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 JOB DESIGNATION:    	TEACHING ASSISTANT LEVEL 2 SEN
	
POST OBJECTIVE/S:    
To work under the guidance/instruction of designated teaching/senior staff to undertake work/care/support programmes, to provide support for special educational needs and/or disabilities (SEND). This includes working within an inclusion Base and across the wider school to support pupils’ access to learning, social integration, emotional regulation and independence. This role involves supporting teachers in adapting provision to meet the individual needs and support the effective inclusion of pupils in all aspects of school life. 

MAIN DUTIES AND RESPONSIBILITIES


	SUPPORT FOR PUPILS
	

	· Establish positive, respectful and trusting relationships with pupils, acting as a consistent role model with high expectations.
· Provide targeted support for pupils with SEND within the Inclusion Base and mainstream classrooms, ensuring safety, engagement and access to learning.
· Adapt learning activities, resources and approached to meet individual needs, including EHCP and Individual Support Plan targets. 
· Support pupils in developing emotional regulation and social skills using agreed strategies (e.g. visual supports, structured routines, de-escalation techniques). 
· Promote independence, resilience, and self-esteem through personalised support. 
· Facilitate inclusion by supporting pupils to access mainstream lessons, transitions, and wider school activities. 
· Support pupils’ use of ICT and alternative communication methods where appropriate. 
· Escort and supervise pupils around the school site safely. 
· Support pupils’ personal and medical needs, including social, physical, hygiene (e.g. toileting, handwashing), and welfare care; assist with movement around the school; and administer basic first aid or medication in line with training and school procedures.
· Contribute to behaviour support strategies, implementing consistent approaches aligned with school policy.

	

	SUPPORT FOR THE TEACHER
	

	· Work closely with class teachers, SENCO, and Inclusion Base staff to support planning and delivery of adapted learning. 
· Provide feedback on pupil progress, engagement, and wellbeing. 
· Assist with the preparation and adaptation of teaching resources, including specialist SEN/EAL resources. 
· Implement structured interventions and learning programmes within the Inclusion Base and classrooms. 
· Support behaviour management strategies, responding appropriately to incidents in line with school policy. 
· Help maintain a safe, calm, and purposeful learning environment. 
· Carry out observations and record-keeping to inform reviews of EHCPs and Individual Support Plans. 
· Prepare, maintain, and organise learning resources to support lesson delivery, assisting pupils in their use. 
· Providing general classroom and clerical support such as photocopying, filing, stock management.

	

	SUPPORT FOR THE CURRICULUM
	

	· Deliver differentiated and targeted learning activities, both 1:1 and in small groups. 
· Support pupils to access the national curriculum and personalised learning pathways. 
· Adapt delivery to respond to pupils’ needs and learning styles. 
· Deliver structured interventions (e.g. literacy, numeracy, speech and language, social skills). 
· Support pupils in developing life skills, independence, and functional communication. 
· Use specialist strategies and resources to remove barriers to learning.

	

	SUPPORT FOR THE SCHOOL

	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Work flexibly across the Inclusion Base and mainstream settings as required.
· Promote a fully inclusive ethos where all pupils feel valued and supported.
· Support equality, diversity and inclusive practice at all times.
· Assist with transitions (between lessons, break times, moving around the school).
· Support pupils during break times, lunchtimes, school trips and enrichment activities. E.g. Breakfast Club, accompanying classes to swimming lessons.
· Engage in ongoing professional development, including that related to SEND and inclusion.
· Contribute to meetings, reviews and multi-agency discussions as required.

	Lunchtime duties

	· Support pupils with SEND during lunch and social times, including those needing additional supervision or structured support. 
· Assist pupils with eating where required. 
· Facilitate positive social interactions and structured play. 
·  Ensure pupil safety and wellbeing at all times.





Person Specification                                                                                  (*Application Form/Interview)
	Qualifications / Training / Experience
	Desirable
	Essential
	Assessment Method

	Holds a Level 3 Teaching Assistant qualification 

	
	
	A/I

	GCSE Grade C or above in Maths and English
	
	
	A/I

	Commitment to further professional development.
	
	
	A

	Previous experience working with children in a primary setting.
	
	
	A/I

	Knowledge and understanding of child development and children’s and families’ needs.
	
	
	A/I

	An Understanding of safeguarding in a Primary School.
	
	
	A/I

	In addition, the TA might have experience of:
· Working in partnership with parents.
· Working with children with specific SEND issues such as ADHD or Dyslexia.
· Working with children with SEMH needs.
· Working with children with EAL needs.
Developing and implementing IEPs and care plans.
	
	
	A/I

	Skills and Aptitudes
	Desirable
	Essential
	Assessment Method

	Ability to plan and organise own time.
	
	
	A/I

	Ability to recognise and identify problems.
	
	
	A/I

	Ability to record and pass on information accurately.
	
	
	A/I

	Ability to cope with many roles/ responsibilities.
	
	
	A/I

	Understanding of the importance of parental involvement.
	
	
	A/I

	The TA will be able to:
· Encourage and enable others to develop their full potential.
· Create a happy, challenging and effective learning environment.
· Demonstrate commitment to learning from first hand practical experiences.
· Provide feedback for children and to the teacher.
· Promote the school’s aims positively, and use effective
strategies to monitor pupil motivation and morale.
· Develop good personal relationships within the school team. Establish and develop close relationships with parents, governors and the community.
· Communicate, both orally and in writing, effectively to a variety of audiences.
	
	
	A/I

	Ability to build relationships and work as part of a team.
	
	
	A/I

	A friendly, helpful, caring and flexible approach.
	
	
	A/I

	Open-mindedness and patience.
	
	
	A/I

	A commitment to equal opportunities
	
	
	A/I

	Ability to maintain confidentiality in all school matters.
	
	
	A/I

	Ability to stay calm and controlled in stressful situations
	
	
	A/I

	High levels of self-confidence
	
	
	A/I

	Ability to relate well to other professionals.
	
	
	A/I

	Mandatory Requirements
	Desirable
	Essential
	Assessment Method

	A DBS check at an enhanced level must be undertaken by all candidates and be satisfactory as a condition of employment with United Learning Trust.
	
	
	

	References that confirm suitability to work with children, reference
must be provided from current/most recent employer. References will not be accepted from members of candidate’s families or friends.
	
	
	

	Physical Requirements
	Desirable
	Essential
	Assessment Method

	Health and physical capacity for the role.
	
	
	

	A good attendance record in current employment, (not including absences resulting from disability)
	
	
	

	Reasonable personal presentation.
	
	
	

	Willingness and ability to attend appropriate meetings and training.
	
	
	

	Flexible approach.
	
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