[image: logo_large_wb.jpg]St Thomas More RC College

	Job description: Cleaning Supervisor
Grade: B (point 3-4)
Working pattern: 19 hours per week, all year round.


	Responsible to
	Business Manager


	Core Purpose
	The post-holder will work under the guidance of the Business Manager to oversee a team of cleaners. You will help supervise the work of the cleaning staff and allocate tasks accordingly. 

	Key responsibilities


	
	· Team leadership: Manage and guide a team of cleaning staff to maintain high standards.
· Operational oversight: Schedule cleaning tasks and ensure all areas of the school are properly cleaned and maintained. Oversee and undertake general cleaning duties.
· Time Management: You will have the ability to manage time effectively to complete tasks to a high standard and coordinate and motivate your team to do the same, as they will be working with minimal supervision.
· Health and safety: Be knowledgeable about and enforce all relevant health and safety procedures, including the proper use of cleaning chemicals and equipment.
· Stock Management:  Be responsible for ordering and stock control 
· Quality assurance: Inspect work to ensure cleanliness and hygiene standards are met throughout the school environment. 
Required skills and qualities
· Leadership and strong communication skills.
· Organizational and time management abilities.
· Knowledge of health and safety procedures.
· Ability to work both independently and as part of a team.
· Punctual, reliable, and trustworthy.
· Physical fitness.
· Ability to follow instructions for tasks and managing chemicals. 


Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
Employees are expected to be courteous to colleagues and provide a welcoming environment to pupils and visitors.
The School will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

	The job description is not necessarily a comprehensive definition of the post and the staff member may be required to undertake such other tasks appropriate to the level of appointment as the Head teacher may require. It will be the subject of review and may be modified or amended after consultation with the post holder. 



The school is committed to safeguarding and expects all staff and volunteers to share this commitment.  The successful applicant will be subject to an enhanced DBS check. As part of our safer recruitment process we will conduct an internet search of all shortlisted applicants and retain any evidence of identification on file for the successful applicant.
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