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    JOB DESCRIPTION

	Post Title:
MIDDAY WELFARE ASSISTANT (PRIMARY)

	Department:
CHILDREN’S SERVICES
	Establishment/Post No:


	Division/Section:
SCHOOLS
	Post Grade:
1A pt 3

	Location:
St. Paul’s CE Primary School
	Post Hours:  5 hours per week

	Purpose and Objectives of Post:

To secure the safety, welfare and good conduct of pupils during the mid-day break period.

	Accountable to: Head Teacher, The Governing Body

	Immediately Responsible to: Senior Midday Supervisor 

	Immediately Responsible for: pupils 

	


	Duties/Responsibilities:

· To supervise whilst children wash their hands and get ready for lunchtime

· To supervise children during lunch time, in the hall, sandwich areas cloakrooms and play- ground areas

· Encouraging good behaviour and managing behaviour appropriately in line with the requirements of the School Behaviour Policy

· Encouraging good table manners and developing social skills appropriate to the age of the child

· To cut up food for young children and show them how to use their cutlery, if necessary

· Encouraging and joining in with play time games and activities

· Reporting to class teachers any accidents, incidents or misbehaviour at the end of each session

· Ensuring a first aider is informed of any accidents and that pupils who are injured or sick are attended to as appropriate

· Be aware of emergency procedures eg. Fire drill and know what action to take

· Tidying up and wiping up spillages in sandwich areas outside the hall

· Maintaining the school ethos at all times

	

	Job Description prepared by:Joanne Rowley
	Sign: 
	Date:21/06/21

	Agreed correct by Postholder:
	Sign:
	Date:

	Agreed correct by Supervisor/Manager:
	Sign:
	Date:


Safeguarding:
As an employee of St. Paul’s CE Primary, you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

Equality Diversity and Inclusion:

St. Paul’s CE Primary is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

Health and Safety:

The post holder is responsible for Employees Duties as specified with the Schools Health and Safety Policies.
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