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PASTORAL & SAFEGUARDING MANAGER 
PERSON SPECIFICATION
	
	Selection Criteria

	Selection Criteria
Essential/
Desirable

	How Assessed

	Education, Qualifications & Experience
	NVQ level 3 or equivalent 

GCSE or equivalent level, including at least a Grade C in English and Maths 

Designated Safeguarding training or willingness to undertake this

Evidence of CPD

Highly developed organisational and presentational skills

Experience of working in a school setting

Effective written and verbal communication skills appropriate for a range of different audiences (e.g. pupils, parents, outside agencies, staff)

Experience working with children / young people with additional needs (e.g. SEND, behavioural, mental health).

Experience supporting and working with parents of young people with additional needs.

Experience planning and delivering targeted interventions.

Experience working with colleagues and external stakeholders (e.g. from external agencies).
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	Knowledge, Skills  & Understanding
	Understand the assessment process for providing early help and intervention or a willingness to undertake training

Have a working knowledge of how local authorities conduct a Child Protection case conference and be able to attend and contribute to these effectively

Be able to keep detailed, accurate, secure written records of concerns and referrals
 
Knowledge of data protection, and information security and an understanding of why it is important to keep information confidential and secure within the school environment

Knowledge of equality and diversity issues within the school environment and an understanding and commitment to provide equal opportunities for all

Knowledge of the barriers to learning that pupils may face

Able to create good relationships with children, staff, parents and external agencies
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	Personal Qualities
	Patient and calm

Analytical skills to be resourceful and solve varied problems, through using judgement to interpret information and situations

Organisational skills to work under pressure to prioritise and re-prioritise own workload to meet potentially conflicting deadlines 

Ability to be a role model for young people

Ability to work independently and without direct supervision

Maintains confidentiality at all times

Upholds and promotes the ethos and values of the school.
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Work circumstances
	
To work occasionally out of hours and attend relevant meetings

To work flexibly as the workload demands 
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Abbreviations: AF = Application Form; I = Interview.

N.B. – Any candidate with a disability who meets the essential criteria will be guaranteed an interview
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