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	School:
	Lower Kersal Community Primary School


	Job details
	

	Job title:
	Early Years Lead and Class Teacher

	Grade:
	Main scale 1-6 + TLR2

	Location of work:
	Lower Kersal Community Primary School

	Directly responsible to:
	The Headteacher, Deputy Headteacher and the Governing Body of the school.

	Directly responsible for:
	

	Hours of duty:
	1265 per annum

	Primary purpose of the job:
	To work with the Headteacher and Deputy Headteacher in creating, inspiring and embodying the ethos and culture of the school, securing its Mission Statement with all members of the school community and ensuring an environment for teaching and learning that empowers both staff and pupils to achieve their highest potential.

	Post ref no:
	


	Class teacher Main duties and responsibilities/accountabilities

	· To fulfil the Conditions of Employment for School Teachers as laid down in the Pay and Conditions Act 1991 and subsequent amendments.
· To develop effective relationships with pupils, parents, staff, governors and other members of the school community.
· To prepare curriculum plans and programmes of work which are appropriate to the needs, experience and knowledge of pupils, delivering each pupil’s entitlement to a broad and balanced curriculum.
· To provide quality learning experiences for all children in your care.
· Through quality first teaching secure excellent outcomes and rates of progress for the children in your care.
· To assess, record and report on the development, progress and attainments of children.
· To work co-operatively within the staff team.
· To communicate and consult with parents, sharing with them the targets for their children’s learning and development and updating them on their child's progress and levels of effort and attainment.
· To have corporate responsibility for the behaviour of the children in accordance with the Behaviour Policy.
· To participate in the school’s Performance Management/Appraisal arrangements during which objectives will be agreed upon, relating to professional development and pupil progress.
· To contribute to the corporate nature of school life and fulfil the administrative duties which are essential to the smooth running of the school.
· To manage classroom and teaching equipment to create a positive, stimulating and safe learning environment, which makes full use of available resources.
· Participate in staff meetings and contribute to school decision-making and consultation procedures.
· To fulfil any further duties reasonably requested by the Headteacher or governors.
· To undertake such additional duties as are reasonably commensurate with the level of this post.
· Be an excellent classroom practitioner and be able and willing to share this knowledge and skill with professional colleagues.



Phase leader Main Duties and responsibilities: 
	In partnership with the Headteacher and Deputy Headteacher, assist in:

	To liaise with other team leaders/Headteacher to organise timetables for assemblies, curriculum, playground duties, parent visits/workshops and any other events.
To chair and keep minutes of team meetings, reporting to the senior management team on items which need consideration.
To work with the team leaders to ensure continuity in planning, provision and assessment on a regular basis across EY.  
To evaluate pupils' progress, achievement and attainment across the Key stage, ensuring that progress in EY is at least good and report to the SLT and Governing Board.
To work with subject coordinators and SMT to ensure there is progression, continuity and improvement in teaching and learning within Early Years.  
To support staff within the EY team and the wider school with behaviour management and be a role model for positive behaviour management.
To be aware of and discuss/support transition issues where appropriate.
To monitor planning within Early Years and support staff with planning where necessary.
To model outstanding practise in teaching and learning at all times and share with specific teachers and support staff if required. (To include team teaching/coaching)
To oversee the induction process of new members of staff within the key stage including ECTs. 
To participate and lead effectively in strategies to support staff development.
To create a positive team spirit, delegating and negotiating, when necessary, with sensitivity.
To support the HT in developing and maintaining a positive working atmosphere, resulting in high standards of staff wellbeing. 
To arrange sufficient cover during absences in consultation with the HT.
The postholder must carry out their duties with full regard to the City Council’s Equal Opportunities, Health and Safety and Community Strategy Policies.



	Review arrangements

	The details contained in this job description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this job description from time to time and will consult with the postholder at the appropriate time.


Date job description prepared/revised:  July 2026
Prepared/revised by:

S Steward


Agreed job description signed by holder:
