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Working together to achieve our best in a safe, nurturing environment.
JOB DESCRIPTION
	JOB TITLE
	Pastoral Leader

	SCHOOL
	Beever Primary School

	GRADE

	Grade 6 (SCP 23-27)  £35,571 – £39,481          Pro-rata:  TTO + 5 days   £30,423 - £33,768


	JOB PURPOSE
To support children’s personal, emotional, social and behavioural development.  To address the needs of pupils who require support in overcoming barriers to learning in order to raise their aspirations and achieve their full potential. Work in partnership with staff, professionals and families, communicating effectively to ensure awareness of vulnerable children’s needs and ways in which they can be supported. The Pastoral Leader is a key position at Beever Primary School and, alongside the Designated Safeguarding Lead (Headteacher) and other Deputy Designated Safeguarding Leads, is a member of the safeguarding team responsible for the implementation of our safeguarding procedures.  As Pastoral Leader, high levels of motivation, organisation and flexibility is needed to be able to make a substantial contribution to the working systems which underpin all aspects of safeguarding.



	KEY TASKS – Whole School


	1.

	To develop and implement policies and/or procedures relating to the pastoral service provision including systems and strategies to ensure the safeguarding and welfare of pupils, especially those related to child protection.


	2.
	To contribute to the development, planning and implementation of whole school strategies relating to a variety of aspects including attendance, safeguarding and inclusion.


	3.
	To lead on activities for groups of pupils and/or parents, which could be single activity or ran as part of series of events.  The activities could cover a variety of topics such as promotion of self-esteem, anti-bullying, social development or learning/homework techniques.  Activities should relate to needs identified within the school and have associated outcomes/objectives.


	4.

	To offer information, advice and guidance to others regarding the support of pupils. This could include sharing knowledge of activities, courses, organisations and individuals that can be accessed to provide additional support to pupils. 


	5.
	To use school systems and procedures to positively reinforce good behaviour, anticipate and manage challenging behaviour and conflict, improve attendance and remove barriers to learning. To follow the school’s policy and procedures on Safeguarding, and to promote pupil’s awareness of personal safety and well-being.


	KEY TASKS – Individual Pupils


	7.
	Use a range of data to investigate trends, taking a lead in the assessment of pupils, in conjunction with other staff such as the SENDCo.  Areas of investigation and analysis could include:
· Significant and consistent underachievement
· Poor behaviour as compared to peers
· Failing motivation and/or confidence
· Difficulty in concentrating and being focused
· Poor attendance and/or punctuality


	8.
	In conjunction with the SENDCo and/or classteacher, to develop and implement action plans for identified pupils relating directly to their individual needs and circumstances, which could be particularly complex needs, to overcome barriers as suggested in the Key Tasks above.


	9.

	To keep detailed, accurate, secure written records of concerns and referrals, including the use of CPOMS.


	10.
	To establish and maintain positive and appropriate relationships with pupils which engage, motivate and remove barriers to learning, and are aimed at achieving their goals.


	11.
	To provide a range of information, advice and guidance to support and enable pupils, tailored to their specific needs, to make choices about their own learning and behaviour.  


	12.

	To provide objective and accurate feedback and reports, both written and verbal, appropriate to the intended audience regarding pupil progress and achievements, ensuring the availability of suitable evidence.


	13.
	To be a ‘point of contact’ between the school and external agencies involved in supporting pupils, proactively initiating and establishing links with other services as necessary, and maintaining positive working relationships to facilitate successful outcomes for pupils.  This could include attendance at relevant meetings, such as child protection or child in need meetings.


	14.

	To maintain good relationships and regular contact with families/carers of pupils in need of additional support, to keep them informed of the pupil’s objectives and progress, and to secure positive family support and involvement.  The role could include conducting home visits or arranging Team Around the Family meetings to facilitate this. 


	15.

	To appropriately share information to relevant audiences to facilitate pupil welfare and promote pupil learning to parents, colleagues and other professionals, within procedures covering confidentiality and data protection, whilst having an empathetic understanding of the issues affecting those families.


	16.
17. 
	When undertaking transition work, to work flexibly with other schools to promote a speedy and smooth transition for the pupil(s), including the effective transfer of appropriate pupil data/information.  To be involved in supporting new pupils to the school.
Seek out and promote programmes/interventions which will enrich the curriculum and benefit the children. Making links within the community with both professional agencies and charitable organisations.


	18.
	To undertake related clerical and administrative tasks as required.



	STANDARD DUTIES


	1.

	To understand the importance of inclusion, equality and diversity, both when working with pupils and with colleagues, and to promote equal opportunities for all.


	2.

	To uphold and promote the Beever STAR values and the ethos of the school.

	3.

	To implement and uphold the policies, procedures and codes of practice of the school, including those relating to safeguarding and child protection, online safety, data protection, health & safety, behaviour and anti-bullying.


	4.

	To take a pro-active approach to health and safety, working with others in the school to minimise and mitigate potential hazards and risks, and actively contribute to the security of the school.


	5.
	To participate and engage with workplace learning and development opportunities, subject to the school’s training plan, working to continually improve own performance and that of the team/school.


	6.
	To attend all relevant meetings and training as required by the school.


	7.
	To undertake any other additional duties commensurate with the grade of the post. 



	CONTACTS
Pupils, colleagues within the school, staff of the local authority, other education and healthcare professionals, charitable organisations, parents, carers and guardians and visitors to the school.



	RELATIONSHIP TO OTHER POSTS IN THE DEPARTMENT


	Responsible to:

	Headteacher

	Responsible for:

	Not applicable


	SPECIAL CONDITIONS 
· Enhanced DBS Check



	
	DATE
	NAME
	POST TITLE

	PREPARED

	August 2024
	Nicola Edwards
	Headteacher

	REVIEWED

	November 2026
	Nicola Edwards
	Headteacher

	REVIEWED

	
	
	



