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Early Birds & Night Owls Deputy Manager Job Description

Early Birds and Night Owls at Greave Primary School provides high quality, nurturing wraparound care for children aged 3-11. We are committed to creating a safe, engaging and inclusive environment where children can thrive before and after school.


We are seeking a passionate wraparound care Deputy Manager which is a hands on role where you will be supporting the manager in overseeing the day to day operations. You will help lead the team, maintain high standards of care and ensure compliance with relevant policies and regulations. You are required to hold an enhanced DBS which is successful will be completed by school.



Key Responsibilities

· Assist the manager in overseeing the daily operations of Early Birds and Night Owls
· Support the planning and delivery of a varied programme of activities suitable for children of a variety of ages and abilities
· Ensure the safety, wellbeing and safeguarding of children at all times
· Handle administrative duties including registers, staffing rotas and purchase ordering
· Support the manage with ensuring compliance with relevant legislation, policies and Ofsted requirements
· Act as a key point of contact, promoting positive behaviour and inclusive practice
· Supervise, support and motivate a team of staff
· Be available to cover in the absence of the manager
· Maintain accurate records, including attendance, incidents and risk assessments
· Build positive relationships with parents, carers, pupils, peers and external professionals
· Preparation of breakfast and afterschool snacks
· [bookmark: _GoBack]First aid as appropriate

 

What we Offer

· A supportive and friendly working environment
· Opportunities for professional development
· The chance to make a meaningful impact on children’s school experience
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