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Assistant Headteacher and SENDCO Application Pack 
(non-class based)
March 2026
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Mather Street Primary School 
Mather Street
Failsworth, Oldham M35 0DT 
info@matherstreet.oldham.sch.uk
www.matherstreet.oldham.sch.uk
Tel: 01612191051
Executive Headteacher: Mrs M R Buckley  - Head of School: Mrs S Brown
Yew Tree Community School
Alcester Street
Chadderton, OLDHAM OL9 8LD
info@yewtree.oldham.sch.uk
www.yewtree.oldham.sch.uk
Tel: 01612845464
Executive Headteacher: Mrs M R Buckley  - Head of School: Mr D M Moore


Assistant Head / SENDCO (None Teaching) – MY Schools Together
Salary range L3 (£54,394) – L7 (£60,145)
Yew Tree Community School/Mather Street Primary School

We are looking to appoint an inspirational and highly motivated Assistant Headteacher to join our Senior Leadership Team and lead on SEND and Inclusion across our school. This is a non-class based role, combining the strategic leadership of SEND and hands on support for staff. 


APPLICATION PROCESS

· Please complete the enclosed application form.

· Please return the application form to steve.mould@yewtree.oldham.sch.uk  on or before the closing date of Thursday 23rd April 


INTERVIEW PROCESS – 

· If your application is successful, you will be notified by email on Friday 24th April 

· Interviews Friday 1st May

FORMAT FOR SELECTION

1. Application Form

2. Task/ presentation

3. Interview 







DATA PROTECTION STATEMENT

Information that you provide for the purpose of your application will be used as part of the recruitment process.  Any data supplied will be held securely and access restricted to those involved in dealing with your application and the recruitment and selection process.

Once this process is completed, the data relating to unsuccessful applicants will be stored for a maximum of 6 months and then destroyed.  If you are the successful candidate, your application form will be retained and form the basis of your personnel record.  Information provided on the Diversity Monitoring Form is separated from the application form prior to shortlisting and will be used to monitor the school’s equal opportunities policy and practices.

All processing of personal data by the school is undertaken in accordance with the principles of the Data Protection Act 1998 and GDPR Regulations 2018.

Safeguarding Children 

MY Schools Together is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

MY Schools Together Professional Offer

The federation takes the professional development of all staff very seriously and is committed to providing top quality support, a personalised induction programme, high quality professional training and opportunities for professional development. We encourage all staff to be proactive in taking up opportunities to lead and contribute to events and programmes. We aim to be responsive to any emergent needs and would welcome suggestions from staff about any aspects of training or professional advice which would enhance our offer for groups and individuals.
All staff will have a common induction programme to cover Child Protection and Safeguarding, data protection, e-safety, in-school policies.

Expectations
· All staff respect and promote British values.
· All staff are committed to continually improving their teaching or professional skill set.
· All staff engage positively in training and support programmes.
· All staff read and follow the policies and procedures.
· All staff recognise we work together as a team to enrich students’ learning and improve outcomes.

We offer
· Teachers’ Pension Scheme
· Professional Development Opportunities
· Well-being services including – 24hr GP, Medical Screening, Operation Support, Physiotherapy, Counselling Services and much more
· Free parking
· Staff room














DISCLOSURE


	
Post :  Assistant Head Teacher / SENDCO (non class based)





	
     Level of Disclosure Required   

	         
                         Enhanced






The post that you have applied for meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974.  If you are shortlisted for the post, you will be asked to reveal any convictions, cautions, final warnings and reprimands, but these will not be looked at unless you are selected for the position.  All applicants who are offered employment will be subject to an enhanced DBS check, which will be made with the Disclosure & Barring Service.

The federation is an equal opportunities employer and is committed to eliminating prejudice in employment and taking positive action to counter effects of disadvantage.

We recognise that people with criminal convictions face discrimination when seeking employment and so have procedures as part of the recruitment and selection process to guard against further disadvantage.  

ANY INFORMATION WILL BE TREATED IN THE STRICTEST CONFIDENCE AND YOU WILL ONLY BE PREVENTED FROM OBTAINING EMPLOYMENT IF THE FEDERATION CONSIDERS YOU HAVE A CRIMINAL RECORD THAT MAKES YOU UNSUITABLE FOR THE POST IN QUESTION.

The federation will ignore convictions which are not relevant to the post you are applying for.  If a conviction may be relevant, the appointing panel will carefully consider the nature of the offence and the requirements of the post.  The panel will also look at when the offence occurred and if there is a pattern of unrelated offences.  Some serious offences will, however, almost certainly prevent the panel from making an appointment.

The Code of Practice issued by the Disclosure & Barring Service, which guides the federation’s use of Disclosures in Recruitment, is also available from the Business Manager upon request.














Recruitment Privacy Notice

Policy Statement

As part of your application to join us, we will gather and use information relating to you.  Information that we hold in relation to individuals is known as their “personal data”.  This will include data that we obtain from you directly and data about you that we obtain from other people and organisations.  We might also need to continue to hold an individual’s personal data for a period of time after the recruitment process, even if you are unsuccessful.  Anything that we do with an individual’s personal data is known as “processing”.
This document sets out what personal data we will gather and hold about individuals who apply for a position with us, why we process that data, who we share this information with, and your rights in relation to your personal data processed by us.

What information do we process during your application process?

We may collect, hold, share and otherwise use the following information about you with the shortlisting panel and Admin staff during your application process.

Up to and including shortlisting stage:

· your name and contact details (i.e. address, home and mobile phone numbers, email address), national insurance number;

· details of your qualifications, training, experience, duties, employment history (including job titles, salary, relevant dates and working hours), teacher number (if applicable), membership of professional bodies and interests;

· details of your referees;

· whether you are related to any member of staff, governors or directors/trustees; and

· details of any support or assistance you may need to assist you at the interview because of a disability.

Following shortlisting stage, and prior to making a final decision

· information about your previous academic and/or employment history, including details of any conduct, grievance or performance issues, appraisals, time and attendance, from references obtained about you from previous employers and/or education providers;*

· confirmation of your academic and professional qualifications (including seeing a copy of certificates);*

· information via the DBS process, regarding your criminal record, in criminal records certificates (CRCs) and enhanced criminal records certificates (ECRCs), whether you are barred from working in regulated activity;*

· your nationality and immigration status and information from related documents, such as your passport or other identification and immigration information;*

· medical check to indicate fitness to work;*

· a copy of your driving licence (or other appropriate documentation as listed on the Home Office list);*

· if you are a teacher, we will check the National College of Teaching and Leadership (“NCTL”) Teachers Services about your teacher status, whether you are subject to a prohibition from teaching order and any other relevant checks (for example Section 128 direction for management posts and EEA teacher sanctions);* and

· equal opportunities’ monitoring data.

You are required (by law or in order to enter into your contract of employment) to provide the categories of information marked (*) above to us to enable us to verify your right to work and suitability for the position.  Without providing us with this information, or if the information is not satisfactory, then we will not be able to proceed with any offer of employment. 
If you are employed by us, the information we collect will be included on our Single Central Record. In this scenario, a further privacy notice in relation to data we collect, process, hold and share about you during your time with us, will be issued to you.

Where do we get information from about during your application process?

Depending on the position that you have applied for, we may collect this information from you, your referees (details of whom you will have provided), your education provider, any relevant professional body, the Disclosure and Barring Service (DBS), NCTL and the Home Office, during the recruitment process.

Why do we use this information?

We will process your personal data during your application process for the purpose of complying with legal obligations, carrying out tasks which are in the public interest, and taking steps with a view to entering into an employment contract with you.  This includes:
· to assess your suitability for the role you are applying for;
· to take steps to enter into a contract with you;
· to check that you are eligible to work in the United Kingdom or that you are not prohibited from teaching; and
· so that we are able to monitor applications for posts in the Trust to ensure that we are fulfilling our obligations under the public sector equality duty under the Equality Act 2010.
How long will we hold information in relation to your application?

We will hold information relating to your application only for as long as necessary.  If you are successful then how long we need to hold on to any information will depend on type of information.
If you are unsuccessful we will hold your personal data only for six months, after which time it will be securely deleted/destroyed.

Who will we share information with about your application?

We will not share information gathered during your application process with third parties, other than professional advisors.


Rights in relation to your personal data

All individuals have the right to request access to personal data that we hold about them.  To make a request for access to their personal data, individuals should contact:
Stephen Mould – Business Manager

Please also refer to our Data Protection Policy for further details on making requests for access to personal data.

Individuals also have the right, in certain circumstances, to:

· Object to the processing of their personal data
· Have inaccurate or incomplete personal data about them rectified
· Restrict processing of their personal data
· Object to the making of decisions about them taken by automated means
· Have your data transferred to another organisation
· Claim compensation for damage caused by a breach of their data protection rights
If an individual wants to exercise any of these rights then they should contact Stephen Mould – Business Manager. The law does not oblige the school to comply with all requests.  If the school does not intend to comply with the request then the individual will be notified of the reasons why in writing.

Concerns

If an individual has any concerns about how we are using their personal data then we ask that they contact our Data Officer in the first instance.  However an individual can contact the Information Commissioner’s Office should they consider this to be necessary, at https://ico.org.uk/concerns/.
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