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STOCKPORT METROPOLITAN BOROUGH COUNCIL

J O B   D E S C R I P T I O N
	POST DETAILS                                                POST TITLE



GRADE
                                                                          CARETAKER                                                   3
SERVICE


                        SECTION
                                                                                         SCHOOLS (PRIMARY, NURSERY,  SPECIAL)                           

	POST REPORTS TO: 
POST TITLE                                                   POST NUMBER                                   GRADE      
HEADTEACHER

	POST RESPONSIBLE FOR:

The postholder has no responsibility for staff.


	
MAIN PURPOSE OF THE JOB:
Under the direction of the Headteacher of the establishment or other such officer as may be designated by the Authority, and in accordance with the practices and procedures of the Authority, the Caretaker will be responsible for the security of the premises and its contents (including the operation of fire and burglar alarms and keyholder responsibilities), lighting, heating and cleaning the premises, and porterage duties.
SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES:
KEY AREAS
1. To ensure that the premises are kept secure and safe and in good working order.
2. To be responsible for the lighting and heating of the premises as directed.
3. To undertake basic handyperson duties as appropriate (as defined within the national conditions of service).
4. To undertake porterage duties.
5. To undertake the general cleaning duties in accordance with the Authority’s approved methods, frequencies and standards.
6. To ensure that accidents at work and defects of equipment, machinery and buildings are reported to the appropriate authority.


	7. To use equipment, machinery and cleaning materials as directed and to ensure that such equipment 
        is satisfactorily maintained
8. To undertake overtime duties related to the authorised use of the premises outside of normal school hours.
9. To undertake administrative/clerical duties connected with the caretaking and cleaning service i.e.      order forms, stock returns, work orders, time sheets etc.
NB  The above list reflects the principal duties and responsibilities of the postholder.  It is not an                         exhaustive list as tasks and responsibilities may, subject to discussion with the postholder, change            from time to time.  
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