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Job Description and Person Specification Profile

	Job Title
	Clerk of Works 

	Job ID
	F15

	Service
	Engineering Services

	Grade
	G

	Reporting to
	Senior Engineer 



	The Role

	This role will supervise and inspect work on site, on Council and third party Civil Engineering and Development projects. To ensure compliance with drawings, specifications and standards. To assist Engineers as required

Main Duties and Responsibilities include:

· To read, understand and interpret Engineering Works documents.

· Undertake site inspections of street lighting, illuminated signs, bollards and other highway electrical installations during construction and on completion.

· Inspect works carried out by contractors to ensure compliance with approved drawings, specifications, contract requirements and relevant legislation. Ensure installations comply with:

- BS 7671 (IET Wiring Regulations)
- BS 5489 (Road Lighting)
- BS EN 13201
- Electricity at Work Regulations
- CDM Regulations 2015
- ILP Guidance

· To supervise, inspect, direct and monitor the progress of engineering related construction works on site, within the level of responsibility, through to the completion of the Works and the subsequent satisfactory completion of any defects.

· To ensure the Works are constructed in accordance with approved drawings, specifications, standards and statutory requirements.

· To ensure compliance with health and safety regulations, policies and procedures in all aspects of works.

· To maintain accurate, detailed and well organised records of all matters affecting the progress of the Works.

· To attend site meetings as required.

· To assist Engineers on site and in the office, including carrying and setting up instruments, taking site measurements and maintaining office records.

· To maintain regular contact with colleagues and supervisory staff and advise on progress.

· To acquire and maintain an up-to-date knowledge of Electrical Engineering Construction. 

· To liaise as required with internal and external bodies and the general public.

· To assist in the continuous development of systems, procedures and equipment necessary for the provision of an effective service.

· To participate in and implement National, Corporate and Departmental initiatives.

· To perform any other duties which correspond reasonably to the general character of the post and are commensurate with its level of responsibilities. 


The duties may vary from time to time without changing the nature of the post or the level of responsibility, and the post holder may also be required to carry out any other duties appropriate to the grading of the post. 




	About You

	Your essential qualifications

· Full valid current Driving Licence

Your essential skills, knowledge and experience

· Experience in aspects of Electrical Engineering Construction
· Experience in construction supervision of highways, Street lighting and Electrical engineering works.
· Be able to construct reports, statements and letters that are clear, concise and appropriate to the needs of the recipient
· Be able to use relevant technical language when appropriate
· Experience of working with people and contractors both face to face and over the telephone
· Experience of communicating with individuals and groups.
· Can develop good working relationships with Contractors, Developers and other customers
· The ability to identify and meet customer needs
· Seeks and acts on customer feedback
· Understands the impact of the service on and for customers
· Knowledge of appropriate legislation
· Highways Act and Chapter 8
· Health and Safety at Work Act and CDM
· New Roads and Street Works Act
· Knowledge of highways and drainage construction methods and procedures
· Able to speak clearly
· Able to hear, with or without aids
· Must have normal vision, with or without aids
· Able to lift and carry items of portable equipment
· Able to readily access a variety of sites throughout the Borough
· Able to climb safely, up or down
· Able to work with minimal supervision
· Must have a flexible attitude to work and occasionally work unsociable hours
· Able to display initiative and seek innovative solutions
· Ability to work under pressure and achieve targets

If you have the following experience or qualifications – then that’s great!

· ONC and/or HNC in Electrical Engineering
· BS7671 18th Edition Wiring Regulations 
· City & Guilds 2391 (inspection & Testing)
· ILP Membership 
· G39 Authorised Person 
· SSSTS 
· Member Institute of Clerk of Works or equivalent
· Experience in highway design and construction for private developments
· NRASWA Accreditation
· Confined Spaces trained
· Word processing and IT skills
· 



Our employees’ skills, experience and knowledge are essential to our success along with their happiness, commitment, enthusiasm and motivation to be the best they can be.

	What can you expect from us?
· A fair salary and benefits
· Opportunities for good health and wellbeing
· Help you to grow, develop and to do your best
· Enable you to be creative and innovative
· Fully involve you in changes that affect you and your work
· Listen, and act on your ideas and feedback
Working together, we are proud to work for Tameside



Our STRIVE values underpin our practice and behaviours and are at the heart of everything that we do:
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We work in a supportive
environment and actively
encourage supporting each other
to bring about innovation,
improvement and sustainability.
Good health and wellbeing is
important to all of us.

We relate
to others in
ways that we
want others to
understand and
relate to us. The
behaviour that we
model sets what
we expect.
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