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 HIGH LANE PRIMARY SCHOOL
Job Description

	Job Title:  Teaching Assistant    
School:  High Lane Primary School
               
Salary Grade:     Scale 2

	Post Reports to:                Headteacher
[bookmark: _GoBack]Post Responsible for:        No responsibility for staff

	Main Purpose of the Job:  
To be responsible for promoting and safeguarding the welfare of children and young people within the school 
To provide general assistance to teaching staff and pupils throughout the school

	SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES:
Major Duties and Responsibilities:    
1. To provide support to teaching staff throughout the school, in an appropriate learning environment
2. To assist with the integration and inclusion of pupils with special educational needs 
3. To support children within a group or on an individual basis within the classroom or on a withdrawal basis
4. To be an integral part of the school, working in close partnership with all staff 
5. Job Activities:
1. Assisting children in class with completing tasks and activities
2. Supporting with learning in small groups or on an individual basis 
3. Assisting with learning activities in and outside the classroom
4. Ensuring that classroom activities are prepared e.g. by setting up an activity, cleaning and putting away after an activity, assisting with interactive whiteboard, ICT equipment
5. Supervision during playtime, lunchtimes and educational visits
6. Attending to sick children including changing soiled clothing and maintaining hygiene standards


	Four Rivers Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful applicant’s appointment will be subject to satisfactory references, online checks and clearances by the DBS.
 



Competency Person Specification
 
Post Title: Teaching Assistant Scale 2
The criteria listed below represent the most important skills, experience, technical expertise and qualifications needed for this job role.  
Your application will be assessed against these criteria to determine whether or not you are shortlisted for interview.  Any interview questions or additional assessments (tests, presentations etc.) will be broadly based on the criteria below.
	Competency
	SCORE
	
	
	
	Essential or Desirable

	
	0
	1
	2
	3
	4
	

	Knowledge:
	
	
	
	
	

	An understanding of classroom roles and responsibilities
	
	
	
	
	
	Essential

	An understanding of the Primary Curriculum, including EYFS
	
	
	
	
	
	Essential

	Knowledge of relevant policies and codes of practice and awareness of relevant legislation as it relates to schools and pupils
	
	
	
	
	
	Essential

	Experience:
	
	
	
	
	

	Experience of working with relevant age groups within a learning environment
	
	
	
	
	
	Essential

	Experience and commitment to inclusive practices, supporting children with a range of additional needs
	
	
	
	
	
	Essential

	Understanding of TeamTeach approaches (or similar de-escalation strategies)
	
	
	
	
	
	Desireable

	Experience of general clerical/ administrative work
	
	
	
	
	
	Essential

	Experience of developing and maintaining positive working relationships 
	
	
	
	
	
	Essential

	Skills:
	
	
	
	
	

	Ability to work well as part of a team, developing and maintaining positive working relationships with other team members
	
	
	
	
	
	Essential

	Ability to provide excellent customer service
	
	
	
	
	
	Essential

	Ability to relate well to children and adults
	
	
	
	
	
	Essential

	Ability to provide necessary personal care to children
	
	
	
	
	
	Essential

	Ability and willingness to participate in training
	
	
	
	
	
	Essential

	Ability to communicate effectively face to face, by telephone or written word with a diverse range of people
	
	
	
	
	
	Essential

	Ability to make effective use of ICT and other technology 
	
	
	
	
	
	Essential

	Ability to contribute to the continual improvement of teaching and learning
	
	
	
	
	
	Essential

	Ability to achieve personal objectives on time and to the agreed standard whilst having consideration to the effect on others
	
	
	
	
	
	Essential

	Ability to take responsibility for the development and learning of self and others
	
	
	
	
	
	Essential

	Ability to observe, monitor and provide constructive feedback on pupils progress
	
	
	
	
	
	Essential

	Ability to converse at ease with customers and provide advice in accurate spoken English 
	
	
	
	
	
	Essential

	Education and Qualifications:
	
	
	
	
	
	

	Good numeracy and literacy Skills
	
	
	
	
	
	Essential

	Level 2 Teaching Assistant 
	
	
	
	
	
	Desireable

	Forest School qualification
	
	
	
	
	
	Desireable

	Work related Commitments:
	

	Understands and actively supports Four Rivers’ diversity and equality policy.
	
	
	
	
	
	Essential

	Ability and willingness to meet Four Rivers’ standard of attendance.
	
	
	
	
	
	Essential

	Willingness to be flexible in a changing environment 
	
	
	
	
	
	Essential


Scoring key
1 – Not met essential criteria
2 – Partially meets essential criteria
3 – Meets criteria
4 – Exceeds criteria
5 - Exceptional
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