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“Learning for Life”
CASTLE HILL HIGH SCHOOL
Job Description and Person Spec

	Job Title: Academic Interventions Support Assistant
Directorate : Children & Young People     
               
	Salary Grade:   Scale 6
Hours:  35 Term Time Only


	Post Reports to:  Head teacher, Senior Leadership team, Line Manager
       

	Main Purpose of the Job:
To deliver targeted literacy and numeracy intervention sessions for pupils with SEND. To deliver focused, high‑quality lessons that address gaps in literacy and numeracy, ensuring measurable progress and improved confidence. To be responsible for promoting and safeguarding the welfare of children and young people within the school.


	Major Duties and Responsibilities:
· Deliver targeted interventions in literacy and numeracy to individuals and small groups.
· Use structured phonics and numeracy teaching programmes (training provided).
· Track and record progress using school systems, ensuring interventions are responsive and evidence‑based.
· Work closely with class teachers, SENDCo, and pastoral staff to identify gaps and plan next steps.
· Adapt teaching approaches to meet a range of SEND needs, including communication, cognition, and learning.
· Provide feedback to pupils that supports motivation, independence, and resilience.
· Contribute to review meetings and provide clear evidence of pupil progress.
· Support the creation of intervention resources and structured learning materials.
· Maintain a calm, positive, and supportive learning environment.


	Other Job Activities
Planning 
1. Plan, evaluate and adjust lessons/interventions/work plans as appropriate.
Monitoring and Assessment 
1. To provide feedback to pupils in relation to progress and achievement.
2. To monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning targets/objectives.
3. To liaise sensitively and effectively with parents/carers as agreed with class teachers, SENCo and SLT, and participate in feedback sessions or meetings as directed. 
Teaching and Learning 
1. To implement agreed learning activities/teaching programmes, adjusting activities according to the individual needs/learning styles of pupils. 
2. Develop and promote pupils independence, social and communication skills, equal opportunities and racial equality.
3. To support the use of ICT in learning activities and develop pupils’ competence and independence in its use.
4. To administer and assess routine tests and invigilate exams/tests
Behaviour Support
1. To engage with pupils and keep them focused on tasks set.
2. To help pupils to develop positive interpersonal skills 
3. Implement and support the school’s policies and procedures, individual behaviour plans and the reward systems
4. To provide comment as required on behaviour and learning to teachers and other professionals 
This is not an exhaustive list of duties and responsibilities, and the post holder may be required to           undertake other duties commensurate with the grade and responsibilities of the post.


	Person Specification:
Qualifications and Experience
· GCSE English and Maths at grade B or 6.
· Experience of working with SEND learners in a school or specialist setting.
Skills, Knowledge and Ability
· Strong communication skills, both in written and oral form.
· Strong organisation and record keeping skills.
· Willingness to undertake training in phonics, numeracy interventions and SEND-specific approaches.
· Ability to build positive, trusting relationships with pupils.
· To be able to analyse and see a range of information for various uses.
· To demonstrate confidence and adaptability in challenging circumstances.
· To be able to liaise with parents comfortably and in a professional manner.
· To be able to work with fellow professionals and colleagues to reach agreed outcomes.
· Proficiency in Microsoft Office/Confidence using computers and other technology required to fore fill duties – e.g photocopier.





