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A Specialist Provider of Alternative Education

	ELYSIUM TRAINING – TEACHING AND QUALIFIED ROLES APPLICATION FORM


Elysium Training is committed to safeguarding the welfare of children, young people, and adults at risk. We recruit adults who can provide emotional safety, stability, and strong professional boundaries for learners who may have experienced trauma or disrupted education.  We work in alignment with Wigan Safeguarding Children Partnership (WSCP) and Wigan Safeguarding Adults Board (WSAB), in accordance with Keeping Children Safe in Education (2025), Working Together to Safeguard Children (2023), and the Care Act 2014.
IMPORTANT INFORMATION ABOUT THIS FORM
· CVs are not accepted. You must complete this form in full.
· You must account for your entire employment and activity history, with no gaps (safeguarding requirement).
· If shortlisted, you will be asked to complete a Criminal Self-Disclosure Form, which will be reviewed after interview in line with KCSIE (2025)
· Teaching and qualified roles are defined as regulated activity and require an Enhanced DBS check with Barred List information.
· It is a criminal offence to apply if you are barred from working with children.
· If appointed, you will be required to complete all statutory pre-employment checks, including identity, right to work, qualification verification, and professional status.

	SECTION 1 — POSITION DETAILS

	
Role applied for: 
	

	Location:
	Elysium Training, Leigh

	Available Start Date:
	

	How did you hear about this role?
	

	Professional Category (select one):
	☐ Qualified Teacher ☐ SENDCo ☐ Tutor/Instructor (Qualified)
☐ Senior Leader (e.g., Deputy Head, Headteacher)
☐ Other (please state): ___________

	SECTION 2 — PERSONAL DETAILS

	Full Name (including any previous names):
	

	Preferred Title/ Pronouns (optional):
	

	Address:
	

	Postcode:
	

	Contact Number:
	

	Email Address:
	

	National Insurance Number:
	






	SECTION 3 — PROFESSIONAL STATUS / TEACHING OR VOCATIONAL QUALIFICATIONS

	Please provide details of any relevant teaching, training or vocational qualifications held:

	Do you hold Qualified Teacher Status (QTS)?
	☐ Yes  ☐ No
If yes, Date Awarded:
Teacher Reference Number (TRN):

	Do you hold any National Professional Qualifications (NPQs)?
	☐ NPQH  ☐ NPQSL  ☐ NPQLTD  ☐ NPQLBC  
☐ Other NPQ: ______________________
If applicable, date obtained:

	Phase(s) trained to teach:
	☐ Primary  ☐ Secondary  ☐ Post-16  ☐ Special / SEND
☐ Other (please specify): _____________________

	Main Subjects / Areas of Specialism (teaching or vocational):
	



	SECTION 4 — CONFLICT OF INTEREST

	Are you related to, or do you have a close personal relationship with, any Director, Governor or Senior Leader of Elysium Training?
☐ Yes  ☐ No
If yes, please provide details:

	Anti-Canvassing Statement:
[bookmark: _Int_0BjivSgs]Canvassing of Directors, Governors or Senior Leaders of Elysium Training, directly or indirectly, will disqualify your application.






	SECTION 5 — REFERENCES

	In accordance with safer recruitment requirements:
· You must provide two professional references.
· One reference must be from your current or most recent employer 
· If you have worked with children or adults at risk, one referee must be that employer, even if not your most recent.
· References from relatives, partners, or friends cannot be accepted.
· References will only be contacted following a successful interview.
· All referees must be work-based, unless you are newly qualified, a student, or have never been employed.

Additional Requirements for Teaching & Qualified Posts
· The second reference should be from a recent line manager or senior colleague who can comment on your professional conduct, safeguarding practice and suitability to work with children and young people.
· Elysium may request additional references where:
· you have worked with children or adults at risk within the past five years
· clarification of employment history is required
· safeguarding concerns or gaps need verifying

	REFEREE 1 – CURRENT/ MOST RECENT EMPLOYER

	Referee Name:
	

	Job Title:
	

	Organisation:
	

	Contact Number:
	

	Email Address:
	

	Relationship to you:
	

	Reason for Leaving:
(May be explored further during safer recruitment checks.)
	



	REFEREE 2 - PROFESSIONAL / SAFEGUARDING REFERENCE

	Referee Name:
	

	Job Title (if applicable):
	

	Organisation:
	

	Contact Number:
	

	Email Address:
	

	Relationship to you:
	

	Reason for Leaving:
(May be explored further during safer recruitment checks.)
	





SECTION 5 — EMPLOYMENT HISTORY
	SECTION 6 — EMPLOYMENT HISTORY


You must provide a full chronology of employment and activity from age 16, starting with your most recent role. Include all teaching roles, leadership roles, support roles, other employment, part-time work, agency placements, voluntary roles, and self-employment.

Any gaps must be explained below.

[bookmark: _Int_5JdkWXl9]A separate section is provided below for you to record any periods when you were not in employment.
	SECTION 6 — EMPLOYMENT HISTORY (FULL CHRONOLOGY REQUIRED)

	Job Title:
	Name and Address of Employer:
	Tel Number:
	Date From – Date To (dd/mm/yyyy)
	Reason for Leaving:
	Key Responsibilities (teaching, leadership, safeguarding or specialist responsibilities):

	

























	
	
	
	
	



	GAPS IN EMPLOYMENT / ACTIVITY HISTORY

	If there are any periods not accounted for above (e.g., study, travel, caring responsibilities), record them here with full dates:
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	SECTION 7 – EDUCATION, TRAINING AND QUALIFICATIONS


In addition to formal education and qualifications, detail any short/non-qualification courses that you may have attended to improve your knowledge and skills, if they are relevant to the role you are applying for.

Successful applicants will be required to provide proof of qualifications.
	FORMAL QUALIFICATIONS

	Institution
	Qualification/Grade
	Date Obtained

	









	
	



	TEACHER TRAINING/ PROFESSIONAL TRAINING

	Provider
	Course Title/ Award
	Date Obtained

	








	
	



	OTHER RELEVANT CPD OR SHORT COURSES

	(Include safeguarding, SEND, leadership, curriculum development, trauma-informed practice, etc.)









	
SECTION 8 — SKILLS, KNOWLEDGE AND EXPERIENCE

	This section is important as it allows you to demonstrate your suitability for the role. 
[bookmark: _Int_CXXvRwUV]Please read the Job Description and Person specification before completing. The Person Specification outlines the qualifications, experience, knowledge, skills and personal attributes required for this role at Elysium Training. Criteria are identified as Essential (must have) or Desirable (would strengthen an application).

Examples may come from:
• current or previous teaching or training roles
• curriculum leadership or management responsibilities
• experience working with learners with SEND or SEMH
• employer engagement, progression or safeguarding practice
• relevant professional development

Make sure your information is clear, relevant, and well-organised. You may attach an additional sheet if needed.

	






























	SECTION 9 — SAFEGUARDING, SUITABILITY AND CRIMINAL RECORD INFORMATION (POST-SHORTLISTING PROCESS)

	
Criminal Self-Disclosure (Post-Shortlisting)
In line with Keeping Children Safe in Education (2025), Elysium Training will request a criminal self-disclosure only if you are shortlisted. This disclosure is reviewed after interview, not during shortlisting, to ensure fair and objective selection decisions.

Rehabilitation of Offenders Act (ROA) Exemption
This post is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions Order) 1975.

Online Screening
In line with KCSIE (2025), Elysium Training will undertake proportionate online and social media searches on shortlisted applicants to identify potential safeguarding or reputational concerns relevant to working with children or adults at risk.

Pre-Employment Safeguarding Checks (if appointed)
Any offer of employment is conditional upon satisfactory completion of the following checks, as applicable to the role:
· Enhanced DBS check with Children’s and/or Adults’ Barred List information (as required by regulated activity)
· Identity verification
· Right to work and address verification
· Overseas police checks (where applicable)
· Prohibition from teaching and/or Section 128 checks (where relevant)

Safeguarding Risk Assessment and Decision-Making
Any disclosures or safeguarding concerns arising during recruitment will be reviewed in line with Elysium’s Safeguarding and Safer Recruitment Policies and relevant local authority procedures.
Decisions are made proportionately, taking into account the nature of the role, relevance of information disclosed, and risk reduction measures. Where required, a formal safeguarding risk assessment will be completed prior to any appointment decision.




	SECTION 10 — REASONABLE ADJUSTMENTS

	Do you require any reasonable adjustments during the recruitment process?
☐ Yes  ☐ No
If yes, please provide details:










	SECTION 11 — GDPR AND DATA PROTECTION STATEMENT

	Elysium Training processes personal data in accordance with:
· UK GDPR
· Data Protection Act 2018
· Elysium’s Privacy Notice
· DBS Code of Practice

Your data will be used for:
· assessing suitability for employment
· conducting safer recruitment checks
· meeting legal safeguarding obligations
· maintaining employment records (if appointed)

Unsuccessful applications are retained for six months and then securely destroyed.

We may share information, where necessary, with:
· Wigan Safeguarding Children Partnership (WSCP)/ Wigan Safeguarding Adults Board (WSAB)
· DBS
· Police or statutory safeguarding agencies
· Referees
· Third-party vetting bodies (e.g., Right-to-Work, DBS)

We will never share your data for marketing or non-recruitment purposes.



	SECTION 12 — APPLICANT DECLARATION

	Please read and sign the following declaration:
· I declare that the information provided is true and complete.
· I understand that providing false information may lead to rejection or dismissal and may be referred to DBS/Police/WSCP/WSAB.
· I understand that this role involves regulated activity and requires all pre-employment checks.
· I consent to Elysium Training processing my data for recruitment and safeguarding purposes.
· I understand that safeguarding concerns may be shared with external safeguarding partners if required.

Signature: ___________________________ Date: ____________________________





	
SECTION 8 — SKILLS, KNOWLEDGE AND EXPERIENCE – ADDITIONAL SHEET
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