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	                                      Heaton Park Community Primary School
                                     Attendance & Pastoral Lead Person Specification
	
	


	
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE
	ASSESSMENT 
METHOD

	Qualifications and Experience

	1
	GCSEs (or equivalent) in English and Maths at Grade C/4 or above
	√
	
	Application

	2
	Relevant qualification or substantial experience in pastoral care, child support, behaviour, attendance or wellbeing
	√
	
	Application

	3
	Safeguarding training (or willingness to undertake immediately)
	√
	
	Application

	4
	Qualification in Mental Health, Counselling, SEMH, Youth Work, Social Care or similar
	
	√
	Application

	5
	Attendance or EWO-related training
	
	√
	Application

	Experience

	6
	Experience of working with children and families in a school or similar setting
	√
	
	Application

	7
	Experience of supporting pupils with SEMH, behaviour, attendance or wellbeing needs
	√
	
	Application

	8
	Experience of working with parents/carers and external agencies
	√
	
	Application

	9
	Experience of handling sensitive and confidential information appropriately
	√
	
	Application

	10
	Experience of implementing interventions and support plans for individuals or groups
	√
	
	Selection Process

	11
	Experience in a primary school setting
	√
	
	Application

	12
	Experience of leading or coordinating pastoral, attendance or wellbeing provision
	
	√
	Selection Process

	13
	Experience of working with vulnerable pupils (SEND, CIN, CP, EAL, disadvantaged)
	√
	
	Application

	14
	Experience of contributing to safeguarding meetings (e.g. TAF, CIN, core groups)
	
	√
	Application

	Skills and Knowledge

	15
	Strong understanding of child development, behaviour and emotional wellbeing
	√
	
	Selection Process

	16
	Knowledge of safeguarding procedures and child protection legislation
	√
	
	Selection Process

	17
	Understanding of attendance legislation and strategies to improve attendance and punctuality
	√
	
	Selection Process

	18
	Ability to build positive, trusting relationships with pupils, families and colleagues
	√
	
	Selection Process

	19
	Excellent communication skills (verbal and written)
	√
	
	Application

	20
	Ability to de-escalate conflict and manage challenging behaviour calmly and effectively
	√
	
	Selection Process

	21
	Ability to analyse data and use it to inform intervention and good practice
	√
	
	Selection Process

	22
	Good organisational and time-management skills
	√
	
	Application

	23
	Ability to work independently and as part of a team
	√
	
	Application

	24
	Competent ICT skills for record keeping, reports and communication
	√
	
	Application

	25
	Understanding of trauma-informed practice and restorative approaches
	√
	
	Selection Process

	26
	Knowledge of Mental Health Support Teams (MHST) and external support services
	
	√
	Selection Process

	Personal Qualities

	27
	Calm, patient and resilient under pressure
	√
	
	Selection Process

	28
	Empathetic and child-centred approach
	√
	
	Application

	29
	Professional, discreet and trustworthy
	√
	
	Selection Process

	30
	Flexible and adaptable to the changing needs of the school
	√
	
	Selection Process

	31
	Proactive and solution-focused
	√
	
	Selection Process

	32
	Commitment to equality, diversity and inclusion
	√
	
	Application

	33
	Commitment to personal wellbeing and managing workload effectively
	√
	
	Application

	Other Requirements

	34
	Willingness to undertake additional duties reasonably requested by the Headteacher
	√
	
	Application

	35
	Ability to work within the values and ethos of Heaton Park Community Primary School and The Collective Community Trust
	√
	
	Application

	36
	Willingness to engage in relevant training and professional development
	√
	
	Application


Employees of Heaton Park Community Primary School have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm. 
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