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	Directorate:
	Children’s Services
	Section:
	St Mary’s RC Primary School, Swinton


	Job details
	

	Job title:
	Welfare Assistant 

	Grade:
	1A 

	Location of work:
	St Mary’s RC Primary School, Swinton

	Directly responsible to:
	Headteacher 

	Directly responsible for:
	Pupils

	Hours of duty:
	7.5 hours per week, Monday to Friday 11.30–1pm, term time only. 

	Primary purpose of the job:
	To secure the safety, welfare and good conduct of pupils during the mid-day break period.

	Post ref no:
	


	Main duties and responsibilities/accountabilities

	· To supervise children wash their hands and get ready for lunchtime

· To supervise children during lunch time, in the hall and in the playground areas

· Encourage good behaviour and manage behaviour appropriately in line with the requirements of the School Behaviour Policy

· Encourage good table manners and develop social skills appropriate to the age of the child

· To cut up food for young children and show them how to use their cutlery, if necessary

· Encourage and join in with play time games and activities

· Report to class teachers any accidents, incidents or misbehaviour at the end of each session

· Ensure a first aider is informed of any accidents and that pupils who are injured or sick are attended to as appropriate

· Be aware of emergency procedures eg. Fire drill and know what action to take
· Be aware and comply with policies and procedures ensuring safeguarding measures are followed at all times. 
· Tidy up and wipe up spillages in the hall

· Maintain the school ethos at all times



	Review arrangements

	The details contained in this job description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this job description from time to time and will consult with the postholder at the appropriate time.


Date job description prepared: January 2025

Prepared by:
Hayley Royle


Agreed job description signed by holder: 
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