STOCKPORT METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION AND SPECIFICATION

	POST DETAILS
	POST TITLE: Midday Assistant

	DIVISION
Education
	DEPARTMENT: North Cheshire Jewish Primary School

	POST REPORTS TO
Headteacher/School Business Manager

	MAIN PURPOSE OF THE JOB
A midday assistant will be part of a team that is responsible for supervising pupils and the school’s premises during the midday break to ensure that the break runs effectively and that the safety and welfare of pupils is maintained.

	SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES
KEY AREAS
1. Supervise hand washing, where necessary and movement around school
2. Encourage pupils to eat their food and monitor those who don’t, reporting any concerns to the class teacher
3. Assist in the development of good table manners
4. Ancillary associated duties (e.g. cleaning up spillages, ensuring tables are clean). Clearing up the dinner hall after lunchtime
5. Supervision of children in the playground with support to develop play and social interaction
6. Supervision of children in the classroom during ‘wet’ play
7. Assist generally with occurrences arising until school recommences for the afternoon session, e.g. provide first aid in accident cases, sickness.
8. Monitor pupils that aren’t engaging in play and feedback any concerns to class teachers
9. Record details of incidents in line with the school’s reporting procedures

ESSENTIAL REQUIREMENTS
1. Good relationships with children and positive behaviour management approaches
2. Good oral communication skills
3. Energy when interacting with children in the playground and lunch hall
4. Ability to listen, empathise and remain calm
5. Ability to take direction yet use initiative when required
6. Reliability, commitment and flexibility 
7. A good team player






