
URMSTON PRIMARY SCHOOL
Job Description: Caretaker
	Job title:
	Caretaker

	Grade:
	Band 2 Points 

	Location of work:
	Urmston Primary School

	Directly responsible to:
	The Site Manager and  Headteacher 

	Hours of duty:
	Part Time 22.5 hours per week. Some flexible working and key holding responsibilities.

	Core Purpose 

	To undertake cleaning duties to maintain a high standard of cleanliness within the school, as directed.
To assist in the maintenance and security of the school premises and site, ensuring a safe working environment, as directed.

	Main Responsibilities and Tasks

	· Undertake cleaning of allocated areas in line with specified standards and as directed 
· Operate / use domestic and industrial cleaning equipment and materials, following appropriate training 
· Store allocated equipment and materials safely and securely 
· Perform duties in line with health and safety regulations (COSHH) and take action where hazards are identified, report serious hazards to line manager immediately
· Handle cleaning materials in line with COSHH regulations 
· Collect and dispose of waste  
· Refill and replace soap, towels and other consumables
· Undertake specialised cleaning programmes during school closures or other designated periods.
· Ensure that buildings and site are secure as necessary.
· Undertake general portage duties including moving furniture and equipment within school 
· Maintain and undertake minor repairs (i.e. not requiring qualified craftsperson to site, furniture and fixtures 
· Collect and assemble waste for collection.
· Act as a designated key holder.


	Standard Duties:

	· Treat all users of the school with courtesy and consideration and present a positive personal image which will contribute to a welcoming school environment.
· To actively promote the equality and diversity agenda in the workplace and in service delivery.
· To be familiar with customer care, health and safety and child protection policies of the school.
· To participate in self- improvement through workplace development.
· To maintain confidentiality in all matters.

	The duties may be varied to meet changed circumstances in a manner compatible with the post held, at the reasonable direction of the Head Teacher. 
This job description does not form part of the contract of employment. It describes the way in which the post holder is expected and required to perform and complete the particular duties as set out above. 
Signed…………………………………………………………………………….Post-holder……………………..……. Date
          ………………………………………………………..………………….Headteacher…………….……………. Date 






