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 HIGH LANE PRIMARY SCHOOL
Job Description

	Job Title:  Kitchen Midday Assistant
School:  High Lane Primary School
               
[bookmark: _GoBack]Salary Grade:     Scale 1

	Post Reports to:                Headteacher
Post Responsible for:        No responsibility for staff

	Main Purpose of the Job:  To be responsible to the Headteacher for the safe supervision of pupils and the efficient serving of meals during the school lunch break. The post holder will ensure a clean, safe, and welcoming dining environment while supporting children’s well-being and social development during lunchtime.


	SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES:
Key Roles and Responsibilities
Kitchen & Food Service Support
· Assist with the basic preparation of food under the guidance of the kitchen lead.
· Assist with the daily setup of the dining room, tables, and service counter.
· Serve meals to pupils efficiently, ensuring portion control and dietary requirements are respected.
· Collect crockery, cutlery, and trays at the end of the lunch service.
Hygiene & Maintenance
· Undertake thorough cleaning duties in the kitchen and dining room, including washing crockery, cutlery, and kitchen utensils.
· Maintain an exceptionally high standard of cleanliness and sanitation in the kitchen and dining hall at all times.
· Comply strictly with standard food handling and food hygiene regulations.
· Adhere to all school and trust Health and Safety policies and procedures.
Pupil Supervision & Support
· Support with supervision of children in the dining hall while they eat their lunch, ensuring a calm and safe environment.
· Encourage young children to eat their food and try new things.
· Actively assist pupils with the development of good table manners and social skills.
· Deal with any minor spills or incidents during lunchtime promptly and safely.
Training & Development Note: This post requires a Level 1 Food Safety and Hygiene certificate. If not already held, this qualification and all other relevant training will be fully funded and provided by the school. Ongoing opportunities for Continuing Professional Development (CPD) are a core priority within our trust.


	Four Rivers Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful applicant’s appointment will be subject to satisfactory references, online checks and clearances by the DBS.
 



Competency Person Specification
 
Post Title: Midday Kitchen Assistant
The criteria listed below represent the most important skills, experience, technical expertise and qualifications needed for this job role.  
Your application will be assessed against these criteria to determine whether or not you are shortlisted for interview.  Any interview questions or additional assessments (tests, presentations etc.) will be broadly based on the criteria below.
	Criteria
	Essential
	Desirable

	Qualifications & Training
	* Willingness to undertake Level 1 Food Safety and Hygiene training (provided).
	* Current Level 1 or 2 Food Safety & Hygiene Certificate.


* Basic First Aid qualification.

	Experience
	* Experience of working or volunteering in a team environment.
	* Experience working with children (ideally primary age).


* Experience in catering, school kitchens, or hospitality.

	Skills & Knowledge
	* Ability to communicate effectively and warmly with young children.


* Ability to work quickly and efficiently under time pressure.


* Understanding of basic cleanliness and hygiene.
	* Knowledge of school safeguarding/child protection procedures.


* Awareness of food allergies and dietary needs.

	Personal Attributes
	* A positive, patient, and approachable manner.


* Excellent team-working skills and a flexible attitude.


* Reliability, punctuality, and high standards of personal hygiene.
	* A good sense of humour and resilience in a busy environment.

	Special Requirements
	* Commitment to safeguarding and promoting the welfare of children.


* Enhanced DBS check (standard school requirement)
	


Scoring key
1 – Not met essential criteria
2 – Partially meets essential criteria
3 – Meets criteria
4 – Exceeds criteria
5 - Exceptional
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