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Determination Respect Engagement Ambition Motivation Success
Trafford Alternative Education Provision 



Job Description

	Post title
	 Teaching Assistant 2 

	Salary grade 
	Band 3 (points 6 to 11)
     
Term time only plus 5 inset days 
    

	Hours 
	32.50

	Location 
	Trafford Alternative Education Provision

	Accountability  
	Trafford Alternative Education Provision Executive Headteacher and Management Committee




The post holder reports to the Executive Headteacher of Trafford Alternative Education Provision. The main contacts of the post are TAEP staff, pupils and parents/carers. Headteachers, Principals and other mainstream schools/academies, TAEP Management Committee, senior officers within Trafford Council, representatives of other services and agencies, and other partners.





Main Purpose of the Post


	
To work under the instruction/guidance of teaching and senior staff to deliver learning, pastoral and behaviour support programmes that enable pupils—many with complex SEMH needs—to access education, regulate emotions, and make positive progress. This includes supporting behaviour interventions, relational practice, de‑escalation, restorative approaches, and contributing to a safe, calm and trauma‑informed environment.
Work may take place in classrooms, intervention spaces, outdoors, or off‑site. The post holder may supervise groups of pupils in non‑teaching situations.


	SUPPORT FOR PUPILS

	· Provide consistent, calm and relational support for pupils, including those with complex SEMH, SEND, trauma histories or challenging behaviour, ensuring safety and access to learning. 
· Build strong, trusting relationships with pupils using trauma‑informed and attachment‑aware approaches.
· Support the development and implementation of Individual Education Plans, Behaviour Plans, Risk Reduction Plans and Personal Care Plans. 
· Use de‑escalation strategies, emotional coaching and restorative conversations to help pupils regulate and re‑engage.
· Promote inclusion, acceptance and positive engagement in learning and social activities.
· Encourage pupils to develop independence, resilience, self‑esteem and positive decision‑making.
· Provide feedback to pupils on progress, behaviour and achievements under teacher guidance.


	SUPPORT FOR TEACHERS

	· Create and maintain a purposeful, orderly and emotionally safe learning environment, following lesson plans and behaviour expectations. 
· Use agreed strategies to help pupils achieve learning and behaviour goals, including structured interventions, mentoring and check‑ins.
· Assist with planning and adapting learning activities to meet individual SEMH and SEND needs.
· Monitor pupils’ responses to learning and behaviour interventions, accurately recording progress, triggers, incidents and achievements.
· Provide detailed and regular feedback to teachers and pastoral staff regarding pupil progress, concerns, patterns of behaviour or safeguarding issues. 
· Promote positive behaviour, responding promptly to incidents in line with TAEP relationships and behaviour policy, and encouraging pupils to take responsibility for their actions.
· Build constructive relationships with parents/carers, supporting communication around behaviour, attendance and progress.
· Support with routine tests, exam invigilation and basic marking.
· Provide clerical/admin support such as photocopying, filing, and supporting coursework. 


	SUPPORT FOR THE CURRICULUM

	· Deliver structured learning activities and intervention programmes, adjusting approaches based on pupil responses.
· Support literacy, numeracy and other curriculum strategies, recording progress and feeding back to teachers.
· Support the use of ICT and help pupils develop digital competence.
· Prepare, maintain and use equipment/resources required for lessons and interventions.


	SUPPORT FOR THE SCHOOL

	· Uphold and comply with safeguarding, child protection, health and safety, confidentiality and data protection policies, reporting concerns immediately. 
· Contribute to TAEP’s ethos of safety, respect, consistency and high expectations.
· Support whole‑school behaviour systems, including transitions, movement around the building, and calm‑down spaces.
· Work collaboratively with teachers, pastoral staff, therapists, external agencies and other professionals.
· Attend and participate in relevant meetings, supervision sessions, training and performance development.
· Supervise pupils at non‑teaching times including arrival, break, lunch and departure.
· Accompany staff and pupils on visits, trips and off‑site activities, taking responsibility for a group where appropriate.




	Experience 
	· Experience working with or caring for children of relevant age. 
· Experience supporting pupils with SEMH, challenging behaviour or trauma‑related needs (desirable).
· Experience using de‑escalation, restorative practice or behaviour support strategies (desirable).


	Examples of recommended  qualifications, knowledge and training requirements  

	· NVQ Level 2 or working towards Level 3. 
· Training in behaviour management, trauma‑informed practice, safeguarding or SEND (desirable).
· Commitment to ongoing CPD.


	Knowledge & Skills 
	· Understanding of child development, SEMH needs and how to create positive learning opportunities. 
· Knowledge of behaviour strategies, triggers, regulation techniques and relational approaches.
· Effective use of ICT to support learning. 
· Understanding of relevant policies, codes of practice and legislation including safeguarding and SEND.
· Ability to work as part of a team, build positive relationships and communicate effectively.





Training

The school will ensure access to a wide range of training appropriate to the role, including behaviour management, trauma‑informed practice, safeguarding, SEND and curriculum support
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