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LUDWORTH PRIMARY SCHOOL
MID-DAY ASSISTANT
JOB DESCRIPTION and PERSON SPECIFICATION

MAIN DUTIES AND RESPONSIBILITIES
1. To be responsible to the Headteacher for the supervision of children throughout the mid-day break 
2. Supervision of queues waiting to enter the dining room
3. Supervision of children in the dining hall
4. Supervision of children in all areas inside and outside during lunchtime
5. Checking to see that all pupils return to the classroom
6. To deal with minor problems and report any concerns to the class teacher 
7. To deal with minor accidents and record them in the medical/incident book (training will be given where necessary – see below)
8. To carry out any other reasonable instructions commensurate with this post
PERSON SPECIFICATION

	Essential 
	Desirable

	· Ability to form a caring professional relationship with the primary children
· Ability to relate well to other colleagues, 
· Ability to take direction and yet use initiative when needed
· Interpersonal skills (e.g. the ability to listen and take direction)
· Good oral communication skills
· Good common sense
· Reliability and flexibility
· The ability to think clearly and remain calm
· Energy, enthusiasm and optimism
· Tact, sensitivity and patience
· A good sense of humour!
	· Awareness of Special Educational Needs
· Previous experience of mid-day supervision in a school
· Appropriate and valid First Aid training (training will be given for any successful candidate not holding a current certificate)


As you will be aware from the advert, if you are successful the role will involve an opportunity for contact with Children and Young People or access to sensitive information. Therefore, the successful candidate’s appointment will be subject to clearance by the Criminal Records Bureau. As this is a CRB post please ensure that you complete and sign the Rehabilitation form. We have a written policy on the recruitment of ex-offenders. If you would like a copy of the policy, please visit the Council’s job website or contact them on 0161 474 3456. Having a criminal record will not necessarily bar you from working with us, however please be prepared to discuss anything disclosed with the Headteacher. Please be aware that we will seek references and if you currently working with children, your current employer will be asked about any disciplinary offences relating to children.
POST:	�
Mid-Day Assistant - Term time only�
�
DEPARTMENT:	�
Education�
�
RESPONSIBLE TO:	�
Headteacher�
�
FUNCTION:


�
To be responsible for the care and supervision of children at lunchtimes �
�











