OLDHAM COUNCIL

JOB DESCRIPTION



	POST TITLE:   Teaching Assistant (Permanent) 


	SCHOOL:  St. Theresa’s R.C. Primary School

	GRADE:  Level 3

	PURPOSE OF POST: 
1.1	This level is applicable to experienced teaching assistants whose working role calls for competence across a varied range of responsibilities.
1.2	To support teaching staff in the development and education of pupils including the provision of specialist skills as appropriate.
1.3      To assist in organisation of funded breakfast club
1.4      To supervise at lunchtime as required.

	CORE RESPONSIBILITIES

Support for pupils (either individually or in groups)
2.1	Support the activities of individuals or groups 
2.2	Establish and maintain relationships with individual pupils and groups.
2.3	Contribute to individual Education Plans as appropriate.
2.4	Support pupils during learning activities.
2.5	Promote pupils’ social and emotional development.
2.6	Contribute to the health and well-being of pupils.
2.7	Provide support for bilingual/ multilingual pupils (where appropriate to the focus of the role).
2.8	Support children with specific needs (where appropriate to the focus of the role), for example, sensory and/ or physical impairment, cognitive or learning difficulties, behavioural, emotional and social development needs, communication and interaction difficulties.
2.9	Support pupils with literacy and numeracy skills
2.10	Support pupils to access the curriculum.
2.11	Dealing with the personal care needs of children where appropriate in line with the guidance of the local authority

Support for the teacher(s)
2.12	Observe and report on pupil performance
2.13	Contribute to the planning and evaluation of learning activities.
2.14	Assist in preparing and maintaining the learning environment.
2.15	Contribute to the management of pupils’ behaviour.
2.16	Contribute to maintaining pupils’ records
2.17	Support the maintenance of pupils’ safety and security.
2.18	Supervise the whole class for a short time in an emergency (until the teacher returns or alternative arrangements are made) or for short periods of planned absence with work provided.
2.19	Undertake routine marking in line with school policy
2.20	Provide general administrative support, for example, produce worksheets etc.
2.21	Support the development and effectiveness of team- work within the school environment
2.22	Develop and maintain working relationships with other professionals
2.23	Liaise with parents as appropriate 
2.24	Review and develop own professional practice
2.26	Work as required across the curriculum and in all Key Stages within the school in accordance with the job

Support for the curriculum
2.27	Support the use of information and communication technology in the classroom
General
2.28	Individuals have a responsibility for promoting and safeguarding the welfare of children and young people he/she is responsible for or comes into contact with.
2.29	To ensure their tasks are carried out with due regard to Health and Safety

	
General duties and other responsibilities:

1.To be aware of and comply with child protection procedures, health and safety requirements and the data protection policy.

2.  To be aware of and comply with the need for confidentiality.

3. To supervise and monitor learners’ behaviour and conduct both in lessons and in the playground as part of the school duty of care, pastoral and welfare support.

4. To carry out any other duty which is deemed reasonable and relevant by the Headteacher in accordance
with the changing needs of the school and/ or relevant to the post.




	RELATIONSHIP TO OTHER POSTS WITHIN DEPARTMENT:

Responsible to: Class teacher, Phase Leader, Headteacher

Staff Responsible to Post: Teaching Assistants 


	The postholder will be subject to an enhanced DBS check to satisfy child protection requirements. The post is exempt from the provisions of the Rehabilitation of Offenders Act and all convictions or cautions must be declared.


	AGREED:     8th January 2026     
Written by: Mrs. L. McCombe 
                      Headteacher
                                                                                       











	
