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Quantity Surveyor – Role Profile


	JOB PURPOSE

	The Core Investment Team oversees the investment of over £500m of funding into property developments, alongside providing commercial finance support to the wider CA.  

The Quantity Surveyor is responsible for all property monitoring, ensuring that projects are running to budget and highlighting development issues.  This is a technical role requiring strong property knowledge and experience.
 




	KEY WORKING RELAITONSHIPS

	· Developers
· Monitoring Surveyors & other consultants
· Lawyers
· Local Authorities
· Transaction Managers
· GMCA Director of Strategic Finance & Investment, GMCA Director of Place 



	KEY RESPONSIBILITIES 

	· Overall responsibility for all property monitoring (circa £500m).
· Attend site visits for all large and/or complex property schemes to understand the developments’ progress and provide challenge when required.
· Review all external Monitoring Surveyors reports to identify key risks/issues.
· Advise the Transaction Manager on solutions to risks/issues that have been identified and support the conversations with the Developers around these issues.
· Prepare drawdown reports summarising the status of the development highlighting any significant risks and mitigating factors.
· Liaise with Local Authorities to understand their development pipelines.
· Advise the Transaction Managers on issues identified in the Construction reports, liaising with the lawyers when relevant.

General

· Writing reports 

NB: This list of duties and responsibilities is by no means exhaustive, and the post holder may be required to undertake other relevant and appropriate duties as required.


	







	KNOWLEDGE, SKILLS AND EXPERIENCE

	Knowledge & Experience 

· Chartered Quantity Surveyor with full RICS membership – MRICS (or equivalent)
· Ideally have minimum [3/5] years PQ experience
· Previous Residential/Commercial/Education project experience will be looked upon favourably
· Demonstrate good working knowledge of the JCT/NEC suite of contracts
· Understanding of property lending and structuring of transactions
· Ability to lead from the front as regards to client facing meetings, dealing with multi-disciplined teams and project delivery
· Experience of line management responsibilities

Skills & Behaviours 

· Must be able to handle multiple jobs and manage their own workload, ensuring all deadlines are met.
· The role requires direct liaison with clients, developers and their professional teams and as such, excellent inter-personal skills are key.
· Confident and concise communicator both verbally and in writing.
· Accurate and excellent attention to detail.
· Pro-active and enjoys working autonomously and as part of a wider team.
· Ability to coach and mentor team members.
· Must have proficient IT skills, particularly MS Office (Word, Excel, PowerPoint).
· A collaborative approach to work, willing to share knowledge, experience, ideas and expertise for the betterment of group and self.
· Ability to work flexibly and creatively as part of an effective team
· Commitment to high standards of customer care and public service
· Requirement to travel outside the county to attend meetings etc. when required may include overnight stay
· Occasional requirement to attend residential training courses
· To be willing to work flexibly as occasional evening and weekend working may be required
· Willingness and ability to travel across the county when required, within a reasonable time to meet the role demands (individuals providing their own vehicle for use will be eligible for casual car user rate.







Corporate Duties

Avoid any behaviour which discriminates against your fellow employees, or potential employees on the grounds of their sex, sexual orientation, marital status, race, religion, creed, colour, nationality, ethnic origin or disability.

Safeguard at all times confidentiality of information relating to staff and pensioners.
Refrain from smoking in any areas of Service premises.
Behave in a manner that ensures the security of property and resources.
Abide by all relevant Service Policies and Procedures.

Records Management/ Data Protection - As an employee of the GMCA, you have a legal responsibility for all records (including employee health, financial, personal and administrative) that you gather or use as part of your work with the Service. The records may be paper, electronic, audio or videotapes. You must consult your manager if you have any doubt as to the correct management of the records with which you work.

Confidentiality and Information Security - As a GMCA employee you are required to uphold the confidentiality of all records held by the GMCA, whether employee records or GMCA information. This duty lasts indefinitely and will continue after you leave the GMCA employment. All employees must maintain confidentiality and abide by the Data Protection Act.
 
Data Quality - All staff are personally responsible for the quality of data entered by themselves, or on their behalf, on GMCAs computerised systems or manual records (paper records) and must ensure that such data is entered accurately and, in a timely manner, to ensure high standards of data quality in accordance with Departmental protocols.
  
To ensure data is handled in a secure manner protecting the confidentiality of any personal data held in meeting the requirements of the Data Protection Act. 

Health and Safety - All employees of GMCA have a statutory duty of care for their own personal safety and that of others who may be affected by their acts or omissions. Employees are required to co-operate with management to enable GMCA to meet its own legal duties and to report any circumstances that may compromise the health, safety and welfare of those affected by the Service’s undertakings.

Service Policies - All GMCA employees must observe and adhere to the provisions outlined in these policies.

Equal Opportunities - GMCA provides a range of services and employment opportunities for a diverse population. As a GMCA employee you are expected to treat all employees / partners / members of the public and work colleagues with dignity and respect irrespective of their background
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