Person specification for post of SENCo
	CRITERIA
	QUALITIES
	ESSENTIAL/DESIRABLE
	METHOD OF ASSESSMENT

	Qualifications 
and training
	Qualified teacher status 
National professional qualification (NPQ) for SENCOs, or a willingness to complete it within 3 years of appointment
Evidence of Continuous Professional Development relating to the role. 
	E
E

D
	Application/certificates
Application/certificates

Application/certificates

	Experience
	Substantial and successful experience as a teacher, demonstrating inclusive Quality First teaching
Experience of working at a whole-school level, holding responsibility for a key school area and working collaboratively to drive meaningful change. 
Experience supporting and improving outcomes for children with SEND. 
Experience managing, deploying and training support staff. 
Involvement in self-evaluation and development planning
Experience planning, delivering and evaluating targeted interventions
	E

E

E

D
D
D
	Application/Interview

Application/Interview

Application/Interview

Application/Interview
Application/Interview
Application/Interview

	Knowledge and understanding
	Comprehensive knowledge of the SEND Code of Practice and related statutory duties
Knowledge of current safeguarding legislation, specifically Keeping Children Safe in Education. 
Strong understanding of the graduated response to SEND and its implementation. 
Strong understanding of ‘quality first’ teaching and of effective intervention strategies
	E

E

E

E
	Interview/task

Interview/task

Interview/task

Interview/task

	Skills and Abilities 
	Ability to converse at ease with stakeholders and provide advice in accurate spoken English. 
Good record-keeping skills. 
High level organisational skills and time management with an ability to prioritise, plan and organise themselves and others. 
Data analysis skills and the ability to use data to inform provision planning.
Demonstrate effective interpersonal skills to communicate clearly and build strong relationships with external agencies, parents/carers and the wider community. 
Excellent coaching, mentoring and networking skills to negotiate, challenge, influence and motivate colleagues. 
	E

E
E

E

E

E
	Interview/task

Application/Interview Application/Interview

Interview/Task

Application/Interview

Interview

	Personal qualities
	Commitment to getting the best outcomes for pupils and promoting the ethos and values of the school
Commitment to equal opportunities and securing good outcomes for pupils with SEN or a disability
Ability to work under pressure and prioritise effectively
Commitment to maintaining confidentiality at all times
Commitment to safeguarding and equality
	E

E

E
E
E
	Application/Interview

Application/Interview

Application/Interview
Application/Interview
Application/Interview



