
	


OLDHAM COUNCIL

JOB DESCRIPTION


	Job Title: 

	Transport Policy and Active Travel Officer

	Directorate:  
	Place
	Division/Section: 

	Economy

	Grade:  

	7
	JE Reference:
	11110




	Job Purpose


	It is an exciting time for Oldham and Greater Manchester’s transport network – the ‘Bee Network’ and this role will put you at the heart of this work. You will help to develop transport policy and strategies and bring new projects and initiatives forward and build on some of the transformational work already delivered in Oldham. 
You will work with various local and regional partners and stakeholders to promote and develop projects and initiatives that encourage sustainable, healthy, and environmentally friendly modes of travel that reduce car dependency, improve public health, and enhance the overall quality of life in the area as well as making Oldham accessible for all. 
This role offers the opportunity to make a real impact on the future of transport in Oldham, whilst working in a dynamic and collaborative environment with local and Greater Manchester partners and stakeholders.
The Transport Policy and Active Travel Officer will play an important role in all of this by:
· Shaping and implementing transport policies that promote sustainable, efficient, and accessible transport systems, both within Oldham and across the wider Greater Manchester area. 
· Identifying and securing funding for improvements across the network for all users.
· Working with colleagues and stakeholders to develop and deliver varied transport projects and initiatives that meet Oldham’s transport ambitions and support GM targets and ambitions.  
· Promoting these projects and initiatives and embedding them into the everyday lives of Oldham’s communities, businesses, and visitors. 
· Monitoring the impact of implemented policies and projects and utilising this learning in future policy and project development and delivery. 


	Key Tasks


	· [bookmark: Text7]Policy Development: 
· To contribute to  the development and promotion of strategic local and regional plans, policies and strategies that reflect Oldham’s Transport Strategy ambitions, such as the Greater Manchester Local Transport Plan,  Vision Zero and the Local Cycling and Walking Infrastructure Plan (LCWIP)
· To ensure the development of local plans, policies and strategies consider the various sub-strategies of the GM Local Transport Plan, including Streets for All,  GM Bus Strategy, GM School Travel Strategy, Vision Zero Strategy and the GM Active Travel Mission.

· Securing Funding: 
· To assist in identifying and preparing applications for funding opportunities either individually or in collaboration with partner organisations and external and internal stakeholders.
· To assist in the preparation of business cases to drawdown funding, either individually or in collaboration with internal partners and external organisations. Infrastructure Improvement: 
· To collaborate with planning and highways colleagues, amongst other stakeholders, to identify and advocate for improvements to the transport network across Oldham, as identified in Oldham’s Local Cycling and Walking Infrastructure Plan (LCWIP), the GM Delivery Plan, GM School Travel Strategy, Vision Zero and other plans and strategies.
· To collaborate with school communities, councillors, highways, public health, and education colleagues to identify, advocate for, develop, and deliver projects around Oldham’s schools, such as School Streets, School Zones/area treatments, 20mphs zones, to work towards ambitions set out in GM policy such as the GM School Travel Strategy.   
· Project Management: 
· To lead on the planning and delivery of transport and active travel projects and initiatives, ensuring they align with policy goals, budgets, and timeframes for delivery.
· To assess the need for and correctly procure and oversee this external support, where necessary, to assist with the development and delivery of projects and initiatives. 
· To co-manage internal colleagues’ input to projects. 
· To manage, monitor and control allocated budgets to ensure a balanced budget is achieved and working closely with finance colleagues and ensuring all corporate finance procedures are met.
· Community and Stakeholder Engagement and Communication: 
· To actively collaborate with internal and external stakeholders, including GMCA, TfGM, elected members, local authority colleagues, neighbouring local authorities and local organisations and communities, to ensure policies and projects support the development and delivery of integrated, accessible, affordable, and sustainable transport projects and initiatives in Oldham.
· To organise and participate in outreach activities, workshops, and events to raise awareness of active travel and transport projects. 
· To provide advice, training, and support to local schools, businesses, and community groups on transport options and initiatives.
· To prepare consultation material, presentations, communication materials, web content and briefing reports. 
· To represent the Council and present at public meetings, consultation events, Council committees and meetings, and member briefings in relation to transport schemes, programmes, and policies. 
· Active Transport Promotion: 
· To advocate for and promote active travel initiatives such as cycling, walking, wheeling, electric vehicle usage, and public transport improvements in line with Oldham’s transport ambitions and GM targets. 
· To work with communications, internal and external partners and stakeholders to ensure that active travel messaging and promotion is a key part of all project delivery.  
· To work with schools, workplaces, and community organisations to create and implement active travel plans, encouraging walking, cycling, and the use of public transport.
· Monitoring and Evaluation:
· To assess the impact of implemented policies and projects, identifying areas for improvement, and reporting findings to senior management and other stakeholders.
· To utilise this learning in future funding bids and project development and delivery.


· Compliance and Governance: 
· To ensure governance requirements and funding terms and conditions are adhered to during the development and delivery of transport projects and initiatives. 
· To work with relevant internal stakeholders including finance, legal, procurement and audit to ensure processes are appropriate and transparent. 
· To respond to information requests and queries, including Freedom of Information requests, in an effective and timely manner. 




	Standard Duties:


	
1.
	
To actively promote the equalities and diversity agenda in the workplace and in service delivery.


	2.
	To uphold and implement policies and procedures of the Council, including customer care, data protection, finance, ICT, safeguarding and health & safety policies.


	3.
	To actively engage with the behaviours and values of the Council to promote and support our Co-operative Agenda.


	4.
	To undertake continuous professional development and to be aware of new developments, legislation, initiatives, guidelines, policies and procedures as appropriate to the role. 


	5.
	Undertake any additional duties commensurate with the level of the post.





	[bookmark: _Hlk95121094]Contacts: 

Officers of the Planning and Infrastructure section and other departments of the Council
Elected Members of the Council 
Senior Officers/ Heads of Departments 
Representatives of various outside bodies, agencies and other local authorities (including the Greater Manchester Combined Authority and Transport for Greater Manchester)
Members of the public
Oldham Schools and Further Education providers
Community and Voluntary Organisations





	Relationship To Other Posts in The Department:


	
Responsible to:  

	
Strategic Transport Team Leader

	Responsible for:
	N/A




	Special Conditions: 
Occasional car user allowance




	Values and Behaviours:


	By living our Values and Behaviours we will deliver the change we need to meet our Corporate ambitions for Oldham.
Our Values:
Proud
We take pride not only in what we deliver for the residents of Oldham but also in how we deliver it.
Ambitious
We recognise the challenges we face and are committed to setting high aspirations to overcome them, with determination and focus.
Together
We believe in shared solutions, working across sectors and with our communities to achieve common goals and deliver the quality services Oldham deserves.

	We have five Behaviours which outline the priority areas of focus for staff at all levels:

· Work with a Resident Focus
· Support Local Leaders
· Committed to the Borough
· Take Ownership and Drive Change
· Deliver High Performance 

More information about our Corporate Plan and our Values and Behaviours can be found on our Greater. Jobs pages together with information about the staff benefits we offer.





	
	DATE
	NAME
	POST TITLE

	Prepared
	December 2024
	Eleanor Sykes
	Strategic Transport Team Leader

	Reviewed
	December 2024
	Peter Richards
	Assistant Director Planning, Transport & Housing Delivery

	Reviewed
	
	
	



OLDHAM COUNCIL

PERSON SPECIFICATION

Job Title:  Transport Policy and Active Travel Officer

	
	
Selection criteria 
(Essential)
	
Selection criteria 
(Desirable)

	
How Assessed

	
Education & Qualifications

	A degree or equivalent qualifications, or substantial experience in a related field i.e. active travel or transport policy or planning. 

Maintenance of a high level of professional competence through continuing professional development. 

	

	Application form, Certificates



Application form and
interview

	
Experience

	
Experience of developing and interpreting strategic policies and ensuring links can be made to local strategies and ambitions. 

Experience of programme management, including allocation of finances to a programme, in a relevant field or a related area within a local authority, transport or other related sector.
Experience of identifying and preparing applications for funding opportunities either individually or in collaboration with partner organisations and external and internal stakeholders.
Experience of partnership and collaborative working with a wide range of partners and stakeholders and communicating effectively with them.

Experience of writing reports based on an analysis of complex data and issues, including financial and legal information, and recommending appropriate courses of action.

Experience of managing and prioritising work within a complex and demanding environment.
	
Experience of developing and interpreting strategies and policy in a transport related field or in Local Government.

Experience of preparing business cases to drawdown funding, either individually or in collaboration with internal partners and external organisations











	
Application form and interview


Application form and interview



Application form and interview





Application form and interview



Application form and interview


Application form and interview


	
Skills & Abilities

	Ability to build working relationships with a range of stakeholders across the council, external agencies and organisations.

Ability to work within a team and to support the work of others across the team.

Ability to work and operate successfully within political, corporate, and financial constraints.
Ability to explain and present complex information clearly and concisely in a manner appropriate to the audience. 
Ability to arrange and attend meetings and represent the service.

Ability to self-motivate, utilise time effectively and prioritise work without supervision and within deadlines.

Ability to deputise where required for the Strategic Transport Team Leader.
Ability to work with specified governance requirements and funding terms and conditions during the development and delivery of transport projects and initiatives.
	
	Application form and interview


Application form and interview

Application form and interview

Application form and interview

Application form and interview

Application form and interview

Application form and interview

Application form and interview


	
Knowledge

	
Understanding of the key themes of current transport policy at the national, regional, and local level and an understanding of how these contribute to the council’s wider objectives and aspirations. 
Understanding of the key transport ambitions and targets across Greater Manchester and Oldham.
Knowledge and understanding of effective programme development and delivery in the current social and political context.

	
Understanding of the structure and processes of local government, including experience working within or alongside local authorities.

Experience in using Geographic Information Systems (GIS).











	
Application form and interview




Application form and interview

Application form and interview


	
Work Circumstances

	Be willing and able to work outside standard office hours.

Willingness to take on additional learning and further development. 

	
	Application form and interview
Application form and interview



Abbreviations: AF = Application Form; I = Interview; AC = Assessment Centre; T = Test

[bookmark: _Hlk190765446]NB. - Any candidate that meets the criteria of our Guaranteed Assessment Scheme and meets the essential criteria of the role, will be guaranteed the first stage of assessment (whether that is an interview or another assessment, as appropriate).

Our Guaranteed Assessment Scheme supports candidates with disabilities, have previously been in or currently in care, those that are carers, and those who have served in the Armed Forces as a regular, reserve or cadet.

