
	


OLDHAM COUNCIL

JOB DESCRIPTION

	Job Title: 

	Casual Music Tutor



	Directorate:  
	Children’s
	Division/Section: 

	Education

	Grade:  

	Unqualified Teachers Pay Scale points 3-6
	JE Reference:
	N/A




	Job Purpose


	To support Oldham Music Service in delivering a high standard of music education in Oldham
To provide instrumental/vocal/specialist music tuition and experiences to children, young people and adult communities in Oldham
To support Oldham Music Service in delivering the core and extension roles of the National Plan for Music Education as part of the Greater Manchester and Blackburn with Darwen Music Education Hub



	Key Tasks


	Main Duties and Responsibilities include
1. To give instrumental/vocal/specialist lessons and/or workshops to children and young people on an individual basis, in small and large groups and/or whole classes from ages 0-25 (as appropriate)
2. To participate in the delivery and/or development of the Whole Class Ensemble Teaching
3. To plan and prepare resources to aid pupils’ learning and progress, using music service and other appropriate systems
4. To monitor, assess and record pupils’ progress using music service systems
5. To set and monitor practice work for pupils to undertake outside lessons using music service systems
6. To provide and encourage clear pathways of learning for pupils including school, music service and external activities, workshops, performances, holiday activities
7. Where appropriate, to support music service and schools by attending and contributing to concerts, open evenings and parents’ evenings
8. To lead an ensemble/choir/group or other initiative or project as required
9. To offer appropriate advice and guidance to pupils, ensuring they are aware of extended musical opportunities
10. To maintain good discipline, safeguarding pupils’ health and safety
11. To maintain familiarity with new repertoire/specialist developments and teaching methods
12. To prepare pupils for concerts, exams, performances, etc.
13. To ensure that instruments and/or equipment is well-maintained, clean and in good working order and to support music service systems for effective resource management and instrumental loan to schools and parents
14. To cultivate links and develop activities which will encourage pupils to continue instrumental tuition
15. To communicate effectively and co-operate with school staff, parents, Music Service staff and other partners, as required
16. To promote the ethos of the Music Service, supporting the realisation of its aims and adhering to the Music Service Handbook
17. To actively recruit pupils using strategies such as demonstrations, assemblies, performances, posters, discussions, etc. 
18. To support music service marketing strategies such as web sites, newsletters, press publicity etc.
18. To attend and contribute to Music Service meetings and in-service training as required
19. To keep up-to-date and aware of current issues and initiatives in music education and regularly review and evaluate your own teaching methods and programmes of work
20. To participate actively in arrangements for personal target-setting, self-review and performance management and to enhance personal knowledge and skills through CPD
21. To work reasonable additional hours and undertake any other reasonable duties that may be required to carry out your role effectively. This will involve working in the evening, at weekends or in school holidays





	Standard Duties:




	
1.
	
To actively promote Equality, Diversity and Inclusion in the workplace and in service delivery.


	2.
	To uphold and implement policies and procedures of the Council, including customer care, data protection, finance, ICT, safeguarding and health & safety policies.


	3.
	To actively engage with the behaviours and values of the Council to promote and support the delivery of our Corporate plan.


	4.
	To undertake continuous professional development and to be aware of new developments, legislation, initiatives, guidelines, policies and procedures as appropriate to the role. 


	5.
	Undertake any additional duties commensurate with the level of the post.




	Contacts: 




	Relationship To Other Posts in the Department:




	[bookmark: _Hlk95121094]Responsible to:  

	Senior Leadership Team (Music Service)
Subject Leader (Music Service)


	Responsible for:
	



	Special Conditions:  

Ability to travel between schools and other venues
DBS - Enhanced




	Values and Behaviours:


	By living our Values and Behaviours we will deliver the change we need to meet our Corporate ambitions for Oldham.
Our Values:
Proud
We take pride not only in what we deliver for the residents of Oldham but also in how we deliver it.
Ambitious
We recognise the challenges we face and are committed to setting high aspirations to overcome them, with determination and focus.
Together
We believe in shared solutions, working across sectors and with our communities to achieve common goals and deliver the quality services Oldham deserves.

	We have five Behaviours which outline the priority areas of focus for staff at all levels:

· Work with a Resident Focus
· Support Local Leaders
· Committed to the Borough
· Take Ownership and Drive Change
· Deliver High Performance 

More information about our Corporate Plan and our Values and Behaviours can be found on our Greater. Jobs pages together with information about the staff benefits we offer.





	
	DATE
	NAME
	POST TITLE

	Prepared
	24/2/26
	Kate Campbell-Green
	Strategic Lead – Music Service

	Reviewed
	
	
	

	Reviewed
	
	
	


[bookmark: _Hlk126827677]
OLDHAM COUNCIL

PERSON SPECIFICATION


Job Title: Casual Music Tutor

	
	
Selection criteria 
(Essential)
	
Selection criteria 
(Desirable)

	
How Assessed

	
Education & Qualifications

	5 GCSE’s at Grade C or above – including Maths and English


Good standard of written and spoken English
	Degree / Higher education award in Music


Music Teaching Qualification
	AF



AF

	
Experience

	Experience of teaching music within school / community / music service environment

Professional experience/grade 8 in chosen musical skill e.g. playing an instrument, DJing, MDing


	Professional experience of multiple musical skills e.g. ability to play several different instruments, composing, producing, performing 
	AF




AF

	
Skills & Abilities

	High standard of chosen musical skill e.g. playing an instrument or producing or composing
Confidence to use own voice in teaching
Able to work as part of a team 
Self-directed and capable of taking initiatives 
Able to prioritise work load and meet deadlines 
Willingness to communicate by email and mobile phone 
A high level of effective organisation and time management skills 
Able to lead, motivate and inspire children and professionals 
High level of interpersonal skills 
Adaptable, flexible and creative in a range of circumstances and organisational challenges

	Professional standard of multiple musical skills e.g. ability to play several different instruments and composing and producing


	AF/I




AF/I

AF/I

AF/I



AF/I


AF/I


AF/I



AF/I



AF/I

AF/I





	
Knowledge

	Knowledge and understanding of the role of Oldham Music Service within the Greater Manchester and Blackburn with Darwen Music Education Hub
Awareness of national initiatives in organisations music education, including the Model Music Curriculum, National Plan for Music Education, Music Mark, ISM to name a few
Knowledge and appreciation of a wide range of musical genres and traditions
	
	
AF/I






AF/I






AF/I


	
Work Circumstances

	Flexible working including evenings and weekends 
Ability to travel between different places of work

	
	AF/I



AF/I




Abbreviations: AF = Application Form; I = Interview; AC = Assessment Centre; T = Test

[bookmark: _Hlk190765446]NB. - Any candidate that meets the criteria of our Guaranteed Assessment Scheme and meets the essential criteria of the role, will be guaranteed the first stage of assessment (whether that is an interview or another assessment, as appropriate).

Our Guaranteed Assessment Scheme supports candidates with disabilities, have previously been in or currently in care, those that are carers, and those who have served in the Armed Forces as a regular, reserve or cadet.
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