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Cleaner  Job Description
	JOB TITLE                 

	Cleaner 
	

	DEPARTMENT

	People, Communities & Society – CYPF 
	SCHOOL
	Thornham St James 

	GRADE

	Grade 1 (SCP 2 – 4) 
£24,412.99 – £25,184.93
	HOURS 10 per week 
	


	JOB PURPOSE 
· To undertake individually or as part of a team, the cleaning of our school to ensure it is a clean, safe and healthy environment.


	KEY TASKS 
1. To clean areas of the establishments in accordance with the cleaning specification
2. To undertake any relevant training i.e. Manual handling/Equality & Diversity/Induction and any other training that may be required
3. Flexible working is required at times of staff shortage and during holiday periods.
4. You must ensure paperwork is kept up-to-date
5. To clean and maintain cleaning equipment as instructed.
6. To follow instructions identified at Induction
7. To be second in providing emergency access to the school site when required


	STANDARD DUTIES
· To understand the importance of inclusion, equality and diversity, both when
working with pupils and with colleagues, and to promote equal opportunities for
all.
· To uphold and promote the values and the ethos of the school.
· To implement and uphold the policies, procedures and codes of practice of the
School, including relating to customer care, finance, data protection, ICT, health
& safety, anti-bullying and safeguarding/child protection.
· To take a pro-active approach to health and safety, working with others in the
school to minimise and mitigate potential hazards and risks, and actively
contribute to the security of the school, e.g. challenging a stranger on the
premises.
· To participate and engage with workplace learning and development
opportunities, subject to the school’s training plan, working to continually improve
own performance and that of the team/school.
· To attend and participate in relevant meetings as appropriate.
· To undertake any other additional duties commensurate with the grade


	CONTACTS
Pupils, staff, contactors, and visitors to the school




	RELATIONSHIP TO OTHER POSTS IN THE DEPARTMENT


	Responsible to:

	Headteacher/Office Manager/Site Manager 

	Responsible for:

	· 


	SPECIAL CONDITIONS 
Enhanced CRB Disclosure Required




Cleaner  Person Specification
Job Title:  Cleaner 
	
	Selection criteria 
(Essential)
	Selection criteria 
(Desirable)

	How Assessed

	Education & Qualifications

	Numerate & literate sufficient to carry out the duties of the post.
Willingness to undertake training/qualification to support working in a school environment and to support this role 

	Cleaning certificate
	Application form & interview

	Experience

	Cleaning experience gained in a domestic or work environment.

	Experience of using electrical equipment
	Application form & interview

	Skills & Abilities

	Able to use a range of associated materials, tools, equipment and cleaning products 
Able to follow instructions and procedures
Able to complete work to set deadlines
Able to work in accordance with the school’s health & safety policies
Able to be flexible and to work on own initiative within school guidelines
Able to carry out a range of tasks which can be physically demanding, e.g. lifting, carrying, stretching, crouching etc.
Willingness to undertake any relevant training.

	
	Application form & interview

	Knowledge

	Be able to use modern day cleaning techniques.
Some knowledge of Health & Safety Regulations
Understand the reasons why a school environment needs to be safe and secure
Understanding of why both safeguarding and confidentiality are important in a school. 

	
	Application form & interview

	Work Circumstances

	Willingness to wear uniform provided.
Be able to work with a flexible approach.
To be able to be the main key holder on occasions and attend to “call outs” outside normal working hours
	
	Application form & interview


Abbreviations: AF = Application Form; I = Interview.
NB. - Any candidate with a disability who meets the
essential criteria will be guaranteed an interview

