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	Post Title: Teaching Assistant  
Vacancy Number:      
Existing Grade:     Scale 4
Post Number:     
Service Area: Special School 
Directorate: CYPD 
Team:
Responsible to: Headteacher  
[Designation of line manager]
Responsible for (including numbers if possible): No direct responsibility for staff. 
May be required to work alongside students and volunteers


	Main purpose of the job:  
[Focus on and highlight the central core of the job, scope and  objectives in two or three sentences only]
To support pupils with severe/profound learning disabilities, and/or challenging behaviour, and/or mainstream pupils within the school environment (Primary Special School).  To enable them to engage in teaching and learning activities at a level that matches their individual needs and stage of development. 


	Summary of Responsibilities and Key Areas:    
Supporting Teachers
Teaching and learning
Behaviour Management 
Personal Care of pupils
Multidisciplinary Work


	Resources:   
Making appropriate use of school resources
Ensuring the learning environment is safe, well ordered and contributes positively to children’s learning
Contributing to displays of children’s work


	Job Activities: 
Supporting Teachers
1. Assist and support teachers in the delivery of lessons, including preparation and maintenance of resources
2. Assist in the creation, maintenance and development of an excellent learning environment in the classroom and the school
3. Contribute towards recording pupil progress, and towards reports.  Attend meetings about pupil progress on an ‘as need basis’
4. Employ creativity, flair and imagination, and demonstrate energy and enthusiasm in a succession of large scale classroom and school projects e.g. displays, schools plays, open days
Teaching and Learning
1. Contribute to discussion about implementation of IEPs (Individual Education Programmes) for a wide range of pupils, including those who have severe/profound learning disabilities, autism and mainstream nursery pupils
2. Develop knowledge and awareness of individual pupils, so that their needs can be met to the highest possible standard.  Remain vigilant, sensitive and responsive at all times so that pupils gain confidence, and progress and problems can be observed, reported and acted upon.
3. Develop and promote pupils independence, social and communication skills, equal opportunities and racial equality including support for pupils in the community 
4. Support an individual pupil taking part in an integration programme in a mainstream school, following plans agreed between teachers and parents, and under the direction of teachers in either school
5. Support and on occasion lead, under the teachers direction, small groups of pupils in activities such as sensory work, hydrotherapy, horse riding, trampolining and swimming
6. To use appropriate technology such as computers, switches, communication aids to use ICT as an administrative tool as appropriate
7. To assist in the management and organisation of relevant teaching and learning resources
Behaviour Management
1. Implement behaviour management programmes within school and the community, including 1:1 supervision where necessary
2. Support individual pupils who have challenging behaviour to ensure their access to the curriculum 
3. Implement agreed positive handling procedure to ensure safety of pupils, self and others
4. Supervise pupils at break and lunchtime, under the direction of the teacher, Headteacher or Deputy Headteacher
5. Participate in Team Teach training at the required regular intervals.  Implement strategies and procedures in accordance with training received, and in line with the school policies and procedures
Personal Care
1. Attend to the personal care needs of pupils including toileting, toilet training, dressing, feeding, general hygiene and safety, manual handling and positioning
2. Attend to medical needs of pupils including seizure management, gastrostomy feeds under supervision of School Nurse and Headteacher
3. To safeguard children, adhere to the schools safeguarding policy and participate in all relevant training.  Implement strategies and procedures in accordance with training received, and in line with the school policies and procedures
Multidisciplinary Work
1. Work with multidisciplinary team including therapists, psychologists, visiting professionals, transport staff and parents
2. Contribute effectively to and work within the multidisciplinary team, including following agreed therapy programmes under the direction of the relevant therapist
3. Maintain vigilance and monitoring of suitability/safety of equipment.  Report issues affecting pupil comfort/safety to relevant professional
4. Attend training that is appropriate and necessary for the job activities detailed above.  Implement strategies and procedures in accordance with training received, and in line with the school policies and procedures
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