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	Job Description and Person Specification

	Job Title:
	Cleaner

	Reports to:
	Business Support Manager

	Responsible for:
	NA

	Location:
	Bury Music Centre

	Pay Grade/Rate:
	£12.21 per hour, term time only (39 weeks + 4 weeks holiday pay, + 5 days to be worked throughout the year). Salary £8058.60 

	Working Hours:
	15 hours per week (3 hours each morning Monday – Friday) term time only.

	Purpose of the Post 

	To undertake cleaning duties under the supervision of the Business Support Manager within the premises to ensure high standards of premise care in accordance with cleaning specifications and current Health and Safety Legislation. 

	                       Responsibilities	

	Main duties may include, but are not limited to:

· Use cleaning materials and operate cleaning machinery in cleaning soft and hard surfaces e.g. vacuum cleaners and polishers. 
· Complete cleaning logs.
· Complete daily and weekly building checks, and log findings.
· Clean the Music Centre by:
·  Vacuum cleaning hard and soft floors; 
· Spot cleaning of spillages; 
· Wiping furniture, ledges, pipes, paintwork, doors and polishing door glass; 
· Emptying and cleaning bins; 
· Cleaning toilets including sanitary fittings and surrounds; 
· Mopping and spray cleaning hard floor surfaces; 
· Wiping and polishing and straightening furniture; 
· Replenishing janitorial supplies in toilets etc.; 
· Completing an annual deep clean of classrooms, staffrooms, kitchen, office and storage areas;
· Complete termly upkeep cleaning of classrooms, staffrooms, kitchen, dining areas, including high and low level dusting. 
· Take responsibility of the maintenance of cleaning tools and products, including arranging replacements and ensuring good stock levels. 
· Report all defects/hazards must be immediately to the Business Support Manager. 
· To be a key holder and to open the building each morning.
· Ensure security of the building i.e. check windows and doors are closed/locked. 
· Report any faults of electrical cleaning equipment, do not use until fault is repaired.
· Ensure correct policy and procedures are maintained including Health and Safety COSHH, Manual Handling etc. 
· Only use authorised cleaning materials, ensure the correct dilution rate as directed and used only for the purpose indicated. 
· Ensure all PPE issued is worn at all times, including tabbards and rubber gloves. 
· Display wet floor signs when cleaning floors.
· Liaise politely and effectively between customers and managers.
· Undertake relevant training and development with regards to company policies and procedures, particularly health and safety, equal opportunities, customer care, emergency evacuation, security and standards in relation to the workplace. 
· Setting rooms for internal and external meetings, rehearsals and other activities including moving tables, chairs, tea/coffee supplies etc. 
· Work as part of a multi-disciplinary team and participate in full team training sessions as required. 
· Observe all BMS policies including Safeguarding and Health & Safety; promote and safeguard the welfare of children and young people, with a mandatory responsibility to report any identified concerns to the relevant professional.
· To undertake any other duties commensurate with the role as required by the Head of Service.

	Education and Training
	Measure
	Rank

	· Cleaning and support services N/SVQ Level 1 OR equivalent experience or equivalent qualification 
· Manual Handling, Health and Safety in the workplace and COSHH qualifications
	A

A
	E

D

	Experience
	Measure
	Rank

	· Minimum 1-year experience as a cleaner
· Experience of working in an educational setting
	A/I
A/I
	E
D

	Knowledge
	Measure
	Rank

	· Knowledge of relevant cleaning machinery, products and techniques Knowledge of moving and handling procedures. 
· Knowledge of Health and Safety and COSHH requirements
· Awareness of health and hygiene procedures.
	A/I
A/I
A/I
A/I
	E
D
D
E

	Skills and Competencies
	Measure
	Rank

	· Ability to work as part of a team. 
· Ability to gain knowledge of health and safety procedures and precautions and COSHH regulations. 
· A range of cleaning skills which can be utilised in maintaining a clean and safe environment.
	A/I
A/I

A/I
	E
E

E

	Additional Requirements
	Measure
	Rank

	· Commitment to anti-discriminatory practice and equal opportunities and ability to apply an intersectional approach to all areas of work.
· Evidence of commitment to the values, vision and mission of Bury Music Service.
	A/I

I


	E

E



A= Application I=Interview C=Certificate T= Task E= Essential D= Desirable
Bury Music Service is committed to enabling all children and young people, regardless of background or circumstances, to discover or develop their unique musical ‘voice’ and express themselves through the language of music. 
Safeguarding and promoting the welfare of children, young people and vulnerable adults are of paramount importance, and Bury Music Service expects all colleagues to share this commitment. 
We are proud to be a Disability Confident employer and guarantee an interview to anyone disclosing a disability whose application meets the minimum criteria for the post. 
An enhanced DBS ‘Disclosure and Barring Service’ check for regulated activity and the Children’s and Adults’ Barred List checks will be required for this role.


Page 2 of 2
This version: 17/10/2025
Due for review: 1/9/2027


image1.jpg
Bury Music




image2.jpg
Supported using public funding by

®» £“% | ARTS COUNCIL
irEtvemon | s | ENGLAND





image3.jpg




