	Job Description
	

	Post Title: Mid-day Assistant  (Special School)                                          Grade: Scale 2
Department: Valley School                                  Directorate: C&YP                            
Responsible to: Headteacher                                 
Functional links with: Classroom team


	Main purpose of the job:  
To be responsible to the Headteacher, or the Class Teacher under the overall authority of the Headteacher, for the supervision of pupils during the lunch break.


	Major Duties and Responsibilities:    
KEY AREAS
1. Supervision of children with significant additional needs during the school lunch break
2. Ensuring that hygiene standards are maintained
3. Ensuring that safety standards are maintained



	Job Activities: [Describe job activities and outline how, when and where the activity is done]
Supervision of Children
· Escorting children from the classroom to the Hall for dinner and back again. If working in the nursery, collecting meals from the kitchen and supervising children in the nursery classroom
· Encouragement of  children to consume their food
· To assist in the development of good table manners
· Supervision of children in playground, cloakroom, toilets etc, alongside teaching assistants
· To assist in the management of children’s behaviour, in accordance with the school’s agreed approaches. Some children may present a high level of challenge at times linked to their communication and learning difficulties. 
· To assist with feeding individual children as needed under the direction of the class teacher / school nurse / speech and language therapist
· To work as an effective member of the class team during the dinnertime period, to ensure all children are safe, happy, well cared for.
· To engage children, many of whom can be ’hard to reach’ in appropriate play activities wherever possible.
· To participate in relevant training (eg moving and handling, feeding, Team Teach) and to implement skills and strategies learnt as appropriate
Hygiene Standards
· Supervise hand washing and teeth cleaning
· Cleaning up spillages
· Ensuring tables are clean
Safety Standards
· Ensure that the flow of children in the immediate vicinity of the dining area is made in an orderly fashion
· To deal with minor  first aid and  sickness etc
· To protect children, others and self from injury by vigilance, teamwork and good attention to training
Signed by:                                                             Post holder:
                                                                               Line manager:                                    Date:
                                                                               Job Assessor (If required)
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