[image: ]Job Description Higher Level Teaching Assistant (Scale 5) - HLTA

This post is directly responsible to Year Group Leads and the Deputy Headteacher/Headteacher


TA4: SALARY RANGE – Band 5 (points 19 to 22)
Hours: Full time = 36.25 per week for a 39 week working year

(In addition to those listed in Teaching Assistant Level 3 job description)

KEY PRIORITIES
· To be a role model for the school’s values and ethos, and to demonstrate a positive attitude towards school life
· To lead whole class sessions following planning set by teachers
· To provide high quality support in relation to the raising of educational achievement and to encourage pupils to become independent learners
· To line manage and support the development of support staff as directed
· To ensure our school provides equal opportunities in all aspects of its work including pupils with SEND including SEMH (social, emotional and mental health needs) and those who are disadvantaged

Note:   	This post requires the successful candidate to hold (or be working towards/agree to work towards) HLTA status.

MAIN RESPONSIBILTIES
LEADING AND SUPPORTING LEARNING
· Deliver learning activities that enable the development of pupils, adjusting activities according to pupils’ responses/needs that meet the needs of all learners including SEND/disadvantaged pupils
· To adapt planning and to prepare resources to facilitate the delivery of high quality learning and teaching activities – if covering in the event of absence/PPA/meeting/training/leadership release
· To plan and prepare resources to facilitate the delivery of high quality learning and teaching activities -  if covering PPA (30 minutes of planning time will be provided per day of teaching per week) 
· Support and deliver agreed learning activities for whole classes/groups in the absence of the teacher
· Effectively use IT to support learning activities and develop pupil’s competence and independence in its use
· Prepare resources to lead learning activities, ensuring pupils interests, language and cultural back grounds are considered
· Follow the school’s learning, teaching and assessment policy

MANAGING BEHAVIOUR
· Management of pupils’ behaviour to ensure that they have excellent learning behaviours during and beyond lessons (following the school’s behaviour policy)
· Accompany and support pupil(s) on outings from school as necessary
· Report incidents to parents at the end of the school day in person or via phone

ASSESSMENT AND COMMUNICATION
· Monitor and assess pupils, recording and reporting on pupil achievement, progress and developing against pre-determined learning objectives
· Discuss and review the required support and delivery of learning provided on a regular basis with the teacher
· Share objective and accurate feedback and reports as required on pupil achievement, progress and other matters, using agreed procedures
· Administration of tasks and tests, and to contribute to the assessment linked to the National Curriculum/EYFS Framework
· Contribute to team meetings and review meetings as directed by the Year Group Lead
· Be proactive in having up to date knowledge of school communicated information e.g. emails, memos, calendars, school app, etc.
· Ensure Teaching Assistants have received key information (e.g. dates, policy updates etc.)
Job Description Scale 5 HLTA (cont)

SUPPORTING PUPIL WELFARE
· Provide personal care and assistance for pupils who require such support
· Attend to minor accidents at school, where appropriate training has been given, and supervising unwell children at the direction of the Headteacher 
· Follow the school safeguarding policy to ensure all pupils are kept safe both in school and beyond school
· Maintain the health and safety of pupils and colleagues in the school by assisting in maintaining a clean and tidy environment and reporting any hazards that cannot be dealt with

DEVELOPING SELF
· Undertake training and attend INSET days in accordance with contractual requirements 
· Take an active role in own performance management

LEADING WORK OF OTHERS
· Be a model of excellent practice so that other Teaching Assistants can follow the example set
· Mentor other Teaching Assistants as directed
· Contribute to performance management process of other Teaching Assistants as directed

OTHER DUTIES
· Follow the School’s Equal Opportunities policies
· Maintain confidentiality and observe data protection and associated guidelines
· Assist with any other duties of a similar level or responsibility as required by the Headteacher 
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