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MIDDAY SUPERVISOR JOB DESCRIPTION

	JOB TITLE
	MIDDAY SUPERVISOR


	DEPARTMENT

	People, Communities & Society – CYPF 
	SCHOOL
	BEEVER PRIMARY SCHOOL

	GRADE
	Grade 1 (SCP 4)
	JE CODE
	EMD1



	JOB PURPOSE

To be responsible, under the direction of the Headteacher and Senior Leaders, for the safety, welfare and the good conduct of pupils during the midday break (in classrooms, dining room, playground and when moving from one area to another). Assistance is also given to school and catering staff with basic cleaning and general duties in and around dining areas.




	KEY TASKS


	1.


	To provide support for a whole class, assisting with their dinner and providing support for their needs during the play period.

	2. 
	Support children whilst in the dining hall, reinforcing the proper use of cutlery and assisting younger pupils as required.

	3. 

	To supervise pupils in the dining hall, playground, toilets, classrooms and school premises.


	4.

	To clean all spillages, (which could include bodily fluids) and ensure that tables are clean during meal times.  To assist, as a member of the midday staffing team, with the setting up of tables and/or putting away of tables.


	5.

	To reinforce positive behaviours throughout the lunchtime period ensuring children follow our school STAR values.


	6.

	To ensure pupils observe basic hygiene, i.e. hand-washing after toileting and before eating. 


	7.

	To administer basic first aid and deal with sickness, in accordance with training provided.  Report and record accidents as required through the associated health & safety procedures. 


	8.

	To encourage pupils to develop healthy eating habits and good manners.

	9.

	To encourage pupils to play appropriately and cooperatively by leading games/activities, including some educational play activities.


	10.

	To supervise pupils in classrooms during “wet play” providing activities that will keep pupils calm.


	11.
	To be aware of the school’s STAR values and behaviour policy ensuring they are implemented during lunch break.


	12.
	To ensure no child is removed/leaves the school premises without having the appropriate permissions from the Headteacher/class teacher.



	STANDARD DUTIES


	1.

	To understand the importance of inclusion, equality and diversity, both when working with pupils and with colleagues, and to promote equal opportunities for all.


	2.

	To uphold and promote the STAR values and the ethos of the school.

	3.

	To implement and uphold the policies, procedures and codes of practice of the school, including those relating to health & safety, behaviour and safeguarding/child protection.


	4.

	To take a pro-active approach to health and safety, working with others in the school to minimise and mitigate potential hazards and risks, and actively contribute to the security of the school, e.g. challenging a stranger on the premises.


	5.
	To participate and engage with workplace learning and development opportunities to continually improve own performance and that of the team/school.


	6.
	To attend and participate in relevant meetings as appropriate.


	7.
	To undertake any other additional duties commensurate with the grade of the post. 




	CONTACTS

Pupils, staff and visitors to the school.




	RELATIONSHIP TO OTHER POSTS IN THE DEPARTMENT


	Responsible to:

	Senior Leadership Team

	Responsible for:

	Not applicable



	SPECIAL CONDITIONS 

DBS Disclosure Required – Enhanced
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