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JOB DESCRIPTION
	SCHOOL:
	Lark Hill Primary School

	
	

	JOB DETAILS:
	

	Job Title:
	Assistant Head Teacher
The duties outlined in this job description are in addition to those covered by the latest School Teacher’s Pay and Conditions document.  It may be modified by the Head teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title. 

L4 – L8

	Directly responsible to:
	Head of School and Executive Head Teacher

	
	This job description is to be performed in accordance with the School Teacher’s Pay and Conditions Document 2015, under the reasonable direction of the Headteacher, including the role of curriculum co-ordinator which will be confirmed on appointment.

	
	

	Responsibilities/Accountabilities 

	
	Identify relevant school improvement issues and support the implementation of agreed school priorities that secures success and continuous improvement for the school, ensuring high quality education for all pupils and the highest standards of learning and achievement.

	
	Evaluate the impact of all improvement activities on the quality of teaching, learning and assessment.

	
	Provide the Head of School/Executive Head Teacher and Leadership Team, with relevant subject, curriculum area or pupil performance information.
Take responsibility for the day to day school management in the absence of the Executive Head Teacher and the Head of School.

Ensure the effective recruitment and selection of staff in line with school policy and in agreement with the Head of School and Executive Head Teacher.

Keep informed of developments within the National Curriculum and other relevant curriculum development sources, to ensure that the curriculum is rich, relevant and inspirational and contributes to outstanding educational and whole-person outcomes.

Ensure that all children make optimal progress including where there are barriers to learning, through clear, consistent and excellent systems and provision for all, actively promoting inclusion. 

Take responsibility for overseeing the induction of all NQT’s, new staff, supply teachers and develop and implement policies and procedures relating to the above. 

Promote, embed, secure and monitor all agreed school policies.
To carry out duties in accordance with the provision of the School Teachers’ Pay and Conditions Document and within the range of teachers’ duties set out in that document and the National Standards for Head Teachers.

	
	

	
	

	

	
	Impact on education progress
Identify appropriate attainment and/or achievement targets.

	
	Monitor pupil standards and achievement against annual targets in KS1.

	
	Monitor planning, curriculum coverage and learning outcomes including books and the impact of feedback/feed-forward/marking on all learners.

	
	Monitor standards of pupil behaviour and application whilst showing a commitment to positive behaviour management throughout the school.

	
	Lead evaluation strategies to contribute to overall school self-evaluation and plan, implement and monitor the school improvement strategies and school improvement plans including key priorities. 

	
	Plan and implement strategies where improvement needs are identified.


	
	Ensure that relevant attainment/achievement targets are met.
Leading, developing and enhancing the teaching practice of others
Maintain personal expertise and share this with other teachers.
Act as a role model of good classroom practice for other teachers, modelling effective strategies with them alongside supporting the ethos of the school and promoting the school values
Coach, mentor and motivate staff to build a culture of personal responsibility, high levels of commitment, standards and drive for success. 

Monitor and evaluate standards of teaching, identifying areas of improvement

Plan and implement strategies to improve teaching where needs are identified

Induct, support and monitor new staff when necessary

Support Head of School and Executive Head Teacher to ensure systems are consistent throughout school and seek to hold teachers and LSAs to account.

Attend all LT, Phase and staff meetings

The post holder must carry out their duties with full regard to the City Council’s Equal Opportunities, Health and Safety and Community Strategy Policies.
To contribute and demonstrate a commitment to the City Council’s Crime and Disorder Reduction Strategy.

Review Arrangements:

The details contained in this Job Description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this Job Description from time to time and will consult with the postholder at the appropriate time.
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