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 HIGH LANE PRIMARY SCHOOL
Job Description

	Job Title:  Midday Assistant
School:  High Lane Primary School
               
Salary Grade:     Scale 1

	Post Reports to:                Headteacher
Post Responsible for:        No responsibility for staff

	Main Purpose of the Job:  

To be responsible to the Headteacher or Midday Supervisor for the supervision of pupils during the lunchbreak.


	SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES:
Key Roles and Responsibilities
Job activities: Summary of Responsibility and Key Areas:
· Supervising children at lunchtime whilst eating in the dining hall, playing outside in the playground and during wet play in their classrooms.
· Encourage young children to eat their food and assist with the development of good table manners.
· Supervise children as they play outside in the playground and during wet play in their classrooms
· Helping during hand washing, cleaning up of spillages and ensuring the tables and floors are clean.
· [bookmark: _GoBack]Maintaining good order at all times
· Assisting with first aid in the case of any accident or incident
· Awareness of and following Safeguarding procedures
Successful candidates will:
· Enjoy organising playground games to ensure children’s lunchtime experience is a happy one
· Have a positive approach to behaviour management and be determined to ensure lunchtimes remain a safe and positive experience for all children


	Four Rivers Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful applicant’s appointment will be subject to satisfactory references, online checks and clearances by the DBS.
 




Competency Person Specification
 Post Title: Midday Assistant scale 1

The criteria listed below represent the most important skills, experience, technical expertise and qualifications needed for this job role.  

Your application will be assessed against these criteria to determine whether or not you are shortlisted for interview.  Any interview questions or additional assessments (tests, presentations etc.) will be broadly based on the criteria below.

	Competency
	SCORE
	Essential or Desirable

	
	0
	1
	2
	3
	4
	

	Knowledge of:

	

	
	
	
	
	

	How to positively manage the behaviour of individuals and groups of children
	
	
	
	
	
	Essential

	Health and safety issues within a school environment
	
	
	
	
	
	Desirable

	Experience

	
	
	
	
	
	

	Experience of supervising children 
	
	
	
	
	
	Desirable


	Experience of working with groups of children 
	
	
	
	
	
	Essential


	Skills

	
	
	
	
	
	

	Empathy with children
	
	
	
	
	
	Essential

	Ability to enforce discipline
	
	
	
	
	
	Essential 

	Organisational skills 
	
	
	
	
	
	Essential 

	Communication skills 
	
	
	
	
	
	Essential

	Ability to work as part of a team 
	
	
	
	
	
	Essential

	Ability to initiate games and activities 
	
	
	
	
	
	Desirable 

	Ability to converse at ease with customers and provide advice in accurate spoken English
	
	
	
	
	
	Essential

	Work related Commitments
	
	
	
	
	
	

	Understands and actively supports Stockport Council’s 
diversity and equality policy.
	
	
	
	
	
	Essential

	Ability and willingness to meet Stockport Council’s standard of attendance.
	
	
	
	
	
	Essential

	Willingness to be flexible in a changing environment 
	
	
	
	
	
	Essential


Scoring key
0 – Not met essential criteria			3 – Exceeds criteria
1 – Partially meets essential criteria		4 - Exceptional
2 – Meets criteria
2
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