
	


OLDHAM COUNCIL

JOB DESCRIPTION


	Job Title: 

	Assistant Building Control Officer

	Directorate:  
	Place & Economic Growth
	Division/Section: 

	Building Control

	Grade:  

	5
	JE Reference:
	9793




	Job Purpose


	To assist the Building Control Officers/Senior Building Control Officers as part of an area team responsible for the Building Control function, in providing a competitive, efficient and effective Building Control Service.

To undertake the theoretical and practical training necessary to obtain a qualification in Building Control recognised by the Royal Institute of Chartered Surveyors or the Chartered Association of Building Engineers, Chartered Institute of Building as giving eligibility for full membership.


	Key Tasks


	1. Assessing Building Regulation charges in accordance with the Authority’s scale of charges.

2. Examination of applications submitted for consideration under the Building Regulations and associated legislation including securing amendments. Discussing, advising and corresponding with applicants or their agents and builders or developers.

3. To carry out checks, inspections and tests as necessary on site to ensure that all work is carried out in accordance with the Building Regulations and associated legislation

4. To initiate and maintain full and accurate records of all inspections and discussions held on site visits, of meetings with applicants or their agents and builders or developers

5. To provide technical advice to customers on pre-application submissions.

6. To answer all enquiries/queries from applicants or their agents, contractors or members of the public

7. To assist in checks, inspections and tests that are necessary to ensure that all licensed premises and sports grounds/stadia satisfy all relevant legislation

8. To liaise as necessary with other groups of the Division, other divisions of the Department, other departments of the Council and external bodies and agencies on Building Control and other related issues.

9. Assist in the control of demolition of building and clearance of sites in accordance with conditions for demolition fixed by the Council, including supervision of building work related to making good to adjoining premises

10. To actively pursue the policy of the section to promote the Building Control Service to developers, new and existing clients, other professionals and the public.

11. To liaise with officers of other sections/departments or authorities in connection with matters related to or arising from the exercise of Building Control duties

12. To supervise and provide appropriate training and advice to any junior staff in performance of their duties

13. To represent the Building Control Section at meetings and working groups when requested

14. To research product data for compliance with the Building Regulations.

15. To undertake a range of other tasks associated with the work of the Building Control Group including: surveys; inspections; land searches; etc.

16. To contribute to achieving the Building Control Group’s objectives and targets as set out in the Service Improvement Plan, including the Best Value Performance Indicators.

17. To assist in ensuring that the Building Control Group’s manual and computerised records are effectively maintained and to be competent in the use of the computer software used within the Group.

18. To represent the interests of the Building Control Group and the Environmental Services Department at internal and external meetings as required.

19. To undertake and assist with such other duties as may be assigned from time to time by the Director of Environmental Management, including the performance of duties outside normal working hours.






	Standard Duties:


	
1.
	
To actively promote the equalities and diversity agenda in the workplace and in service delivery.


	2.
	To uphold and implement policies and procedures of the Council, including customer care, data protection, finance, ICT, safeguarding and health & safety policies.


	3.
	To actively engage with the behaviours and values of the Council to promote and support our Co-operative Agenda.


	4.
	To undertake continuous professional development and to be aware of new developments, legislation, initiatives, guidelines, policies and procedures as appropriate to the role. 


	5.
	Undertake any additional duties commensurate with the level of the post.





	[bookmark: _Hlk95121094]Contacts: 

Members of the public, professional agents, developers and other Council services including highways, planning and housing.  Police and Fire service.  National accreditation bodies




	Relationship To Other Posts In The Department:


	Responsible to:  

	Principal Building Control Officer

	Responsible for:
	N/A



	Special Conditions:  None




	Values and Behaviours:


	We have a clear set of values that outline how we do business. We share these Borough-wide with our residents, partners and businesses:
· Fairness - We will champion fairness and equality of opportunity and ensure working together brings mutual benefits and the greatest possible added value. We will enable everyone to be involved.
· Openness - We will be open and honest in our actions and communications. We will take decisions in a transparent way and at the most local level possible.
· Responsibility - We take responsibility for, and answer to our actions. We will encourage people to take responsibility for themselves and their actions. Mutual benefits go hand-in-hand with mutual obligations.
· Working together - We will work together and support each other in achieving common goals, making sure the environment is in place for self-help.
· Accountability - We recognise and act upon the impact of our actions on others and hold ourselves accountable to our stakeholders.
· Respect - We recognise and welcome different views and treat each other with dignity and respect.
· Democracy - We believe and act within the principles of democracy and promote these across the borough. 

	
Internally we’ve translated these values into five Co-operative behaviours which outline the priority areas of focus for staff at all levels.

· Work with a Resident Focus
· Support Local Leaders
· Committed to the Borough
· Take Ownership and Drive Change
· Deliver High Performance 

More information around our Values and Behaviours can be found on our Greater.Jobs pages.





	
	DATE
	NAME
	POST TITLE

	Prepared
	31st October 2022
	Neil Crabtree
	Head of Public Protection 

	Reviewed
	
	
	

	Reviewed
	
	
	



OLDHAM COUNCIL

PERSON SPECIFICATION

Job Title:      Assistant Building Control Officer

	
	
Selection criteria 
(Essential)
	
Selection criteria 
(Desirable)

	
How Assessed

	
Education & Qualifications

	
BTEC, NVQ, HNC/HND or equivalent in a Construction or Surveying related discipline 

Willingness to work towards full membership of RICS / ABE / CIOB or equivalent

	




	
AF



AF

	
Experience

	
Construction Industry Experience gained by temporary seasonal, voluntary work or paid employment 

Experience of Microsoft Office Software
	


	
AF / I



AF / I

	
Skills & Abilities

	
Ability to interpret plans and technical information.

Ability to write clear concise reports and correspondence 

Ability to utilise time effectively, prioritise workloads.

Ability to understand the need for and be committed to equalities and diversity and customer care

Ability to communicate effectively in person, verbally and in writing in a clear, polite and informative manner.

Ability to use Microsoft office applications including word, Excel, outlook and PowerPoint.

	

	
AF / I


AF / I


AF / I


AF / I



AF / I



AF / I

	
Knowledge

	
Knowledge and understanding of Building Control legislation and associated approved guidance documents

Knowledge of traditional and modern methods of construction.

	








	
AF / I




AF / I

	
Work Circumstances

	
Be physically capable of climbing scaffolds and ladders

Willingness to take on additional learning and further development

	
	
I


I



Abbreviations: AF = Application Form; I = Interview; AC = Assessment Centre; T = Test

NB. - Any candidate that meets the criteria of our Guaranteed Assessment Scheme and meets the essential criteria of the role, will be guaranteed the first stage of assessment (whether that is an interview or another assessment, as appropriate).

Our Guaranteed Assessment Scheme supports candidates with disabilities, have previously been in or currently in care, those that are carers, and those who have served in the Armed Forces as a regular, reserve or cadet.

