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POST TITLE: Caretaker





POST NO.: 
NAME:







INTERVIEWER:




DATE:
	ATTRIBUTES
	
ESSENTIAL
	1
	2
	3
	4
	
DESIRABLE
	1
	2
	3
	4

	RELEVANT 
EXPERIENCE
	
	
	
	
	
	Security Supervision and Stock control.
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	EDUCATION & 
TRAINING

	
	
	
	
	
	Supervisory Skills. Cleaning Science qualification.
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	SPECIAL KNOWLEDGE & SKILLS
	Basic DIY skills (e.g.attach plugs, mend chairs, replace door handles),

	
	
	
	
	
	
	
	
	

	
	Ability to understand basic Health and Safety regulation
	
	
	
	
	
	
	
	
	

	
	Communication skills (I) Oral must be able to receive and understand oral instructions. (ii) Written – must be able to complete simple returns.
	
	
	
	
	
	
	
	
	

	
	Organisational ability – eg. must be able to organise cleaning schedule in consultation with the worker in charge
	
	
	
	
	
	
	
	
	

	ANY ADDITIONAL FACTORS
	Health – must be able to lift (e.g. items of furniture) bend, climb ladders etc. 
	
	
	
	
	
	
	
	
	

	
	Must be available between 6.30am to 6.30pm. Must be available for call outs when necessary. Must be available for evening/weekend 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	SCORES
	
	
	
	
	SCORES
	
	
	
	

	
	TOTAL
	
	TOTAL
	


Scoring Key:
1.  Does not meet criteria

2.  Meets essential criteria

3.  Clearly exceeds essential criteria
4.  Exceptional standard
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