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JOB DESCRIPTION

ALDER BROOK PRIMARY PARTNERSHIP CENTRE 

	JOB DETAILS:

Job Title:                                     Teaching Assistant (Level 3)
Grade:                                         2C (Scp 14 -18) + SNA2

Directly responsible to:                Head Teacher (Alder Brook)

Hours of duty:                              32.5 hours per week term time + 5 days

Primary purpose of the job:

           To work with pupils in Alder Brook and  assist in

            meeting the needs of pupils at Key Stage 1 & 2, with Social, 

            Emotional and Behavioural Difficulties in a mainstream setting



	Main Duties & Responsibilities/Accountabilities:

1. To work in Alder Brook and with mainstream schools to assist in meeting the needs of pupils with Social, Emotional and Mental Health (SEMH) Difficulties.

2. To work with pupils in mainstream schools and/or in Alder Brook for a block time to develop their skills to return to full time mainstream provision.

3. To deliver individual programmes to address pupils SEN.

4. To work in a team to deliver a modified school curriculum.

5. To contribute to the development of the Alder Brook’s Outreach service.
6. To take on a project or responsibility that will have a measured impact within Alder Brook
7. To demonstrate effective methods of working to promote the inclusion of pupils with SEMH. and a range of Special Education Needs.

8. To work as part of a team to develop and deliver a modified curriculum.
9. To ensure the high quality of record keeping and report writing.
10)  To ensure effective collaboration with other key parties in the multi    

               agency arena
11.  To continue Professional Development that is linked to the

       Departments’ Performance Management Scheme.

12.  To abide by the objectives and targets of both the Children’s Services 
 Directorate and Alder Brook and follow the

 Procedures and practices utilised in all aspects of the work including

 Computerised and manual systems and the maintenance of relevant
 Records.

13. To carry out any additional tasks as directed by the Headteacher or Outreach manager
General:

14.  To conduct all dealings of a professional nature in such a way as to

 Promote confidence in, reliance on, and satisfaction with the   Children’s Services Directorate, amongst other departments, outside  agencies, governing bodies and the general public.

15.  The postholder must carry out the duties with full regard to the City 

       Council’s Equal Opportunities, Health and safety and Community 

       Strategy Policies.

16.  To contribute and demonstrate a commitment to the City Council’s

       Crime and Disorder Reduction Strategy.



	Review Arrangements:

	The details contained in this Job Description reflect the content of the job at the date it was prepared.  It should be remembered however that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties of the level of responsibility entailed.  Consequently, the Council will expect to revise this Job description from time to time and will consult with the postholder at the appropriate time.



	Essential

criteria
	Necessary requirements – skills, knowledge, experience etc
	* M.O.A

	
	Very good Numeracy skills (equivalent to Level 2).
	A/I/C

	
	Very good Literacy skills (equivalent to Level 2).
	A/I/C

	
	Supporting Teaching and Learning Level 3
	A/I/C

	
	Can use ICT effectively to support learning.
	A/I

	
	Use of other equipment technology.
	A/I

	
	Full working knowledge of national/foundation stage curriculum and other relevant learning programmes/strategies.
	A/I

	
	Understanding of principles of child development and learning processes
	

	
	Ability to self-evaluate learning needs and actively seek learning opportunities
	

	
	Ability to relate well to children and adults
	

	
	Work constructively as part of a team, understanding classroom roles.
	

	
	Experience working with children of relevant age
	

	
	Full driving license, as is access to your own vehicle
	


	Desirable

criteria
	Necessary requirements – skills, knowledge, experience etc
	* M.O.A

	
	Completion of Teaching Assistant Introductory Training
	A/I/C

	
	Training in relevant strategies in particular curriculum or learning area.
	A/I/C

	
	Where designated to work in a particular curriculum area to work towards Level 2 in that subject area.
	A/I

	
	Appropriate First Aid Training
	A/I


	Completed by
	Date
	Approved by
	Date

	
	
	
	


Method of assessment (*M.O.A.)
A = Application form
C = Certificate
E = Exercise

I = Interview

P = Presentation

T = Test

AC = Assessment Centre
