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Teaching Assistant 
Job Description

Job details
Salary:  Band 4. Scale point 12 - 17

Purpose of the role:
To work with class teachers to raise the learning and attainment of pupils and to promote pupils’ independence, self-esteem and social inclusion.  The primary focus is to give support to pupils, individually or in groups, so they can access the curriculum, take part in learning, and experience a sense of achievement 

Duties and Responsibilities 
Support for Pupils
· Supervise and provide support for an individual pupil / groups of pupils, including those with special needs, ensuring their safety and access to learning activities.
· Supervise and support whole classes during short-term teacher absence, delivering pre-prepared learning activities and maintaining a positive learning environment.
· Lead small group teaching in Maths and English, supporting pupils to develop core skills and confidence in line with year group planning.
· Establish constructive relationships with pupils and interact with them according to individual needs.
· Promote the inclusion and acceptance of all pupils.
· Encourage pupils to interact with others and engage in activities led by the teacher.
· Set challenging and demanding expectations and promote self-esteem and independence.
· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher.
· Use ICT skills to advance pupils’ learning.
· Undertake any other relevant duties given by the class teacher.

Support for Teachers
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work.
· Use strategies, in liaison with the teacher, to support pupils to achieve learning goals.
· Assist with the planning of learning activities.
· Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed.
· Provide detailed and regular feedback to teachers on pupil’s achievement, progress, problems etc.
· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.
· Establish constructive relationships with parents/carers.
· Administer routine tests and invigilate exams and undertake routine marking of pupils’ work.
Support for the School 
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support differences and ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the overall ethos / work / aims of the school.
· Appreciate and support the role of other professionals.
· Attend and participate in relevant meetings as required.
· Participate in training and other learning activities and performance development as required.
· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher.

Health and safety
· Promote the safety and wellbeing of pupils, and help to safeguard pupils’ well-being by following the requirements of Keeping Children Safe in Education and our school’s child protection policy.
· Ensure children are kept safe at lunchtime by supporting with lunchtime supervision (where relevant).

Professional development
· Take opportunities to build the appropriate skills, qualifications and / or experience needed for the role, with support from the school;
· Take part in the school’s appraisal procedures.

Safeguarding 
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and the school’s safeguarding and child protection policies.
· Promote the safeguarding of all pupils in the school.
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