JOB DESCRIPTION
	SCHOOL: 
	Hilton Lane Primary School 

	
	

	JOB DETAILS:
	Learning Mentor 2 

	Job Title:
	 Learning Mentor (Standard Level)

	Grade:
	2A

	Directly responsible to:
	HEADTEACHER

	Directly responsible for:
	Children 

	Hours of Duty:
	33.75 hours per week (term-time only)

	
	

	Primary purpose of the job:

	To provide support and guidance to children, young people and those engaged with them, by removing barriers to learning in order to promote effective participation, enhance individual learning, raise aspirations and support their SEMH needs and achieve full potential achieve full potential 

	
	

	Main Duties and Responsibilities/Accountabilities:

	1


2
	Have essential knowledge, skills and understanding in supporting vulnerable children who may have SEND and/ or SEMH difficulties. Share this with other staff to develop practice across the school.
Provide a complementary service that enhances existing provision in order to support learning, participation and encourage social inclusion  for a given cohort 

	3 
	Develop and maintain effective and supportive mentoring relationships with nominated children and young people and those engaged with them providing appropriate counselling, advice and support 

	4
	Work within an extended range of networks and partnerships to broker support and learning opportunities and improve the quality of services to children and young people 

	5
	Manage and promote learning mentor provision and raise standards of service for a given cohort within the school 

	6
	Establish and maintain appropriate knowledge of school organisation, policies and procedures as well as curricular knowledge where necessary to improve the learning of a given group of children and young people.




	Other  Duties and Responsibilities/Accountabilities

	7
	Assist children and young people to make a successful transfer between educational establishments and transition at key stages in their learning 

	8
	Contribute to the comprehensive assessment of children and young people entering educational establishments and the review of their progress and achievements 

	9
	Contribute to the identification of barriers to learning for individual children and young people and provide them with a range of strategies for overcoming the barriers 

	10
	Establish and develop effective one-to-one and small group mentoring and other supportive relationships with a given cohort of children and young people  

	11
	Develop, agree and implement a time-bound action plan with groups and individual children and young people and those involved with them based on a comprehensive assessment of their strengths and needs.

	12
	Facilitate access to specialist support services for children and young people with barriers to learning 

	13
	Assist in the identification of early signs of disengagement and contribute to specific interventions to encourage re-engagement 

	14
	Operate within agreed legal, ethical and professional boundaries when working with children and young people and those involved with them 

	15
	Develop and maintain appropriate contact with the families and carers of children and young people who have identified needs  

	16


  17

18

19
20
21
22
	Negotiate, establish and maintain effective working partnerships with other agencies and individuals in order to address needs and help remove barriers to learning for children and young people 
Deliver high quality and personalised interventions to meet children’s needs and support progress. The learning mentor with be proactive in this process, taking the lead where necessary 
To conduct pre and post measures to monitor progress and impact of interventions – e.g. boxall profiles and SDQ 
To lead on playground activities at break and lunch time to support key children and promote positive interactions between peers.  
To complete all necessary paperwork as directed by line managers 
To provide nurturing and caring professional relationships with parents/carers, being available and open on the gates each day.  
To support the improvement of attendance by following procedures as directly by line managers.  


	1. 
	Contribute to the identification and sharing of good practice between individuals and partner agencies to enhance mentoring provision for a given cohort 

	1. 
	Contribute to the development of policies and practices which will promote social inclusion, engagement and educational achievement 

	1. 
	Integrate learning mentor support and processes with other provision inside the school

	23.
	Maintain records so that information can be communicated to all appropriate parties who have an educational interest in a given cohort. Particular attention should be paid to progress and evidence of progress.

	24
	Demonstrate emotional intelligence in all working and, in particular, expertise in understanding and modifying the behaviour of children and young people with a view to removing barriers to learning

	Review Arrangements:



	The details contained in this Job Description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this Job Description from time to time and will consult with the postholder at the appropriate time.



	Date Job Description prepared/revised:
	

	Prepared by:
	 Headteacher

	Agreed by Postholder
	



