to raising standards by following Trust and school/college policies and supporting the ethos, values and aims of the school/college.
· Attend training, supervision and professional development relevant to the role and the needs of pupils.














Person Specification 
	Attributes
	Essential
	Desirable
	Application 
	Observation
	Interview

	Qualifications
	· Relevant TA4 qualification or equivalent 
· Up-to-date safeguarding training 
· Additional CPD undertaken specifically on supporting pupils with SEN
· Relevant subject   Qualifications 
	· SEN specialism 
· Knowledge and understanding of a trauma-informed way of working in schools
· A knowledge and understanding of working with SEND students
· Attachment awareness and the ability to put knowledge into practice
· TA4 or HLTA qualification 
· Willing to undertake TA4 qualification upon starting the role 
	
	
	

	Experience
	· Experience or expertise in SEN starting at Entry Level qualifications
· Experience in maintaining a high-quality, safe and stimulating learning environment
· Ability to teach using a wide variety of strategies to maximise achievement for all children, including those with special educational needs and high achievers and to meet differing learning styles.
· Experience in creating and maintaining effective partnerships with parents to support pupils’ learning
	· Experience of working up to GCSE
· Experience of teaching a variety of pupils with SEND
· Experience of using de-escalation strategies outlined by Team Teach
· Specific examples of maintaining high expectations to allow all pupils to fulfil their full potential
	
	
	

	Professional Understanding, Knowledge and skills
	· Knowledge of how the curriculum can be adapted to meet the needs of pupils with a range of SEN relevant to the age range of the school, including assessment, recording and reporting
· An in-depth knowledge and understanding of safeguarding and how to promote the wellbeing of pupils
· Awareness of the Education Acts and the SEND code of practice
	· Experience working with other agencies
· Experience working collaboratively with other schools, universities and organisations 
· Sound knowledge of assessment and scaffolding 

	
	
	

	Teaching and Learning
	· A passion for working with young children 
· Practical understanding of effective teaching and evaluation strategies for pupils with SEN
· Recent experience of teaching in KS3 and KS4 
· Able to differentiate learning objectives to meet the needs of all levels of ability in the class
· Proactive in solving problems and solution-focused during lessons
· Creative in approach to planning and delivering lessons
· Able to manage pupil behaviour effectively 
· Able to use ICT to advance pupils’ learning and use common ICT tools for their own and pupils’ benefit.
	· Previous experience of delivering lessons to KS3 and above up to and including college provision 

	
	
	



This job description may be amended to reflect the evolving needs of the academy and Trust.
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