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Classroom Teaching Assistant
Job Description
Heyes Lane Primary School is committed to creating and maintaining a diverse workforce that reflects the community we serve. We actively welcome applications from all backgrounds and will consider all qualified applicants for employment without regard to sex, race, religion or belief, sexual orientation, gender reassignment, pregnancy and maternity, age, disability, or marriage and civil partnership. We are committed to eliminating discrimination and advancing equality of opportunity for all.
Job Details 
Job title: Teaching Assistant
Salary: Band 3
Contract type: Full-time, fixed-term (1 year initially, with possibility of extension)
Reporting to: The headteacher, members of the senior leadership team (SLT) and the governing body
Main purpose
The Teaching Assistant will:
· Support the class teacher in delivering high-quality teaching and learning
· Work with pupils individually and in small groups to support their learning and development
· Promote pupils' independence, self-esteem and social inclusion
· Help pupils access the curriculum and experience a sense of achievement
· Contribute to creating a safe, stimulating and inclusive learning environment
Duties and responsibilities
Supporting Teaching and Learning
· Support the class teacher in delivering planned lessons and activities
· Work with individuals and small groups of pupils as directed by the teacher, including those with special educational needs and disabilities (SEND)
· Help pupils understand instructions and tasks
· Support pupils to stay on task and complete their work
· Encourage pupils to participate in learning activities and develop their independence
· Adapt resources and activities under the teacher's direction to meet individual pupil needs
· Use effective relational approaches to manage behaviour in line with the school's behaviour policy
· Observe and monitor pupil responses to learning activities and provide feedback to the teacher
· Provide feedback to pupils in relation to their progress and achievement, under the teacher's guidance
· Support the use of ICT in learning activities
· Assist with the supervision of pupils during lessons, breaks, and educational visits




Classroom Organisation and Resources
· Prepare the classroom and learning resources before lessons, as directed by the teacher
· Help maintain a tidy, well-organised and stimulating learning environment
· Assist with classroom displays that celebrate pupil achievement and support learning
· Support the care and maintenance of equipment and resources
· Assist with administrative tasks such as photocopying, filing, and record-keeping

Working with staff, parents/carers and relevant professionals
· Communicate effectively with teachers, other staff members, and pupils
· Build positive relationships with pupils, treating them with respect and consideration
· Communicate with parents and carers under the direction of the class teacher, providing feedback on pupil progress where appropriate
· Contribute to meetings about pupils' progress and needs, as directed by the teacher
· Work collaboratively with teachers, other teaching assistants, and support staff
· Liaise with external professionals (such as speech and language therapists, educational psychologists) as directed by the teacher or SENCO
Health and safety
· Promote the safety and wellbeing of pupils at all times
· Follow the requirements of current statutory safeguarding guidance, including Keeping Children Safe in Education (KCSIE), and the school's child protection and safeguarding policies
· Provide comfort and support to children who are upset or have had accidents
· Administer basic first aid where appropriate (training will be provided)
· Be aware of and respond appropriately to safeguarding concerns, reporting to the Designated Safeguarding Lead as required
· Follow the school's health and safety policies and procedures
Professional development
· Take part in the school's appraisal procedures
· Participate in training and professional development opportunities to improve effectiveness in the role
· Reflect on your own practice and seek opportunities to develop relevant skills and knowledge
· Keep up-to-date with developments in teaching and learning practices
· Attend staff meetings and training sessions as required
Safeguarding 
· Work in line with current statutory safeguarding guidance, including Keeping Children Safe in Education (KCSIE), Prevent, and the school's safeguarding and child protection policies
· Promote the safeguarding of all pupils in the school
· Report any concerns about a child's welfare to the Designated Safeguarding Lead immediately

The Teaching Assistant will be required to follow all school policies and the staff code of conduct.
Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher or line manager.
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Class Teacher
Person Specification

	Criteria
	Qualities

	Essential or Desirable?

	Qualifications 
and experience
	GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and maths
	E

	
	Level 2 or Level 3 Teaching Assistant qualification, or willingness to work towards this
	D

	
	First-aid training, or willingness to complete it
	D

	
	Experience working in a school environment or other educational setting
	D

	
	Experience working with children/young people
	E

	Skills and knowledge
	Good literacy and numeracy skills
	E

	
	Knowledge of current statutory safeguarding guidance, including Keeping Children Safe in Education (KCSIE), and how to recognise and respond to safeguarding concerns
	E

	
	Good organisational skills
	E

	
	Ability to build effective working relationships with pupils and adults
	E

	
	Understanding of how children learn and develop
	D

	
	Basic knowledge of the primary curriculum
	D

	
	Knowledge of strategies to support pupils with SEND
	D

	
	Excellent verbal communication skills
	E

	
	Basic ICT skills
	E

	
	Ability to adapt communication style to suit different situations and audiences
	E

	Personal qualities
	A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
	E

	
	Patience, empathy and a genuine interest in children's development
	E

	
	High expectations for children's attainment and progress
	E

	
	Ability to work under pressure and prioritise effectively
	E

	
	Commitment to maintaining confidentiality at all times
	E

	
	Commitment to safeguarding and equality
	E

	
	Enjoy collaboration and working as part of a team
	E

	
	Flexibility and adaptability
	E

	
	A positive, enthusiastic approach
	E



“An exceptional school for everyone”
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