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 Stockport Council
Job Description


	Job Title: Early Years Educator

School: Vale View Primary School                     
Salary Grade:  Scale 4  


	Post Reports to:                Headteacher
Post Responsible for:        No responsibility for staff


	Main Purpose of the Job:  
To be responsible for promoting and safeguarding the welfare of children within the school 
Providing a safe, stimulating environment for children to explore, learn and develop considering their individual needs. 
Encouraging parental involvement in their child’s development and learning. 
Working in partnership with other agencies.


	SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES:
Major Duties and Responsibilities:    
1. Promoting development using the Early Years Foundation Stage statutory framework and ensure equality of opportunity.
2. Assisting with planning all aspects of the curriculum to meet the needs of individual children and making assessments.
3. Providing a safe, creative and nurturing environment, ensuring that resources and equipment are age appropriate and accessible to children.
4. Working within the school’s safeguarding procedures, implementing policies as required.
5. Following risk assessments of the equipment and the environment, maintaining cleanliness and safety.
6. Encouraging parental involvement and support through the development of effective working relationships.
7. Undertaking professional training and development to keeping knowledge and skills up to date, cascading and embedding learning within practice.
Job Activities:
Planning
1. To contribute to the provision of, and planning for, a stimulating atmosphere through play and other activities in which all children can interact and develop fully, mentally and physically, including outdoor activities and educational visits;
2. To participate in the planning and implementation of topics.
Working with Children
1. To guide and assist each child unobtrusively, using the knowledge of each child's differing level of development and ability;
2. To guide and assist each child's language development, giving special help to children with difficulties;
3. To contribute to a stimulating environment which develops pre-school skills, e.g. sorting, writing, manipulating;
4. To maintain records of a child's physical, social and intellectual skills to be used in the development process;
5. Monitor, evaluate and record children’s progress;
6. To be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested;
7. Provide support to children daily, including through small group work and on a one to one basis, ensuring their individual needs are met;
8. Support children with special educational needs and disabilities (SEND);
9. Help manage classroom behaviour and promote positive interactions;
10. To maintain resources e.g. books, toys, etc. dressing up clothes, laundry and other equipment and materials so that they are kept in good condition and assist in their repair and production.
Caring / First Aid
1. Supervise children during activities, ensuring their safety and well-being;
2. To care for sick children and those suffering minor injuries within the group and escort them home/to hospital if necessary and if asked by the Nursery Teacher or Headteacher;
3. To care for the safety of children; 
4. To supervise and care for nursery children at meal times;
5. To toilet and change children when necessary;
Liaising with Parents
1. Provide feedback to parents on the nature of help and support which can be provided, liaising with the Nursery Teacher/Headteacher where necessary;
2. To welcome and encourage parental involvement in the interests of fostering home/school co-operation.
General
1. To participate in all school activities and appropriate staff meetings;
2. To keep abreast of current developments in Nursery Education;
3. Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of children;
4. Contribute to the overall ethos and values of the school.

	Stockport Council is committed to safeguarding and promoting the welfare of children and young people and expects all staff within this area to share this commitment and to have understanding of the common core skills and knowledge.
To work positively and inclusively with colleagues and customers so that the Council provides a workplace and delivers services that do not discriminate against people on the grounds of their age, sexuality, religion or belief, race, gender or disabilities.
To fulfill personal requirements, where appropriate, with regard to Council policies and procedures, health, safety and welfare, customer care, emergency, evacuation, security and promotion of the Council’s priorities.
To work flexibly in the interests of the service. This may include undertaking other duties provided that these are appropriate to the employee’s background, skills and abilities. Where this occurs there will be consultation with the employee and any necessary personal development will be taken into account.
The ability to converse at ease with customers and provide advice in accurate spoken English is essential for this post.



[image: image2.png]Client Services - Schools




Stockport Council
Competency Person Specification
Post Title: Early Years Educator Scale 4
The criteria listed below represent the most important skills, experience, technical expertise and qualifications needed for this job role.  
Your application will be assessed against these criteria to determine whether or not you are shortlisted for interview.  Any interview questions or additional assessments (tests, presentations etc.) will be broadly based on the criteria below.
	Competency
	SCORE
	Essential or Desirable

	
	0
	1
	2
	3
	4
	

	Knowledge:


	An understanding of classroom roles and responsibilities
	
	
	
	
	
	Essential

	Knowledge of relevant policies and codes of practice and awareness of relevant legislation as it relates to schools and pupils
	
	
	
	
	
	Essential

	Experience:

	Experience of working with young children in an early years’ learning environment.
	
	
	
	
	
	Essential

	Experience of planning and preparing appropriate early years’ education provision
	
	
	
	
	
	Essential

	Experience of developing and maintaining positive working relationships 

	
	
	
	
	
	Essential

	Experience of general clerical/ administrative work

	
	
	
	
	
	Essential
Desirable

	Skills:

	Ability to work well as part of a team, developing and maintaining positive working relationships with other team members
	
	
	
	
	
	Essential

	Ability to provide excellent customer service
	
	
	
	
	
	Essential

	Ability to relate well to children and adults
	
	
	
	
	
	Essential

	Ability to provide necessary personal care to children
	
	
	
	
	
	Essential

	Ability and willingness to participate in training
	
	
	
	
	
	Essential

	Ability to communicate effectively face to face, by telephone or written word with a diverse range of people
	
	
	
	
	
	Essential

	Ability to make effective use of ICT and other technology 
	
	
	
	
	
	Essential

	Ability to contribute to the continual improvement of teaching and learning
	
	
	
	
	
	Essential

	Ability to achieve personal objectives on time and to the agreed standard whilst having consideration to the effect on others
	
	
	
	
	
	Essential

	Ability to take responsibility for the development and learning of self and others
	
	
	
	
	
	Essential

	Ability to observe, monitor and provide constructive feedback on pupils’ progress
	
	
	
	
	
	Essential

	Ability to understand the principles of child development and learning processes and in particular barriers to learning
	
	
	
	
	
	Essential

	Ability to use clearly structured teaching and learning activities to interest and motivate children and advance their learning
	
	
	
	
	
	Essential

	Ability to converse at ease with customers and provide advice in accurate spoken English 
	
	
	
	
	
	Essential

	Education and Qualifications:
	
	
	
	
	
	

	A full and relevant Level 3 childcare qualification 
	
	
	
	
	
	Essential

	Level 2 English qualification (or equivalent)
	
	
	
	
	
	Essential

	Numeracy and Literacy Skills
	
	
	
	
	
	Essential

	Paediatric First Aid
	
	
	
	
	
	Desirable

	Training in relevant strategies in appropriate curriculum or learning area

	
	
	
	
	
	Essential

	Ability and willingness to identify own training needs, to participate in training and to evaluate own learning
	
	
	
	
	
	Essential

	Work related Commitments:

	Understands and actively supports Stockport Council’s 
diversity and equality policy.
	
	
	
	
	
	Essential

	Ability and willingness to meet Stockport Council’s standard of attendance.
	
	
	
	
	
	Essential

	Willingness to be flexible in a changing environment 
	
	
	
	
	
	Essential


Scoring key
0 – Not met essential criteria
1 – Partially meets essential criteria
2 – Meets criteria
3 – Exceeds criteria
4 - Exceptional
�










