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OLDHAM COUNCIL
JOB DESCRIPTION
	Job Title: 

	Housing Development Officer


	Directorate:  
	Place
	Division/Section: 

	Economy 

	Grade:  

	6
	JE Reference:
	11077


	Job Purpose:   

	
	To support housing development projects within the Creating a Better Place programme to ensure the Council’s priority for quality homes are provided to meet the needs of residents and communities.
To develop and maintain close working relationships key stakeholders including developers, local and regional housing providers, strategic housing and planning teams and external agencies such as Greater Manchester Combined Authority and Homes England.
To assist the Team Leader and Principal Housing Development Officers in funding bids and business case development that supports Oldham’s Local Plan, Town Centre Vision, sustainable economic, social and environmental regeneration and financial efficiency. 
To support the development and implementation of local planning policies to ensure an up-to-date planning policy framework for the borough, in line with the relevant legislation and statutory requirements and taking account of the Council’s regeneration and new housing aspirations.


	General Responsibilities: 

	
	To support and contribute to the development and submission of quality funding bid applications to support delivery of housing development in Oldham and to ensure robust evidence is available for external funding monitoring and returns.  
To support the Housing Delivery Team in performance management and ensure alignment / compliance with the new project and programme management, monitoring and governance as part of the Creating a Better Place Regeneration Programme. 
To support the development of robust, evidence led business cases for all housing projects to:
· justify use of public funds and ensure value for money; and 
· embed social value / community benefits from the start of all projects
To support the preparation and presentation of reports for consideration of the Council’s Cabinet, CIPB, Programmes Boards and funding panels as required.
To support the development of other strategies and policies that complement place regeneration such as land use planning, licensing, economic development, greenspace strategy, street scene.
To support the preparation of local planning policies relating to housing that will form part of the planning policy framework for the Borough, in line with the appropriate statutory and legislative requirements
To be responsible for organising, conducting and taking part in public consultation exercises, in order to fulfil the statutory requirements of the planning process and ensure appropriate public engagement.



	Key Tasks: 


	1. To support the strategic direction of the Council and the CaBP programme, and the role that building new homes has in delivering its vision.
2. To work with house builders and registered providers to deliver new homes across Oldham that meet the needs of residents and communities.  
3. To assist in the management, development and continuous improvement of the team to develop and embed a high-performance culture, maximise efficiencies and deliver innovative and sustainable team improvements as well as establishing and a culture of continuous improvement. 
4. To work collaboratively across the Council to contribute to the management of the Housing Delivery Team, ensuring the delivery of agreed outcomes, targets and objectives as part of the wider CaPB Programme. 
5. To support the continuous improvement, innovation, culture change, staff motivation and celebration of team successes. 
6. Promote and support the Council and its partners in bidding for external funds and to ensure that any opportunities to secure external grant funding are maximised in conjunction with the submission of professional business cases (including appraisals, outputs, designs, plans and financial / sustainability assessments etc). in a timely manner
7. To maintain awareness of external influences that may impact on service strategy and delivery and to plan accordingly. 
8. To be aware of and work within the context of the Council’s Land and Property Protocols and Contract Procedure Rules and Scheme of Delegation.  
9. To promote a learning and development culture within the service and ensure that learning is embedded, captured, shared and applied within the Directorate as appropriate.  
10. To act as an ambassador and to lead by example to staff, stakeholders and partners on the values, attitudes and behaviours expected to demonstrate the high-performance standards and excellent levels of service expected.
11. To understand and respect the roles of Elected Members, Portfolio Holders and MPs as decision-makers and scrutineers, to develop, maintain and enhance effective relationships.
12. To undertake additional duties and responsibilities as assigned from time to time, including the performance of duties outside office hours.



	Standard Duties:


	1.
	To actively promote the equalities and diversity agenda in the workplace and in service delivery.


	2.
	To uphold and implement policies and procedures of the Council, including customer care, data protection, finance, ICT, safeguarding and health & safety policies.


	3.
	To actively engage with the behaviours and values of the Council to promote and support our Co-operative Agenda.


	4.
	To undertake continuous professional development and to be aware of new developments, legislation, initiatives, guidelines, policies and procedures as appropriate to the role. 


	5.
	Undertake any additional duties commensurate with the level of the post.



	Contacts:
Contacts are employees of the service, the division, the council, partners, elected members, inspectors, external organisations and the public.



	Relationship To Other Posts In The Department:


	Responsible to:  

	Principal Housing Development Officer 

	Responsible for:
	Matrix management to other service areas to support project design, development and delivery


	Special Conditions:
None


	Values and Behaviours:


	We have a clear set of values that outline how we do business. We share these Borough-wide with our residents, partners and businesses:
· Fairness - We will champion fairness and equality of opportunity and ensure working together brings mutual benefits and the greatest possible added value. We will enable everyone to be involved.
· Openness - We will be open and honest in our actions and communications. We will take decisions in a transparent way and at the most local level possible.
· Responsibility - We take responsibility for, and answer to our actions. We will encourage people to take responsibility for themselves and their actions. Mutual benefits go hand-in-hand with mutual obligations.
· Working together - We will work together and support each other in achieving common goals, making sure the environment is in place for self-help.
· Accountability - We recognise and act upon the impact of our actions on others and hold ourselves accountable to our stakeholders.
· Respect - We recognise and welcome different views and treat each other with dignity and respect.
· Democracy - We believe and act within the principles of democracy and promote these across the borough. 

	Internally we’ve translated these values into five Co-operative behaviours which outline the priority areas of focus for staff at all levels.
· Work with a Resident Focus
· Support Local Leaders
· Committed to the Borough
· Take Ownership and Drive Change
· Deliver High Performance 
More information around our Values and Behaviours can be found on our Greater.Jobs pages.


	
	DATE
	NAME
	POST TITLE

	Prepared
	Sept 2025
	Ben Hill 
	Housing Delivery Team Leader 

	Reviewed
	Sept 2025
	Bryn Cooke 
	Head of Service, Housing and Property Partnerships

	Reviewed
	
	
	


OLDHAM COUNCIL

PERSON SPECIFICATION
Job Title:  Housing Development Officer 
	
	Selection criteria 
(Essential)
	Selection criteria 
(Desirable)

	How Assessed

	Education & Qualifications

	Evidence of continued professional and personal development
	A degree in a property or regeneration related discipline. 

	AF / I 


	Experience

	Experience of managing professional and technical staff
Experience in residential development 
Experience and/or involvement in developing and presenting master planning exercises and/or development frameworks
Experience of preparing funding bids
Experience of writing reports based on an analysis of complex data and issues, recommending appropriate courses of action
Experience of undertaking research and monitoring

	
	AF / I 
AF / I / AC
AF / I 
AF / I 
AF / I 
AF / I


	Skills & Abilities

	Project and programme management skills, including ability to manage budgets and resources in accordance with Oldham Councils adopted Programme Management system
Ability to integrate and work effectively as a member of a multi-disciplinary team
Ability to work on own initiative, prioritise workloads and meet important deadlines on complex and potentially contentious projects
Interpersonal and communication skills to effectively influence and negotiate on the Council’s behalf to ensure that the best outcome is achieved

	
	AF / I 
AF / I 
      AF / I 
      AF / I 


	Knowledge

	Knowledge of project management – from concept to completion – including new best practice methodologies and techniques and their application in a business context
Knowledge of residential development and regeneration
Knowledge procurement methodologies and techniques
An understanding and knowledge of the workings of local government and including its legal, financial, social and political context, political processes
Knowledge of key national policy drivers, legislation and broader strategic influences related to the role

	
	AF / I / AC
AF / I / AC
AF / I 
AF / I
AF / I

	Work Circumstances

	Able to work flexibly to meet the demands of the service (including evening and weekend as necessary)
Must hold a valid driving licence
	
	AF
AF



Abbreviations: AF = Application Form; I = Interview; AC = Assessment Centre; T = Test
NB. - Any candidate that meets the criteria of our Guaranteed Assessment Scheme and meets the essential criteria of the role, will be guaranteed the first stage of assessment (whether that is an interview or another assessment, as appropriate).
Our Guaranteed Assessment Scheme supports candidates with disabilities, have previously been in or currently in care, those that are carers, and those who have served in the Armed Forces as a regular, reserve or cadet.
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