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Catering Assistant
Job Description

	Job Title
	Catering Assistant

	School 
	St Paul’s CE Primary School

	Post
	Fixed Term: Part-time, term time   
	Grade
	Grade 1 SCP 4
	Hours
	12.5 hours per week



	Job Purpose

	
To support the efficient operation of the school kitchen by assisting with food preparation, service and cleaning, ensuring that meals are provided in a safe, hygienic and welcoming environment for pupils, staff and visitors.




	Key Tasks – Food Preparation and Service

	
· Assist with the preparation of food in accordance with agreed menus, food hygiene standards and health and safety regulations.
· Assist in serving meals to pupils and staff in a calm, friendly and efficient manner.
· Support the preparation and presentation of food for special events, themed days and school functions as required.

	Key Tasks – Kitchen and Dining Area Duties

	
· Assist with the daily preparation of the dining room and serving counter.
· Undertake cleaning duties in the kitchen and dining areas, including washing kitchen utensils, crockery and cutlery.
· Ensure that kitchen and dining areas are kept clean, tidy and hygienic at all times.

	Key Tasks – Stock and Equipment

	
· Assist with the receipt and storage of delivered goods, ensuring correct storage procedures are followed.
· Use kitchen equipment safely and report any faults or concerns promptly.

	Health, Safety and Hygiene

	
· Comply fully with food hygiene, health and safety and COSHH regulations.
· Maintain high standards of cleanliness and personal hygiene at all times.
· Support the school’s commitment to safeguarding and promoting the welfare of children.



	General Responsibilities

	
· Work effectively as part of a team to ensure the smooth running of the catering service.
· Communicate appropriately and positively with pupils, staff and visitors.
· Undertake any other duties appropriate to the role as requested by the Catering Supervisor or Headteacher.





	Contacts

	Colleagues working within the School, Pupils, Governors, Trust Central Team



	Relationships to other posts in school

	Responsible to: Catering Supervisor
Responsible for: Not Applicable 



	Special Conditions

	Enhanced DBS Disclosure is required
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Catering Assistant 
Personal Specification

	
	Selection Criteria - Essential
	Selection Criteria - Desirable
	How Assessed

	
Education/ qualifications
	Level 2 Food Hygiene Certificate (or willingness to undertake training).

	
	A, I

	Experience
	Experience of working in a school kitchen or similar catering environment.
	
	A, I

	
	Experience of food preparation and basic kitchen duties.
	
	A, I

	
	
	Experience of working with children in a school setting.

	A, I

	
	
	Experience supporting catering provision for events or themed days.

	A, I

	
Skills and abilities
	Ability to work effectively as part of a team.
	
	A, I

	
	Ability to communicate clearly and appropriately with adults and children.
	
	A,I

	
	Good organisational skills and the ability to manage time effectively.
	
	I

	
	Ability to follow instructions, policies and procedures accurately.
	
	A, I

	
	Ability to work calmly in a busy environment.
	
	A, I

	
Knowledge


	Basic understanding of food hygiene and health and safety requirements in a kitchen setting.

	
	A, I

	
	Awareness of the importance of safeguarding and child welfare in a school environment.
	
	A, I

	
Work circumstances
	All posts require the job holder to undertake mandatory training for the role and to regularly review their developmental needs in conjunction with their line manager. Development of our employees plays a key role in delivering our services
	
	I

	
	This post is subject to an enhanced disclosure from the Disclosure & Barring Service with check of relevant barred list(s)
	
	I



Abbreviations: AF = Application Form; I = Interview.

N.B. – Any candidate with a disability who meets the essential criteria will be guaranteed an interview
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