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MIDDAY ASSISTANT
JOB DESCRIPTION & PERSON SPECIFICATION
THE DUTIES REQUIRED OF THE MIDDAY ASSISTANT ARE ALLOCATED BY THE 
HEADTEACHER AND ARE AS FOLLOWS:
1. Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the appropriate person.  
2. To be responsible to the Headteacher for the supervision of children throughout the      midday break (i.e., the interval between the close of the morning school and the recommencement of school in the afternoon).
3. Be a good role model when communicating with children and support Catholic ethos.
4. Supervision of queues in the hall
5. Encourage children to eat politely and use table manners.
6. Assist children to carry trays, drinks and cut up food, if required. 
7. Wipe tables, mop up spillages and deal with health and safety issues. 
8. Supervision of the hall and reporting any unruly behaviour to the teacher on lunch time supervision duty.
9. Supervision of all areas both inside and outside during lunch time.
10. In the case of nursery aged children, infants and pupils with special needs, assisting with toileting requirements as necessary.
11. Leaving the Dining Halls in a tidy condition.
PERSON SPECIFICATION
1 EXPERIENCE/EXPERTISE 
· Previous experience of working with children would be an advantage.
2  
PERSONAL QUALITIES
· A friendly but firm manner.
· A tactful, patient approach when supervising the children.
· An awareness of the need for confidentiality.
· An awareness of safety factors in the School environment.
· A willingness to undertake training as appropriate.
