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Friezland Primary School
JOB DESCRIPTION: ASSISTANT HEADTEACHER 
	Job Title: ASSISTANT HEADTEACHER 
(Class Teacher responsibility)

	School: Friezland Primary School

	Grade: L1-5 
	Reporting to: Headteacher


	

	Purpose of Post: 
To provide professional leadership for the school which supports its success, continuing improvement, high quality education for pupils and improved standards of learning and achievement. The Assistant Headteacher is responsible for supporting the Headteacher in creating a productive, disciplined learning environment.
To undertake the professional duties and responsibilities of an Assistant Headteacher, as set out in the current School Teachers’ Pay and Conditions document. 


	Strategic Role 

	· To work with the Headteacher to develop a strategic view for the school.
· To assist the Headteacher and prepare, implement and monitor the School Improvement Plan.
· To deploy resources – including staff - appropriately to meet the needs of the children.

	Teaching and Learning 

	· Support the Headteacher in securing and sustaining effective teaching and learning throughout the school, monitoring and evaluating the quality of teaching and standards of pupils’ achievement, and using benchmarks and setting targets for improvement.
· Lead by example as a teacher, achieving high standards of pupil attainment, behaviour and motivation through effective teaching.
· Support the implementation of policy and procedures for the good order, discipline and pastoral care of pupils.
· Ensure that all pupils and staff fulfil their potential by encouraging high expectations within the school.
· Undertake the teaching of a class of pupils: Mixed Age – Ideally KS2
· Carry out rigorous assessments and use to inform future planning.
· Be a positive role model for other members of staff with regard to conduct, teaching practice, standard of planning and assessment, and commitment to meeting the needs of all children.
· Co-ordinate curriculum areas as required: To be discussed at interview

	Leading & Managing Staff

	· Participate in the selection and appointment of teaching and support staff in the school.
· Lead, motivate, support, challenge and develop staff to secure improvement.
· Contribute to the leadership team in school in order that the school can properly address its targets.
· Be responsible for the management of support staff, including - where necessary - arrangements for performance management.

	Working with others

	· Work proactively and effectively in collaboration and partnership with learners, parents and carers, governors, other staff and external agencies in the best interests of pupils.
· Support the Headteacher in developing and maintaining effective links with the local community.
· Develop and maintain the culture and ethos of the school, and to nurture the caring relationship between staff, parents and children.
Contacts:
Headteacher
Teaching and other staff in the school 
Pupils
Parents/relatives/carers
LA Advisors and SIPs
Teaching and Support staff from fellow DLP schools
Governors
Other Headteachers, Deputy Headteachers and Assistant Headteachers
External agencies


	General

	· Take responsibility for promoting and safeguarding the welfare of children and young people within the school.
· Treat pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position.
· Act within the statutory frameworks, which set out their professional duties and responsibilities and in line with the duties outlined in the current School Teachers Pay and Conditions Document and Teacher Standards. 


	Notes

	1. You can access a copy of the current conditions of employment for Assistant Headteachers in the School Teachers’ Pay and Conditions Document current at the time of issue. This may change from year to year to year as the document is re-issued. It is the responsibility of the post holder to ensure they are aware of these changes. The current document can be viewed www.gov.uk/government/publications/school-teachers-pay-and-conditions
2. Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
3. You are required to comply with any reasonable request from the Headteacher to undertake work of a similar level that is not specified in this job description.
4. This job description is current at the date shown and should be read in conjunction with the accompanying person specification.  This job description may be changed, in consultation with you, to reflect or anticipate changes in the job commensurate with the grade and job title. Where such a change is felt to be necessary by the Headteacher (and / or governors), and agreement cannot be reached, changes may be made by the employer giving the required notice of a change to the job description.
This post is subject to an enhanced DBS disclosure check through the Disclosure & Barring Service.



Friezland Primary School
Person Specification: ASSISTANT HEADTEACHER
Note to Applicants 
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. 
· The Essential Criteria are for the qualifications, experience, skills or knowledge you MUST HAVE to be considered for the post. 
· The Desirable Criteria are used to help decide between candidates who meet ALL of the Essential Criteria. 
· The How Identified column shows how we will obtain the necessary information about you. 
	A) Education, Qualifications and Training
	Essential
	Desirable
	How Identified

	Qualified teacher status 
	*
	
	A

	Degree
	*
	
	A

	Evidence of participation in professional development or further study relevant to the post
	*
	
	A

	B) Experience
	
	
	

	Relevant experience of working with children in a primary school setting 
	*
	
	A/L/I/R

	Experience of successful and effective team leadership and team membership
	*
	
	A/I/R

	Experience of effective working with a variety of stakeholders.
	*
	
	A/I/R

	Proven management skills and appropriate leadership skills to support the strategic development and direction of the school.
	*
	
	A/I/R

	Experience of school self-evaluation and school development planning
	
	*
	A/I/R

	Experience of teaching mixed-age classes
	
	*
	A/L/I/R

	Experience of teaching the Year 6 curriculum
	
	*
	A/L/I/R

	C) Professional Knowledge and Skills
	
	
	

	Sound understanding of a broad based primary National Curriculum
	*
	
	A/L/I/R

	Knowledge of current national educational issues, research and Ofsted toolkit.
	*
	
	A/I/R

	Ability to plan, implement, monitor, record and evaluate children’s learning effectively in accordance with school policies and the requirement of the National Curriculum
	*
	
	A/I/L/R

	Ability to use a range of assessment for learning strategies
	*
	
	A/I/L/R

	Ability to utilise appropriate strategies for managing children’s behaviour in order to maximise their learning.
	*
	
	A/I/L/R

	Ability to set up and maintain an attractive and purposeful learning environment which is relevant to the children’s needs and challenges their potential
	*
	
	A/I/R

	Understanding of what makes ‘quality first’ teaching, and of effective intervention strategies
	*
	
	A/L/I/R

	Sound knowledge of assessing, teaching and supporting pupils with a range of SEND needs. 
	*
	
	A/I/R

	Ability to plan and evaluate interventions
	*
	
	A/I/R

	Data analysis skills and the ability to use data to inform planning
	*
	
	A/I/R

	Good interpersonal skills, the ability to empathise with young people and build positive relationships with students, parents and colleagues
	*
	
	A/L/I/R

	The ability to communicate relevant information and liaise effectively with other staff members, parents, governors and other agencies.
	*
	
	A/I/R

	A good understanding of inclusion challenges beyond SEND including EAL, PP etc.
	*
	
	A/I/R

	Excellent IT skills to support organisation, communication, teaching, learning and assessment
	*
	
	A/I/R

	Ability to form and maintain appropriate relationships and personal boundaries with children and young people
	*
	
	A/L/I/R

	Ability and enthusiasm to take on specific responsibilities and share curriculum expertise 
	*
	
	A/I/R

	Willingness to contribute to enrichment and extension activities
	*
	
	A/I/R

	Know when to seek advice and support
	*
	
	A/I/R

	D) Personal Qualities
	
	
	

	Excellent self-organisational skills
	*
	
	A/I/R

	Ability to work under pressure and prioritise effectively
	*
	
	A/I/R

	Professional reliability re attendance, punctuality and deadlines
	*
	
	A/I/R

	A caring attitude, enthusiasm and good sense of humour
	*
	
	A/L/I/R

	Demonstrates flexibility and willingness to adapt
	*
	
	A/I/R

	A commitment to ongoing personal professional development, and to supporting the development of a professional learning community within the school and Dovestone Learning Partnership.
	*
	
	A/I/R

	Understanding of and a commitment to the school’s Equality Policies and the ability to promote and implement these across school
	*
	
	A/I/R

	Displays commitment to the protection and safeguarding of children and young people
	*
	
	A/I

	How Assessed: A- Application / I – Interview / L– Lesson Observation / R - Reference 
N.B any candidate with a disability who meets the essential criteria will be guaranteed an interview.
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