

	

ST MARY’S RC PRIMARY SCHOOL

JOB DESCRIPTION

	Job Title:  Class Teacher 


	School: St Mary’s RC Primary School, Failsworth


	Grade: MPS/UPS (Dependant on experience) 

	Hours:  1.0 FTE



	Job Purpose:  

To teach pupils within the school and carry out other associated duties as reasonably assigned by the head teacher.




	Key Tasks:

The key tasks attached to the post of class teacher are:

1. [bookmark: Text6]To plan and prepare a differentiated curriculum appropriate to the individual needs of the pupils in class.
2. [bookmark: Text7]To assess pupil’s achievements and progress in accordance with arrangements with the school’s Assessment and Record Keeping Policy.
3. To monitor and report to parents on the progress of pupils within the class in keeping with the above policy.
4. To mark the attendance register and inform the head teacher about concerns regarding pupils timekeeping and attendance.

Key Tasks as Subject Co-ordinator:

· To monitor the scheme of work for continuity, progression and differentiation.
· To support colleagues in their medium and short term planning and ensure National Curriculum requirements are implemented.
· To give support to colleagues where necessary especially to NQT’s and those staff lacking in confidence.
· To be aware of children with special needs and seek support if necessary.
· Work together with colleagues to develop appropriate assessment strategies in line with the schools Assessment and Record Keeping Policy.
· To seek out and attend INSET courses relevant to the subject area with the aim of developing confidence to lead staff.
· To be aware of and disseminate to colleagues new developments.
· To initiate and lead curriculum meetings.
· To report to Governors when required on developments.
· To ensure that equal opportunities in its widest form is practised in the teaching of these curriculum areas.
· Keep an appropriate record of all resources linked to these areas.
· Keep relevant Curriculum Co-ordinators file up to date in line with school policy ready for monitoring by head teacher, curriculum governors, advisers or inspectors.
· Ensure these curriculum areas receive prominence in display both inside and outside the classroom area in line with the school’s Presentation and Display policy.
· [bookmark: Text8]Liaise with outside agencies / other schools as appropriate. 




	Particular Responsibilities:

The particular responsibilities attached to the post of class teacher are as follows:
· To uphold and enhance the Catholic ethos of the school.
· To teach according to their educational needs, pupils assigned to his/her allocated class.
· To control and oversee the use of storage of books and other teaching materials.
· To maintain discipline in accordance with the rules and disciplinary systems of the school.
· To contribute to meetings, discussions and management systems necessary to co-ordinate the work of the school as a whole.
· To be responsible for the co-ordination of areas of the curriculum.
· To maintain a well-organised classroom and adhere to all aspects of the school’s Teaching and Learning Policy and reference to the school’s display policy.
· To play a full part in the school’s Performance Management Policy.





	Applicable Contract Terms and Duties

This job description is to be performed in accordance with the provision of the School teacher’s Pay and Conditions Document and within the range of duties set out in that document so far as relevant to the post holder’s title and salary grade.  The post is otherwise subject to the Catholic Education service contract, the Conditions of Service for School Teachers in England and Wales and to locally agreed conditions of employment. Copies of the relevant documents are available for inspection in school.




	Relationship To Other Posts In The Department:

Responsible to: The teacher is responsible to the head teacher for teaching duties and responsibilities and for teaching tasks.
[bookmark: Text17][bookmark: Text17]
Responsible for: The teacher is responsible for the supervision and organisation of the work of the classroom assistant/s relevant to his/her responsibilities.




	Special Conditions:

DBS Disclosure Required – Enhanced








ST MARY’S RC PRIMARY SCHOOL

PERSON SPECIFICATION


Job Title:   Class Teacher – MPS/UPS (Dependant on experience)

Note to Applicants:

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.

The Essential Criteria are the qualifications, experience, skills or knowledge you MUST SHOW YOU HAVE to be considered for the job.

The Desirable Criteria are used to help decide between candidates who meet ALL the Essential Criteria.

The How Identified column shows how the School will obtain the necessary information about you.

If the How Identified column says the Application Form next to an Essential Criteria or a Desirable Criteria, you MUST include in your application enough information to show how you meet these criteria.  You should include examples from your paid or voluntary work.


	
	
Selection criteria 
(Essential)
	
Selection criteria 
(Desirable)

	How Assessed

	
	
	
	Essential
	Desirable

	Qualifications and Experience 






	· Qualified Teacher Status.
· An excellent primary classroom practitioner who has high expectations and is committed to raising standards.

	· Evidence of ongoing personal professional development.
· Catholic Teacher’s Certificate or a willingness to undertake qualification.
 
	Application Form

 Interview 

Checking of certificates
	

	Skills and Knowledge 













	· Ability to work on own initiative, prioritising and managing time effectively.
· Knowledge of current educational issues.
· Knowledge of NC and school policy to support individual needs.
· Ability to establish and sustain good relationships with parents, pupils, governors, staff and the wider community.
· Be committed to the development of self through appropriate CPD.
· Lesson plans that take account of individual needs and independent learning.

	
	Application Form and Interview
	Application Form and Interview

	Teaching and Learning 









	· Knowledge of assessment recording and reporting procedures.
· Use a range of T&L strategies and styles to ensure effective learning.
· Present appropriately demanding subject content to maintain pupil interest.
· Develop and maintain resources appropriate to Learning Objectives.
· Experience of, and successful use of, assessment data analysis to raise standards.
· Deployment of support staff.
· Evidence of raising standards for a group of underperforming children.
· Create and maintain orderly and safe learning environment.
· Maintain good practice and implement appropriate developments.
· Set pupil targets, assess progress and maintain records.
	· Experience of SEN provision.

	Application Form and Interview
	Application Form and Interview

	Pastoral care and partnership









	· Ability to relate to staff and to identify   problems or difficulties in own classroom management.
· Encourage parental involvement.
· Maintain established links with local community and external agencies.
· Maintain a system of rewards and sanctions.
	
	Application Form and Interview
	Application Form and Interview

	Personal Skills 




	· High standard of interpersonal communicative skills.
· Self-motivation and organisational ability.

	

	Application Form and Interview
	



NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview.

