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Job Description and Person Specification Profile

	Job Title
	Education Capital Project Manager

	Job ID
	HH06-S

	Service
	Education – Access

	Grade
	I

	Reporting to
	School Planning and Transport Manager



	The Role

	
The Education Capital Project Manager will help to lead the delivery of capital projects within the education estate to ensure the Council meets its statutory duty to provide sufficient school places. This includes managing complex projects within budget and timescales, maintaining school buildings as key Council assets, and ensuring they remain safe and fit for purpose. The role is pivotal in optimizing the use of annual Department for Education (DfE) capital grant funding and securing developer contributions to support school place planning.

Main Duties and Responsibilities include:
· Lead the delivery of new school builds, expansions, and refurbishment projects.
· Ensure full compliance with financial regulations, procurement rules, planning requirements, legal standards, and statutory duties.
· Manage budgets, governance, milestones, and reporting across all major projects.
· Develop and quality‑assure business cases and documentation for senior leaders.
· Work with education teams to forecast future pupil place needs and develop sufficiency strategies.
· Prioritise investment in specialist and inclusive provision, including for pupils with EHCPs.
· Support the development and management of the annual education capital programme.
· Secure Section 106 contributions from developers to support school expansions linked to housing growth.
· Implement risk‑based approaches to building condition, maintenance, health and safety, and long‑term asset resilience.
· Build strong relationships with schools, trusts, contractors, consultants, senior officers, and elected members.
· Provide clear communication, updates, and advice to senior leaders and external partners.
· Identify, manage, and escalate risks, offering solutions-focused recommendations.

The duties may vary from time to time without changing the nature of the post or the level of responsibility, and the post holder may also be required to carry out any other duties appropriate to the grading of the post. 






	About You

	
	Qualifications

	Bachelor’s degree in a relevant discipline (e.g., Project Management, Construction, Engineering, or similar).
	Essential

	
	Full Driving Licence
	Desirable

	Experience

	Lead change to improve performance or efficiency.
	Essential

	
	Experience in procurement, implementation, and management of building contracts.
	Essential

	
	Understanding and practical application of contract management processes.
	Essential

	
	Managing high value construction programmes/projects.
	Essential

	
	Strategic thinking, transparent and open decision making
	Essential

	
	Lead by example; motivate; chair meetings; contribute to senior level outcomes.
	Essential

	
	Apply DfE guidance, planning law, building regulations and strategy development.
	Essential

	Knowledge

	Knowledge of delivering construction projects, ideally in local authority sector.
	Essential

	
	Knowledge of relevant DfE guidance, Education Act 2011, and LA duties for school/early years places.
	Desirable

	
	Knowledge of building fabric, construction methodology, and effective solutions.
	Desirable

	
	Understanding of the local area context.
	Desirable

	Skills

	Effective financial management and budgetary control skills.
	Essential

	
	Ability to work independently, prioritise workload, and meet tight deadlines.
	Essential

	
	Ability to collaborate, build rapport, work across boundaries, manage multiple partners; strong interpersonal skills.
	Essential

	
	Continuous review of practice and delivery of best practice.
	Essential

	
	Strong written/oral communication, ability to write reports and deliver presentations.
	Essential

	
	Ability to secure agreement across agencies through negotiation.
	Essential

	
	Analyse/interpret data; understand complex issues; provide strategic advice; apply learning.
	Essential

	
	Ability to decide, escalate appropriately, and take responsibility for actions/outcomes.
	Essential

	
	Plan, prioritise, monitor performance; use management information systems effectively.
	Essential

	
	Provide original, unconventional solutions.
	Essential

	
	Foresee problems and take corrective action.
	Essential






Our employees’ skills, experience and knowledge are essential to our success along with their happiness, commitment, enthusiasm and motivation to be the best they can be.

	What can you expect from us?
· A fair salary and benefits
· Opportunities for good health and wellbeing
· Help you to grow, develop and to do your best
· Enable you to be creative and innovative
· Fully involve you in changes that affect you and your work
· Listen, and act on your ideas and feedback
Working together, we are proud to work for Tameside



Our STRIVE values underpin our practice and behaviours and are at the heart of everything that we do:
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We work in a supportive
environment and actively
encourage supporting each other
to bring about innovation,
improvement and sustainability.

Good health and wellbeing is
important to all of us.

We relate

to others in
ways that we
want others to
understand and
relate to us. The

behaviour that we
model sets what

Our Values ey
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